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BILL NO. S-88-07- 2 3 
SPECIAL ORDINANCE NO. S- // ASÍ 
AN ORDINANCE approving the awarding of 
Reference #847 by the City of Fort 
Wayne, Indiana, by and through its 
Department of Purchasing and O'Reillys, 

Business Equipment, Lewis & Christen, 

Xerox Corp. and Standard Stationery for 

the C:fice Services Department. 
NOW, THERE-ORE, BE IT ORDAINED BY THE COMMON COUNCIL OF 
THE CITY OF FORT WAYNE, INDIANA; 
SECTION 1. That Reference #847 between the City of 
Fort Wayne, by and through its Department of Purchasing and 
O'Reillys, Business Equipment, Lewis & Christen, Xerox Corp. 
and Standard Stationery for the Office Services Department, 


respectfully for: 


the purchase of office supplies for the 
Office Services Department; 


involving a to.al cost of Fifty-Six Thousand Twenty-Eight 
and 06/100 Dollars ($56,028.06+/-) -  (O'Reilly's- 
$13,719.89; Business Equipment - $27,954.88; Lewis & 
Christen - $5001.46; Xerox Corp. - $812.16; Standard 
Stationery $8529.67), all as more particularly set forth in 
said Reference #847 which is on file in the Office of the 
Department of Purchasing, and is by reference incorporated 
herein, made a part hereof, and is hereby in all things 
ratified, confi.med and approved. 

SECTION 2. That this Ordinance shall be in full force 
and effect fcn and after its passage and any and all 


necessary approval by the Mayor. 





CoAncilmember 


APPROVED AS TO FORM 
AND LEGALITY 


QUA WC. 
J. Timoth Catilay ÓCity Attorney 


D 





> 
è 


Read the first time in full and on motion by 
seconded by NEIN ; and du] dopted, read the second time "hs 


title and referred to the Committee on (a the 
City Plan Commission for recommendation) and Public гы to be held fter 
due legal notice, at the Council Conference. ding, 


Fort Wayne, Indiana, on ‚ the ‚ day 


of | Fel eS) та P „М yE S ; Te 
ыл к EE PRU бу тасу : 
DATED: Z-26 [E ; 


SANDRA E. KENNEDY, CITY СТЕЙК 
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Read the e га PE in full and on motion by AY e 
seconded by ; and duly adopted, placed on its : 
passage. PASSED LOST by the following vote: 























AYES NAYS ABSTAINED ` ABSENT 
TOTAL VOTES e SS 
BRADBURY < 
BURNS L- 
GiaQUINTA E i. 
HENRY Ae a 
LONG = CR 
REDD TE 
SCHMIDT e- 
STIER ot 
TALARICO Ji 





SANDRA E. KENNEDY, CITY CL 


Passed and adopted by the Common Council of the City of Fort Wayne, 


Indiana, as ANNEXATION] —— — — (APPROPRIATION) — — — — teENERAE) 


(SPECIAL) (ZONENG MAP) ORDINANCE RESOLUTION-NO. АС s/s LAF 


ty 
` 
on the IA day of 2319 Be ut aus 


ATTEST SEAL 


NG OFFICER c 


Presented by me to the Mayor of the City of Fort Wayne, Indiana, on 


the Z° =Á day о*___@ P ,19 Jd? 
at the hour of Ad 22 o'clock A Seel 















SANDRA E. KENNEDY, CITY CLE 











SANDRA E. KENNEDY, CITY CLE 


Approved and signed by me this lt day of m ; 
19 Qt, at &he hour of 215 o'clo 2 .M.,E.S.T. 







AN 


PAUL HELMKE, MAYOR 





BILL NO. S=898=07=33 





REPORT OF THE COMMITTEE ON FINANCE 


FINANCE 


WE, YOUR COMMITTEE ON TO WHOM WAS 
REFERRED AN (ORDINANCE) (RESODUIXDONS approving the 


awarding of Reference #847 by the City of Fort Wayne, 
EEUU. A сы сс ы e ar o л ү Ча. 


Indiana, by and through its Department of Purchasing and 
O'Reillys, Business Equipment, Lewis & Christen, Xerox 


Corp. and Standard Stationery for the Office Services 


Department 

a 77 P 8 ai 
s Кот EMEN r эш TS LN у у 
a ee AA EA 
— s c CREDUNT T шс ме Сы 
Im MMC E MM CMM Эрес m E S AU CB ЖЫШ ЫЫЫ 
HAVE HAD SAID (ORDINANCE) (RESOLUCION UNDER CONSIDERATION 


AND BEG LEAVE TO REPORT BACK TO THE COMMON COUNCIL THAT SAID 


(ORDINANCE) ( REGODUUXDON)X ————————— 


YES NO 


DONALD J. SCHMIDT 
CHAIRMAN 

-— t e. < та CP oo A O Кы p dta" O 
— VICE CHAIRMAN 

SAMUEL J. TALARICO 








JAMES. S. ASTIER 


JANET G. BRADBURY 


CONCURRED IN Sw caf =» h pe 4 P4 Z iE АУЫ, 











Sandra E. Kennedy 
Vct Cid err e 
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INVITATION TO BID 
DEFARTMENT OF PURCHASING 
CITY OF FORT WAYNE. ALLEN COUNTY. INDIANA 
ONE MAIN STREET-ROOM 350 
PHONE 219-427-1101 


BID OPENING DATE July 7. 1988 BID REFERENCE #847 





BIDS SHOULD BE DELIVERED TO DEPARTMENT OF PURCHASING, ROOM 350, 
CITY-COUNTY BUILDING UP TO 11:00 A.M. ‚ОМ OR BEFORE 
OPENING DATE. 





SEALED BIDS WILL BE OPENED PUBLICLY AT 11:01 A.M. IN THE BOARD OF 
WORKS AND SAFETY CONFERENCE ROOM ON THE THIRD FLOOR OF THE 
CITY-COUNTY BUILDING. "NO LATE BIDS WILL BE ACCEPTED AFTER : 

E 11:00 A.M. FOR ANY REASON WHATSOEVER. " 


“HIS INVITATION FOR BID IS FOR OFFICE SUPPLIES 





LUNES TENE E A ene RO 
AND REQUESTED BY_OFFICE SERVICES DEFT. г 


PLEASE RETURN THIS FORM AND/OR ANY OF THE OTHER FORMS AS REQUEST- 
ED AND HI-LIGHTED DN THE SHEET OF CONTENTS WITH YOUR SEALED BID. 


THIS BID REQUIRES А X 5% BID BOND OF ALL BIDDERS. 
THIS BID REQUIRES A 100% PERFORMANCE BOND OF SUCESSFUL 
BIDDER (S). 


PROMPT PAYMENT DISCOUNTS WILL BE ALLOWED AS FOLLOWS: NA 
IF PAID WITHIN DAYS. oof Tíems AR;«Wer 65 Pars 





` II 
\› 


THE CITY OF FORT WAYNE IS EXEMPT FROM FEDERAL EXCISE AND INDIANA. `, 


STATE SALES TAX. THE CITY'S INDIANA SALES TAX EXEMPTION CERTIFI- || 7 


GATE NUMBER IS 356-001-255 0013, PRICES SHOULD NOT INCLUDE THESE T 
TAXES. | aes a 
THE EXECUTION HEREOF BY THE BIDDER IS ACCEPTANCE QF ALL TERMS > ыс 
AND CONDITIONS HEREIN AND IN THAT REGARD THE BIDDER AGREES ТО BE |. 
BOUND BY SAME AND BE BOUND TO THE AMOUNT OF HIS/HER BID FÜR ñ ; \\ 


PERIOD OF NINETY (90) DAYS. | C Y td 
FIRM NAME EWS — GHeiran O Fee Sopa v 
STREET ADDRESS $290 со. Mam Sr 
CITY FÉ. WAYNE , /NY ^* 644022 


BY —— PHONE _ 424% - aS 
REPRESENTATIVE SIGNATURE 
Z AO VEINS JRwis PRESI b Kare 


ЕР=1 


vies Performance Bond. The successful bidder, at the time 
of signing the contract will be required, at his own expense, 
to furnish a bond guaranteeing faithful execution of the contract, 
in full amount of the contract price, executed by the bidder 
and a surety company admitted to do business in Indiana, on 
the bond form provided or approved by the City. The Performance 
Bond shall contain the following clause: "The said Surety, 
for value received, hereby stipulates and agrees, that no change, 
extension of the time, alteration or addition to the terms of 
the contract or to the work to be performed thereunder, or the 
specifications accompanying the same, shall in any way affect 
its obligation on this bond, and it does hereby waive notice 
of any change, ‘extension of time, alteration or addition to 
the terms of the contract, ог to the work or specification. 


13. Councilmanic Approval апа Ratification of Contract. 
This agreement, although executed on behalf of the City by the 
Mayor and the Purchasing Agent shall not be binding upon the 
City unless and until the contract has been ratified and approved 
by the Common Council of the City of Fort Wayne, Indiana. If 
the Common Council fails to approve the contract within ninety 
days after the date of bid opening, then the contractor shall 
not be bound to the contract unless he/she/it elects to be so 


bound. 


ОС 12/84 ї-5 
IFB Services 
Fed 


SCHEDULE 


The contractor agrees to furnish at his/her/its own cost all labor, insurance, 
materials, equipment, and power for the complete performance of the projects. 


All work will be performed in accordance with: the IFB, this contract and the 
applicable plans, specifications, and drawings for a TOTAL PRICE $ ^ 
(if unit prices are applicable, the contractor agrees to perform for those unit prices as 
set forth in the Schedule of Unit Prices attached hereto.) The supplies shall be 
delivered as follows: 

H E 
BY Od eee 
LN Time, Cacvuunp 


/( 7  Liquidated Damages Provision This clause will be applicable to this 
contract if the box contains a checkmark or an "X", ar if required in specifications. 


LIQUIDATED DAMAGES IN TIME OF PERFORMANCE 


Actual damages for delays in completion are impossible to determine. 
Accordingly and as part of the consideration to enter into this transaction, the 
contractor agrees to be liable for also to pay to the City of Fort Wayne the sum of 
$ a day as liquidated damages for each calendar day of delay past 
the stipulated date of completion as shown on the Request for Quotation, Contract or 
Purchase Order; Whichever may apply. This payment shall not limit the Citys' right to 
collect other damages. ; 


Any claim for an extension of the date of completion shall be based cn a written 
notice/request delivered to the owner within 5 days of the occurance of the event 
giving rise/to the claim. 


Time of completion may only be altered by written approval from the owner. 


It is hereby agreed by and between the City of Fart Wayne and contractor that 
time is of essence of this agreement and the contractor agrees that it will complete the 
project as herein that it is a business and governmental necessity that the project be 
completed by this date. The parties agree that in the event the project is not 
completed by this date that it will be difficult or impossible to make an accurate 


S-1 


- 


determination of the damages that would be incurred by the City of Fort Wayne, and 
therefore provide for liquidated damages in the sum of $ C per day as a 
reasonable estimate as to the damages which would be incurred by the City of Fart 
Wayne. The parties further agree that causes beyond the control of the contractor 
may delay the completion date. Therefore, the parties agree that delays in the 
completion date beyond the control of the contractor shall not result in the liquidated 
damages. 


Delays beyond the contral of the contractor can include but are not necessarily 
limited to, the following: Acts of God, strikes, lockouts ar industrial disturbances, acts 
of public enemies, restraining orders of any kind by the government of the United States 
of America œ the Government of any state œ any of their departments, agencies, or 
officials, ar any civil cc military authority, insurrections, riots, landslides, earthquakes, 
fires, incapacitating storms, floods, and explosions. 


OPTIONAL RENEWAL 


/ 7 By mutual agreement between the City of Fart Wayne and the supplier, 
the contract period may be extended for an additional period not to exceed опе (1) 
year. However, the agreement to extend must be completed in writing not less than 
fifteen (15) days prior to expiration date. The contract may be extended only at the 
same price and under the same conditions governing the ariginal contract. 


INSPECTION AND ACCEPTANCE 


Inspection and acceptance shall be conducted by the persons named below. Only 
these persons will have the authority to accept cr reject the bids. In the event the 
individual or individuals listed below are no longer employed by the City ar are no 
longer employed in the position stated, the person cr persons assuming their positions 
will be responsible for the acceptance сє rejection. 

NAME TITLE 


DEE DENSEL DEPARTMENT HEAD 427-1298 


GLORIA J. GOEGLEIN PURCHASING DIRECTOR 427-1101 
Any questions pertaining to the Bid Package itself, should be directed to: 


DOTTIE HANNEMAN (219)427-1101 SUPERVISOR 
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ATTACHMENT А 


€? n 


MBE/WBE COMMITMENT FORM 


THE FOLLOWING IS THE UNDERSIGNED'S COMMITMENT TO THE MBE/WBE GOALS OF 
THE CITY FOR WORK DONE PURSUANT TO THIS CONTRACT: 








The undersigned firm certifies that it is an MBE/WBE 
Contractor (cross out inapplicable provision). 


For MBE specify percentage of minority ownership i. 
For WBE specify percentage of women ownership $. 


The undersigned certifies that they are a joint venture 
in which the following (MBE/WBE) firm 

(cross out inapplicable provision) is a joint venture 
partner. 


The MBE/WBE firm (cross out inapplicable provision), 
shall have % participation (employees) 
participation (costs) in this project. 


Specify the percentage of minority/women ownership in 
the MBE/WBE firm €. (Cross out inapplicable 
provision.) 


The undersigned commits % of the total bid price as 
a subcontract to minority business enterprise | 
participation. The MBE firms, which are proposed as 
subcontractors, are the following: 











NAME OF FIRM ADDRESS TYPE OF WORK 
ate 
2% 
3. 
The undersigned commits % of the total bid price as 


a subcontract to women business enterprise 
participation. The WBE firms, which are proposed аз 
subcontractors are the following: 


NAME OF FIRM ADDRESS TYPE OF WORK 


ryj) 


E. Complete (1.) and (2.) below if participation goals of 7% MBE . 
and 2% WBE have not been met. 

















L: My Company cannot meet the participation goals for the 
following reasons: 
Somi Compamas Naek Ace Women OW са ёзу 

2x We have taken the following steps in an attempt to 
comply with these participation goals: 
We Puecunse Producer FAO Women Ounugo embar es 

x or — 
Ano Have Souguc lo EMecoy Women Ano Mineiro 
E Venus Levene uE Ja Bs De RESP бри {е ¡us TIAS 
Ove Crea UE AAT OW 
(Attach additional sheets as necessary.) 
contractors) MEA Gilmore a Contractor: | 






Its: ax s Àb £ Its: 





By: 
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ATTACHMENT C 


CERTIFICATION OF BIDDER/VENDOR 


The undersigned, on behalf of LE vo Boe GuWepbcne м (dE 
Survey Co: /мё. ‚ does hereby make the following representations 
to the City of Fort Wayne, Indiana. 
WHEREAS, it is acknowledged that the Common Council 
of the City of Fort Wayne, Indiana, has passed an ordinance con- 
demning the apartheid policies of the country of South Africa; 
WHEREAS, Council's ordinance requires that all persons, 
firms or corporations submitting bids to the City, for goods and 
services, certify, as part of the bid, that such entity does not 
support the policies of apartheid in South Africa. 
The undersigned states, on behalf of Jett. Cua eria Office 
UnA Go. de. that A O gc AEN 
does not support or endorse the policy of apartheid in South Africa. 
IN WITNESS WHEREOF, this Certification has been signed 
this cry © day of QUOS y , Lët, | V A 


p 


PI Rin @ HRS OFZ cC Leroy C d 
(Name of Bidder/Vendor) 


A гум eg = Жу; 


VIP F 
LIRAS d Kewis PRESIDENTA 
(Name and Title of Person Signing) 


“°. 


2? 


. ATTACHMENT D 


‹ 
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ki 


INSTRUCTIONS TO BIDDERS 
EQUAL EMPLOYMENT OPPORTUNITY 


AFFIRMATIVE AGO T ESO М PROGRAM 
IMPLEMENTATION OF EQUAL EMPLOYMENT OPPORTUNITY POLICY: The Equal 
Employment Opportunity Policy is implemented through an Affirmative 
Action Program. The program should be designed to hire qualified 
minority persons in all of the various job categories when needed and 
the firm should establish specific goals to increase the number of 
minorities in the various job categories through hiring or promotion. 


The City of Fort Wayne has approved some goals and timetables to 
serve as guidelines for firms with whom 1t does business. All firms 
doing business with the City should employ а representative number of 
minorities in all job classifications within a four year period, using 
the percentage of the non-white population as 8 goal. These firms 
should also establish specific goals and timetables for achieving their 
goals. Such goals and timetables shall be a part of а firm's 
Affirmative Action Progrm and shall be maintained on а year-by-year 
basis. If а firm cannot meet the established goals and timetables, it 
will be evaluated on its "good faith" effort; thet is, whether the 
Affirmative Action Program is being followed in fact and whether every 
attempt is being made to attain the goals according to the timetables. 


Another factor supporting the "good faith" effort is whether the 
firm has conducted an analysis of а11 major job categories st the 
facility to determine if minorities are currently being underutilized 
in any one or more job categories. ("Underutilization'" means having 
fewer minorities in a particular job category than would reasonably be 
expected by their availability). Consideration of “good faith" effort 
shall also be given to the following factors: 


1 The minority population of the labor area: 
A copy of the Standard Metropolitan Statistical Area for the 
City of Fort Wayne is provided by the Indiana State 
Employment Service. If you live outside the state, your 
local State Employment Service will provide manpower 
information for your area. 


2" The size of the minority unemployment force in the labor 
area. (See Manpower statistics for your area). 

3 The percentage of the minority work force as compared with 
the total work force in the immediate labor area. (See 


Manpower statistics for your ares). 


4. The general availability of minorities having requisite 
skills in the immediate labor area. (See Manpower statistics 


for your area). 


=, OF VE R= 


EE0/AA/10/1/87 


$ 
5. The availability of minorities having requisite skills in an 
area in which the facility can reasonably recruit. (See 
Manpower statistics for your area). 


6. The availability of promotable minority employees within 
facilities organization. (See workforce analysis page 2, 
item IV). 

Së The anticipated expansion, contraction and turnover of and in 
the work force. (You must project future vacancies caused by 


new positions or promotions). 


8. The existence of training institutions capable of training 
minorities in the requisite skills. (Contact training 
irstitutions in your area). 


9. The degree of training which the firm is reasonably able to 
undertake as a means of making all job classifications 
available to minorities. (You must do an in-house survey). 

10. The use of recruitment sources where minorities сап be 
secured. 


yrs You must complete all sections of the Affirmative Action 
Documents. 


12. Compliance Review - The purpose of a compliance review. is to 
determine if the contractor maintains nondiscriminatory 
hiring and employment practices and is taking affirmative 
action to insure that applicants are employed and that 
employees are placed, trained, upgraded, promoted, 
terminated, otherwise treated during employment without 
regards to race, color, religion, Sex or national origin. Lt 
shall consist of а comprehensive analysis and evaluation of 
each aforementioned practices and policies and conditions 
resulting therefrom. 


Every effort should be directed to increase materially the number 
of minorities at all levels in all segments of the work force of the 
company with particular emphasis on segments of the work force where 
few, if any, minority persons are employed. Special attention should 
be given to the categories of officials and managers, professionals, 
technicians, sales workers, office and clerical and skilled craftsmen. 


PROGRAM SUMMARY - THE AFFIRMATIVE ACTION PROGRAM SHALL BE SUMMARIZED 
ANO UPOATED ANNUALLY. CONTRACTORS ANO SUBCONTRACTORS SHALL SUBMIT THE 
PROGRAM SUMMARY ТОНЕ EEO/AFFIRMATIVE ACTION OFFICER EACH YEAR ON THE 
EXPIRATION DATE OF THE AFFIRMATIVE ACTION PROGRAM. 

LES 


Adams Jr. 
ompliance Officer 






3 Joseph 
? ЕЕО/АА. 


CITY OF FORT WAYNE 
AFFIRMATIVE ACTION PROGRAM 


- i ме» » S 
Name of Company LEW £ e C yeis TEN OAR 1 C12 (pp Y C3 / C. 


Address -30O W Wain < City Fr. WAY MN E. / NO iA n 
Zip ZETO 2- Phone YG - FAY = TONE 
Identify by title and name the highest official within the facility who has the overall 
responsibility for the implementation of the Equal Employment Opportunity and Affirmative 


Action Program. 
/ No maj Z. AEW LC RECIBEN 
PLEASE PRINT Title- 


pera Jal 2 „STIT Signature = 








Nes A 


|. Does your firm have a written Affirmative Action Program ? 


A. If so, and it contains answers to the questions asked in this program, attach а copy 
and sign the Written Statement of Company Policy. 


B. If not , do you accapt the following program in meeting the requirements of the City 


—— ° ÜzÜ“—. s e 
of Fort Wayne? i Yes No 


PLEASE KEEP IN MINO THAT FAILURE TO COMPLETE ALL SECTIONS OF THIS 
DOCUMENT WILL RESULT IN YOUR PROGRAM BEING REJECTED. 


2. .Will your firm make every effort to increase employment of minorities at all levels of its 
workforce with particular emphasis to categories where few, if any, minority people are 


employed P ^ —— Yes No 


3. Current number of employees 2 
umber of employees as of October 1987 S S _ January 1988 5-7 April 1988_S 7 __ 


N 
and July 1988 _ 











A Workforce Analysis: EMPLOYEES 8Y RACE/ETHNICITY/SEX 


WAGE RATE OR | TOTAL | RECS 
SALARY RANGE 


TOTAL 
| ous 












(DESIGNATE) | 






Hondicapped : Yes No List Number dd c7 








poop gm d 


nic (all persons of Mexican, Puerto Rican, Cuban, 


(ture of origin) AL, AN - American Indian or Alaskan 


B- Black (not of Hispanic Origin) _H — Hispa 


Central or South American, or other Spanish cu 
Native АР - Asian or Pacific Islanders F- Females 


. If total minority employment is less than 20% give reasons why. ( Do not include 
Females when you figura minority employment percentages. ) 
We Have BEREN INTERV V t VS c с SO T AREY m Ac 
HAY = Mino Ma AX. ES KEE O E Mauy CO Pew i wes 























oe 


. List minority recruitment sources: 
NO F Ue e Ме уз PAPE € ASV Het V £v S 


Ane IA сы AE A.C yt 





” Does your company anticipate an increase in employment this year? Yes No 
Approximately how many P 





What specific goals can you achieve for the employment of minorities during 1987—88? 























A. Officials and Managers % 
B. Professionals Y 
C. Technicians % 
D. Sales Workers Y 
E Offica and Clerical Y 
F. Skilled Craftsmen c). 
G. Other % 
WRITTEN STATEMENT QF COMPANY POLICY 


|t is the policy of ÁE&uo H8. C usen Cruce; AUDI, O. that Equal 

Employment Opportunity be afforded to al! qualified persons without regard to race, 

sex, religion, color or national origin. In support of this policy «t «C es c 
fac’ seny Go, Inc... will not discriminate against any employee or 


applicant for employment because of race, religion, sex or national origin. The _© rea. s 
of Lew - Casan will take affirmative oction to insure that applicants 


are employed and that employees are treated during employment without regard to their 
racs, religion, color, sex or national origin. Such action will include but not be limited 
to: recruitment, advertising or solicitation for employment hiring, placament , upgroding, 
transfer or demotion, selection for training including apprenticeship rates of pay or 
other forms of compensation, layoffs or termination. 


ADS IGN Cow TIPA 
Name ot Company or Firm ` ate 


7 


: J em M. 
- Signature of Highest Company Official 


— 
Tomes ideae Aer DSM T 
Name and Title of Signer (Please type or Print) 
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ATTACHMENT E 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


Each Bidder is required to file a fully executed 
Certificate of Non-Segregated Facilities once a year. 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


The Bidder certifies that he does not maintain or 
provide for his employees any segregated facilities at any of 
his establishments,. and that he does not permit his employees 
to perform their services at any location, under his control, 
where segregated facilities are maintained. The Bidder 
certifies further that he will not maintain or provide for 
his employees any segregated facilities at any of his 
establishments and that he will not permit his eaployees to 
perform their services at any location under his control 
where segregated facilities are maintained. The Bidder 
agrees that a breach of this certification will be a 
violation of the Equal Opportunity clause in any contract 
resulting from acceptance of this bid. As used in this 
certification, the tera “segregated facilities" means any 
waiting room, work area, restrooms and washrooms, restaurant 
or dressing areas, parking lots, drinking fountains, 
recreation or entertainment areas, transportation and housing 
facilities provided for employees which are segregated by 
explicit directive or are in fact segregated on the basis of 
race, color, religion, or national origin, because of habit, 
local custom, or otherwise. The Bidder agrees that (except 
where the Bidder has obtained identical certification from 
proposed subcontractors for specific time periods) he will 
obtain identical certification from proposed subcontractors 
prior to the award of subcontracts exceeding $10,000 which 
are not exempt from the provisions of the Equal Opportunity 
clause and that he will retain such certifications in his 


files. 


NOTE: THE PENALTY FOR MAKING FALSE STATEMENTS IN OFFERS IS 
PRESCRIBED IN 18 U.S-C. 1001. - 


Date: Amy 7 2AITJ9 fT. 


AO C. A RISTEN OZA ar (UPPEY Co., INCET 
Name of Bidder 


Le 
>= ZU 


Title: Pas, ox "d 


ene 
THomas L. L € ил 





By: 





Official Address: (including zip code) 
oo M Main ST 


Fr V/AY NE [No pya FEO 
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| Proposal 


© A. Bed ` Ohio Farmers Insurance Co. 


Westfield Companies 
| Westfield Center, Ohio 44251 





KNOW ALL MEN BY THESE PRESENTS, THAT WE, 


++ ж ж о || |] ө ө ө ө ө ө ө ө ө ө ө э ө ө ө ө ө ө ө ө ө ө ө ө ө ө э ө э э э 


LEWIS & CHRISTEN OFFICE SUPPLY COMPANY, INC., 500 WEST MAIN STREET, FORT WAYNE, IN 


«++ ө io ө ө ө э э э ө ө ө ө э ] э ө ө ө ө |] ө ө ө ө ө |] ө ө ө ө ө ө ө ө ө э ө э ө э ө ө Ў ө ө ө ө ө ө бо о ө ө ө ө ө ө ө ө ө э ө э ө ө ө ө ө э ө ө ө э ө «9% е ө ө ө ө ө е е ө ө 





as Principal, and the OHIO FARMERS INSURANCE COMPANY, an Ohio corporation, with Principal 


Office at Westfield Center, Ohio, as Surety, are held and firmly bound unto 


CITY OF FORT WAYNE, ONE MAIN STREET, ROOM 350, FORT WAYNE, IN 46802 


eec eee eee ө ө ө ө ө ө ө ө ө ө ө ө ө ө э ө ө 9 ө 9 ө ө ө ө 9 9 ө ө ө ө ө ө ө ө ө э 9 ө ө ] ө ө ө ө 9 ө ө э ө ө ө ө ө ө ө ө ө . ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө э ө ө | 


++ ee eee ж |] ж eee ө ] ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө ө э ө э өэ ө ө ө ө ө э ө ө ө ө ө ө ө ө 


as Obligee, in the penal sum of FIVE PERCENT (5%) OF MAXIMUM BID--00/100 DOLLARS, 


lawful money of the United States of America, for the payment of which, well and truly to be made, we 
bind ourselves, our heirs, executors, administrators, successors and assigns, jointly and severally, 
firmly by these presents. 


SIGNED this ........... Y a ee Us day of July 19 .88 


9ie e «9 0-6 wee A OR ө "PA s . s ee e » 


WHEREAS the said Principal is herewith submitting proposal for 


OFFICE SUPPLIES 
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e o. ere eee eee . .. .. өө» ө ө ө b... . . .. ... .. . ә өөө ө ә ө ө ө е ө ө SHOES HHH ө ө'ө ө © ө өө ө өөө өөөӨөөөөәөөөөөзөэөөөөеөеөэ өө ө 


NOW, THEREFORE, THE CONDITION OF THE ABOVE OBLIGATION IS SUCH, that if the said 
Principal shall execute a contract and give bond forthe faithful performance thereof, if required, within 
MM DATE os a LAS days after being notified in writing of the award of such contractto Principal, or me ү, 
Principal or Surety shall pay the Obligee the sum, not exceeding the penalty hereof, by white: thes (i e 
amount of the contract entered into in good faith covering the said proposal, properly arid, lawfully/ 5 ч 
executed by and between the Obligee and some third party, may exceed the amount bid by, Principal, 








then this obligation shall be void; otherwise it shall remain in full force and effect. д үс Y ei 
` Ce ee KK Pe 
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LEWIS & CHRISTEN OFFICE SUPPLY COMPANY. due 
? Principal 
DI 
OHIO FARMERS INSURANCE COMPANY, ; 
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General 
Power ower No. 4878-87 


бо Ohio Farmers Insurance Co. 


CERTIFIED COPY Westfield Center, Ohio 


Know All Men by These Presents, That OHIO FARMERS INSURANCE COMPANY, a corporation duly organized and existing under the laws of the 
State of Ohio, and у А its principal office in Westfield Center, Medina County, Ohio, does by these presents make, constitute and appoint 
. Crawford, Ronald J. Harruff, Leonard B. Koeli 


е) RE р Fort d Wayne eT a and Stato ol 2... I ndi did. - Aa its true and lawful Attorney(s)-in-Fact, with full power and 
authority hereby conferred in its name, place and stead, to execute, acknowledge and deliver ... any and atl Donde, cd 
ne Aaidertakings;.and.recognizancess..provided. however: that Lhe ee 
aa penal. sum: of апу oce such iüstrument executed. hereunder shall... suse 
СА Жор D. not exceed. FIVE. MILLION. ($5.,000,000..)..001ЬА&$—-=жтжтлл=лттлллттлтллт.......... 
LIMITATION;:....THIS..POWER..OF ATTORNEY. .CANNOT..BE..USED..T0..EXECUTE. NOTE. GUARANTEE... 
MORTGAGE. DEFICIENCY..MORIGAGE..GUARANTEE....OR.. BANK.. DEPOSITORY..BONDS....................... 


and to bind the Company thereby as fully and to the same extent as if such bonds were signed by the President, sealed with the corporate seal of the 
Company and duly attested by its Secretary, hereby ratifying and confirming all that the said Attorney(s)-in-Fact may do in the premises. Said 
appointment is made under and by authority of the following resolutions adopted by the Board of Directors of the Ohio Farmers Insurance Company: 

"Be It Resolved, that the President, any Vice-President, any Secretary or any Assistant Secretary shall be and is hereby vested with full power and 
authority to appoint any one or more suitable persons as Attorney (s)-in-Fact to represent and act for and on behalf of the Company subject to the 
following provisions: . 

"Section 1. Attorney-in-Fact. Attorney-in-Fact may be given full power and authority for and in the name of and on behalf of the Company, to 
execute, acknowledge and deliver, any and all bonds, recognizances, contracts, agreements of indemnity and other conditional or obligatory 
undertakings and any and all notices and documents canceling or terminating the Company's liability thereunder, and any such instruments so 
executed by any such Attorney-in-Fact shall be as binding upon the Company as if signed by the President and sealed and attested by the 
Corporate ecretary." (Adopted at a meeting held on the 3rd day of July, 1957.) 

"Be It Resolved, that the power and authority to appoint Attorney(s)-in-Fact granted to certain officers by a resolution of this Board on the 3rd 
day of July, 1957, is hereby also granted to any Assistant Vice-President." ear dae at a meeting held on the 13th day of July, 1976. 

This power of attorney and certificate 1з signed and sealed by facsimile under and by the authorlty of the d Resolution adopted by the Board of 
Directors of the Ohlo Farmers Insurance Company at a erer duly called and held оп the 9th day of June, 1970: 
BE IT RESOLVED, that the signature of any authorized officer and the seal of the Company heretofore or hereafter affixed to any power of attorney 
or any certificate relating thereto by facsimile, and any power of attorney or certificate bearing facsimile signatures or facsimile seal shall be valid 
and binding upon the Company with respect to any bond or undertaking to which it is attached. 





In Witness Whereof, OHIO FARMERS INSURANCE COMPANY has caused these presents to be signed by its ....... Vice President _.. a 
and its corporate seal to be hereto affixed this h 
К САИМ, 
Сог Ee n> 
| Seal | dé Ze 
Affixed imi CWARTERED ©з 
to: C IHNEN. CEU. а Gee 7 E MO ЛЕ CZ ЕЛУ REM rA E 
25. 1848 i: Vice President 
State of Ohio EA 
County of Medina SS. : IAS 
Om this. 52.03 Sth n. йау шк June ..... A.D., 19 87. , before me personat Came dup me John Adornetto........ š 
to me known, who, being by me duly sworn, did depose and say, that he residesin ..... Homerville ....... ; that he is ... Vice President... 


of OHIO FARMERS INSURANCE COMPANY, the company described in and which executed the above instrument; that he knows the seal of said 
Company; that the seal affixed to said instrument is such corporate seal; that it was so affixed by order of the Board of Directors of said Company; and that 
he signed his name thereto by like order. 


ROOT 
E “al AL — x” - 
on wc: 
vd a de 
Atfixed OO y A saa: Go m DJ eret or, P ^ AAA Tu ae 
Es -—= en ar William J. Kahelin Notary Public 
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Ke e CERTIFICATE My Commission Does Not Expire 
E ° s Sec. 147.03 Ohio Revised Code 
State of Ohio "LE OF ue i 
County of Medina 55.: Tox 
up e David S. Smith, Jr, 
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Estimated Order Unit 


uantit 
1. 400 
2. 200 
3. 200 
4. 800 
5. 24 
6. 24 
T. 24 
8. 24 
9. 24 
10. 30 
11. 40 
12. 12 
13. 200 
14. 200 
15; 12C 
16. 12C 


te ce Total 
Report Covers, 11 x 8 1/2, side opening, $  .869 / $ 347.60 


(kccopress-4$2507), various colors SMEAD #Y129 


Report Covers, 11 x 8 1/2, end opening, $- .928 Z $ 185.60 
(Accopress-$i704), various colors SMEAD #R9122 


Report Covers, 14 x 8 1/2, end opening, $ 1.114 /$ 222.80 
(Accopress-441904), various colors sMEAD #BK914 


Nylon Prong Binders, 14 7/8 x 11, for computer $ 1.791 / $1,432.80 
print-outs, (Wilson Jomnes-i4-l41i1N) NATIONAL #93352 


Three Ring Binder, 8 1/2 x 11, 1 1/2 " ring, $ 3.975 Z $ 95,40 
front and rear pockets, (Wilson-Jones--364=34) 

NATIONAL $68-985 SERIES 

Three Ring Binder, 9 1/2 x 6, 1" ring, $2.28 L$ 64.80 
(Wilson-Jones-B3—198-12B-or-Wilson-Jones 

364-12B) WILSON JONES #364-12NB 


Three Ring Binder, 9 1/2 x 6, 2" ring, $ 8.208 /$ 196,992 
(Wilson Jones B3-198-42B) 


Three Ring Binder, 8 1/2 x 5 1/2, 2" ring, $ 8.208 Z$: 196.992 
(Wilson Jones B3-198-40B) 

Three Ring Binder, 8 1/2 x 5 1/2, 1" ring, $ 4.927 /$ 118.248 
(Wilson Jones B3-198-10B) 

BGP-1470 Roll Books 10 1/2 x 8 1/4 with $ 17.226 /$ 516.78 
150 pages __ .. #1470-150 B&P 

Account Book, 150 Pages, ledger, journal or $ 10.867 Zë 434.68 


record, (Nationai-37-331,--er-B&P-67-1/8) 
#El-671815J B & P 


Gross Steno notebooks, spiral bound, (WI-1115W)?  .421 /$_ 727.488 
NATIONAL 136746 

Report Covers, Plastic with slide-on Spine, Clear .09 A 18.00 
C-Line #32557 

Report Covers, Plastic with slide-on Spine, (Vot, z€ 5.09 A 18.00 
C-Line 13255 

Report Covers,double inside pockets, $ 2301 & 361.20 


with 3 fasteners, Asst. Colors, (Duo Tang #54128) 


Report Covers, 3 double tang fasteners, Ends A 254,40 
Asst. Colors, (Duo-Tang #51258) 





Estimated Order Unit 

Quantity Item price / Total 

17. JM Report Covers, double inside pockets, $ .178  /$ 178.00 
w/o metal fasteners, Asst. Colors, (Duo-Tang #50125) 

18. 60 Metal Drawer Frames for 8 1/2 x 1l з AO 
hanging files OFFICEMATE #HFLT 

19. 24 Metal Drawer Frames for 8 1/2 X 14 $ 1.289 Z$ 30.936 
hanging files OFFICEMATE #HFLG 

20. 40M File Folders heavy manila, 8 1/2 AA $ 39.06 /$1,562.40 
1/3, 1/5 or straight cut  SMEAD #153L 

21: 20м File Folders heavy manila, 8 1⁄2 x 14 $ 51.46 /$1,029.20 
1/3, 1⁄5 or straight cut SMEAD 1153C 

22% 2M Hanging Folders, 8 1/2 X 11 SMEAD #С15Н $ 181.04 L$ 362.08 

23. 2M Hanging Folders, 8 1/2 x 14 SMEAD #C25H $ 233.12 /$ 466.24 

24. 500 Hanging Folders, Box Bottom, 8 1/2 X її; $ ‚452 ($ 226.00 
(Pendaflex-F2-4152-X 2} SMEAD #BB10H2 š 

25. 200 Hanging Folders, Box Bottom, 8 1/2 x 14, $ .517 /$ 103.40 
(Pendaflex P2=4153-Xx-2) SMEAD #ВВ20Н2 

26. 1M File pockets, 1 3/4" expansion, 8 1/2 x 11, $ 554.92 ($ 554.92 
(Smead 1514C or Wiison-dones-462) 

27. 1M File pockets, 1 3/4" expansion, 8 1/2 x 14, $ 677.97 ($ 677.97 
(Smead 1516C or Wilson-Jones- 472) 

28. 15M File pockets, 3 1/2" expansion, 8 1/2 x 11, $ ‚663 9,945.00 
(Smead 1524E) 

29. im File pockets, 3 1/2" expansion, 8 1/2 x 14, $ .173 773.00 
(Smead 1526E) As 

30. 15c File pockets, 5 1/4" expansion, 8 1/2 x 11, $ .7186  — A11,790:( 
(Smead 1534 or W3-66) 

31. 1M File pockets, 5 1/4" expansion, 8 1/2 x 14, 5 «913 913.1 
(Smead 415366 or W3--76) 

42. 30 Dictionary, Webster's Collegiate, 9th Edition ? ipia ¿ATA 
HOUGHTON MIFFLIN #H15063 

43. 60 Expanding Wallets, 11 3/4 X ? 1/2, 5 1/4" exp. ? ide: уф 9. 


(Smead 1073G) 





Estimated Order Unit 


uant 


34. 


35. 


36. 
37. 
38. 
39. 
40. 
41. 
42. 
43. 


44. 


45. 


46. 


47. 


48. 


49. 


50. 


51. 


60 


120 


2M 
4M 
1M 
1M 
1M 
2M 
1M 
10M 


24 


48 


48 


24 


36 


24 


10 


10 


tem Price Tota 
Expanding Wallets, 11 3/4 x 9 1/2, 3 1/2" exp., $ 1.016 /$ 60.96 
(Smead 1053E) 
Expanding Wallets, 15 x 10, 3 1/2" exp.. $- 1.192 /$ 143.04 
(Smead M6-1056E) 
Envelopes, Sub. 32, Buff, Clasp, 7 1/2 x 10 1/2 $ 57.04 Æ 114.08 
WESTVACO #40275 
Envelopes, Sub. 32, Buff, Clasp, 10 x 13 $ 74.40 $ 297.60 
WESTVACO #40297 
Envelopes, Sub. 32, Buff, Clasp, 11 1/2 x 14 1/2 93.00 B. 93.00 
WESTVACO #40305 
Envelopes, Sub 32, Buff, Clasp, 12 x 15 1/2 $ 99.20 £ 99.20 
WESTVACO #40310 
Envelopes, Sub. 32, Buff, Clasp, 6 x 9 $ 45.88 $ 45.88 
WESTVACO #40255 
Envelopes, Sub. 32, Buff, Clasp, 9 1⁄2 x 14 1⁄2 $ 75.64 $. 151.28 
WESTVACO #40294 
Envelopes, Sub. 32, Buff, Clasp, 10 x 15 $ 89.28 /$ 89.28 
WESTVACO #40298 
Envelopes, Sub. 32, Buff, Clasp, 9 x 12 $: 5952 /$ 595.20 
WESTVACO #40290 
sets File guides, pressboard, 11 x 8 1/2, $ 8.662 /$ 207.888 
11 x 8 1/2, metal tabbed w/o rod eyelet (Smead S1151-25) 
sets File guides, pressboard, 11 x 8 1/2, $ - - / 
Alpha, plastic tabs, (Oxford G7-xP225) 
sets File guides, pressboard, 14 x 8 1/2, - - Z 
Alpha, plastic tabs, (Oxford GX-XP1025) 
sets File guides, pressboard, 14 x 8 1/2, $ 10.019 /$ 240.456 
Alpha, metal tabs, w/o rod eyelet, (Smead S2151-25) 
sets Card Guides, 3 x 5, Alpha, plain tabs, $ 13.66 fA 491.76 
Buff, (Smead 515-25, Barkley- 575-2) 
sets Card Guides, 4 x 6, Alpha, plain tabs, SETI AE 
Buff, (Smead 625-25, Barkley 675) 
bxs. Card Guides, 3 x 5, 1/3 cut, plain blank, $^ 72,05. 8 28.50 
100 per box, (Smead 523) 
bxs. Card Guides, 4 x 6, 1/3 cut, plain blank tab,^4.268 ^ f ^ 42.68 


100 per box, (Smead 623) 


52. 
53. 
54. 
55. 
56. 


57% 
58. 
59. 


60. 
61. 
62. 
63. 
64. 
65. 
66. 


m. 


68. 


10 


48 


24 


48 


10 


20M 


10M 


8M 


15C 


4M 


1M 


1M 


200 


30 


30 


30 


800 





Estimated Order Unit 
Quantity Item Price / Total 


bxs. Card Guides, 5 x 8, 1/3 cut, plain blank tab? 4.268 A 42.68 
100 per box, (Smead 823) 

sets Card Guides, 4 x 6, Buff, Alpha, plastic $ 2.651 A. 127.248 
tabs, (Oxford-Gi-X4625-BF) SMEAD #6150 25 

sets Card Guides, 5 x 8, Buff, Alpha, plastic FUI $ 79.536 
tabs, (Smead G3-8150-25) 

sets Card Guides, 3 x 5, Alpha, plastic tabs, $21.29 $ 73.44 

(Smead G3-5250-25) 

Bxs. Tabulating Card Guides, 7 3/8 x 3 1/4, $ 3.414 34.14 

1/5 cut (Smead G3-TA25) 

Index Cards, white ruled, 3 X 5, (1/m box) $ 2.666  /$ 53.2 

SCM #600МЕ 

Index Cards, white ruled, 4 X 6, (1/m box) $ 4.588 : /$ 45.88 

SCH #700WE 

Index Cards, white ruled, 5 x 8, (500/c box) $ 7.378 59.024 
SCM #800WE 

Filler Paper, 3 ring, white faint ruled, $ 2.219 334285 


500 box, 8 1/2 X 11, (National 14-281) 


Filler Paper, 3 ring, white faint wide ruled, $ 11.408 45.632 
8 1/2 X 11, reinforced, (B & P A3-5312-102A) 
NATIONAL #13-983 


Filler Paper, 3 ring, white faint ruled, $ 57.04 . 57.04 
9 1/2x 6, (National A3-14-261 or Plain A3-14-260) 

Filler Paper, 3 ring, white faint ruled, $ 42.904 A 42.904 
8 1/2 x 5 1/2, (National A3-14-251 or Plain A3-14-250) 212,40) 
Analysis Pads, 11 x 8 1/2, side bound, w/holes `$ 1.56 312.40 
on bound side, Buff or Green, this includes, 

2,3,4,5,6,7,and 8 columns, (WJ--2290--Series) 

NATIONAL 445-600 SERIES 

Analysis Pads, Wiison-Jones-G7214P- $ 2.046 — /$ 61.38 
NATIONAL 145-614 

Analysis Pads, Wilson Jones 7513 $ 343% A 2102.90 
NATIONAL #45713 

Analysis Pads, Wilson Jones G7608GW $ 2.554 B 76.62 
NATIONAL #45158 BEIEN 

Ledger Sheets, 9 1/2 X 11 7/8, white or green, $ 10.924 87.39: 


(Wiison-Jones- 10-3) NATIONAL 117-403 





Estimated Order Unit 

Quantity Item Price /. Total 

69. 800 Ledger Sheets, 9 1/2 x ll 7/8, white or green, $ 10.924 /% 87.392 
(witsor-Jones-10-8) NATIONAL 117-408 

70. 20G Legal ruled pads, 8 1/2 x 14, yellow & white $ .448 /$1,290.24 
SCM #9014 

71. 20G Legal ruled pads, 8 1/2 x 11 3/4, yellow E white .376 /$1,082.88 
SCM #911 (canary) and SCM #9021 (white) & WHITE $ „381 ea 

172, 12G Legal ruled pads, 5 x 8, yellow & white .189 ($ 326.592 
SCM #9058 (canary) and SCM #9028 (white) 

73. 3M Sheet Protectors, Acetate, 8 1⁄2 21, $ 1.92 /$:5215.76 
for 3 ring binders, (C-Line 00010) 

Ths 12 rolls Correction Tape, adhesive, 1/6" wide, $ .556 Le 6.672 
CAvery-€R--k6) DENNISON #43161 

75. 24 Paper Spindles ROGERS #272101 $ 1.009 B — 25.216 

76. 15 pack Correction Paper for typing, white/colors,$  !:.2^? — 18.63 
(Super-Ko-RecsType,--01—1SK) EASTON #01-15К 

77. 50 тв. Rubber Bands, 1/4% Box and 14 Box, $ 1.80 Á 90.00 
assorted sizes ALLIANCE 

78. 6 File Boxes, Metal, 3 x 5 x 8, (Weis 1835) $ 8.152 B 48.912 
GLOBE WEISS #835 

79. 6 File Boxes, Metal, 3 x 5 x 6, Black, (GW H4-653) 5.06? 30.414 

80. 6 File Boxes, Metal, 4 x 6 X 6, Black, (GW H4-664) 6.25 —_ A 37.28 

81. 6 File Boxes, Metal, 4 x 6 X 4, Black, (GW H4-644) 5.056 30.336 

82. 6 File Boxes, Metal, 4 x 6 x 8, Black, (GW $846) 9.533 $ 57.198 

83. 8 File Boxes, Metal, 3 x 5 x 3, Black, (GW H4-533) 3.599 9 $5 28.72 

84. 6 File Boxes, Metal, 5 x 8 x 8, Black, (GW #858) $ 11.003 ¿$ 66.018 

85. 240 Storage Boxes, 12 Ctn, (#11 Liberty Storage Bx)? 4.302 31,032.48 
ALTERNATE: PERMA #08191 $3.422 Ea. | $ 821.28 

86. 240 Storage Boxes, 12 ctn, Vi d ek DECH Bx)$ 5.798____ў1,151.5?2 
ALTERNATE: РЕВМА #08192 $3.831 Ед. 919.44 

87. 60 Storage Boxes, 12 Ctn, (6128 Liberty btovage Bx) 2:182___ /$ 130.92 
ALTERNATE: PERMA #01050 ($2.07 Ea. / $ 124.20) 

88. 24 Clipboard, 6 x 9 ABLE #CBMM $  .786 18.864 

89. 120 Clipboards, 8 1/2 X 11 ABLE #CBLT $  .89 /$ 106.80 





Estimated Order Unit 
Quantity Item Price / Total 
90. 60 Clipboards, 8 1/2 X 14  ABLE #CBLG $ .988 59.28 
91. 100M Paperclips, #1, standard, rustproof $ 1.078 /$ 107.80 
OFFICEMATE #РС1 
92. 12 Bxs. Butterfly Paper Clamps (12/box) $ «337 /$ 4.044 
OFFICEMATE #ID1 
93. 20M Jumbo paper clips, 2" long $: IA? /$ 69.40 
OFFICEMATE #PC6 ° 
94. 180 Magnetic clips with 1 1/4" clamp, 18/Box $ .469 Z$ | 84.42 
(Boston P3-2026) 
95. 120 Magnetic clips with 2 1/4" clamp, 12/Box $ .63 /$ 75.60 
(Boston P3-2027) 
96. 48) Paper clip holders, Magnetic W. T. ROGERS 14235 $ .865 41.52 
97. 48 Dz. Binder Clips/Paper Clamps, (Manhattan-420) $ .407 S. 19.535 
OFFICEMATE #ВС20 
98. 72 Dz. Binder Clip/Paper Clamps, (Manhattan-$59) $ .817 f — 58.829 
OFFICEMATE #BC50 
99. 72 Dz. Binder Clip/Paper Clamps, (Mannattan-$100) $ 2.293 A 165,096 
OFFICEMATE #BC100 
100. 120) Stamp Pads, Asst. Colors, (Sanferd's-41) ate . 729 87.48 
Ce .,.. CARETERS #1 CARTERS 1 j 
101. 60 Stamp Pads, Asst. do bs, (Sanford 's-#2) $ 1.134 Æ 68.04 
CARTERS #2 21382 
102. 48 Stamp Pad Inker, Roll-on, Asst. Colors $ 1.063. A. 531.074 
: #58701 
1034 48 Tape Dispensers, Hand held, 1/2" $ 359 ^h oo 1322232 
(Scotch H-126) 
104. 30 Tape Dispenser, Black, for tape 3/4" x 1296, $ big 4 125 38 
(Scotch R8-C40) 
105. 8 Tape Dispenser, 3" core, for tape 1" X 2592, $ 10.986 4 87.888 
(Scotch R8-C25) | 
106. 120 Tape Dispensers, Hand Held, 3/4", $ .329 39.48 
Scotch H-127 
341] Тс 
107. 6 Dz. Erasers, (Pink Pearl #100) $ ..265 /$ 19.08 
108. 8G Erasers, Pencil Tip Wedge DIXON. #450 $ i gr) 
109. 4 Dz. Erasers, (Art Gum #211) $ 3,905 — /$ 19.94 
110. 6 Dz. Erasers, (Eberhard Faber Pink Pearl $400) $ 4.374 GG 26.24 
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Estimated Order Unit 


Quantity Item Price / Total 

111, 120 Bxs. Paper Fasteners, Metal, 50/Bx, SAS 5S 2127:32 
(#22-Acco-Fasteners) C LINE #R20 

112. 30 Dz. Finger Tips, Asst. sizes,(Parr Swingline) $ 10.06 4 20155 
ID L #34211 

113. 8 Copy Holder, Metal, 7 x 9 1/2, (Liberty #76) $ 4.833 $ 38.664 

1414; 72 Bxs. Push Pins, Plastic heads, Assted Colors $ 1.24 $ 89.28 
(100/box) ABLE #PPASST 

1X5. 120 Desk Trays, Letter size, stackable, (Eldon #1600) 1.55 /$ 186.00 

116 96 Desk Trays, Large size, stackable, (Eldon #1604) 5.294 /3 508.224 

1174 24 Eraser, (Magic Rub Drafting Faber-Castell $^ .332 L$ 7.968 
T9-1954) 

118. 5c Paper Fasteners, Self-Adhesive,2" cap., $ 4.374 Mo 21.87 


(Acco-21=70021)  SMEAD #2ABF 


119. 200 Pkg. Labels,self-adhesive, 2 x 4, $ 1:446 /$ 288.80 
(Avery-S-6432) DENNISON #43560 


120. 15C Pkg. Labels, Self-Adhesive, for mailing, $ .042 /$ 63.00: 
15/16" x 2 11/16", 33 Labels on an 8 1/2" x 11" 
sheet, to be used in copiers and Laser Printers 
DENNISON 137-123 

121. 70 Dz. Hi-Liters, assted colors, wide tip, $ 3.782 f$ 264.74 
(Carters 09-07742--09-07749) 


122,5, 96 Envelope Moistner, plastic tube $ .348 A 33.408 
AA with sponge end, (Sterling-Master) 

IDL #28015 

123. 40G Pencils, black lead, 42, 2 1/2 and 3, $ 15.65 Æ 626.00 
(Ticonderoga) DIXON 

124. 12 Dz. Pencils, Asst. Colors, w/erasers, 552332 27.984 
(Eagle-VeriThin)  BEROL #2745 

125. 2 Dz. Pen Refills, Universal, ball point, > 6.183 .. 4 12.366 
blue, black and red, med. pt. and fine pt. 
FISHER ONE FOR ALL FP 

126. 6G Wide tip markers, ldsstd. colors, $113.468 $ 680.808 
(El Marko 751-759-01) | : 

127. 24 Pkgs. Eraser Refills, Mechanical Pencil, S ROB o Se, Suter 


(Pentel Sharp-45) #221 





Estimated Order 


uantit 
128. 24 
129. 24 
1304 40G 
LIT. 20G 
13% 120 
Age BS A 160 
134. 48 
135. 1 
136. 48 
137. 48 
138. 48 
139. 148 
140. 148 
141. 4G 
142. 4G 
143. 36 
144. 6 
145. 300 
146. 60 
147. 12 


Pens and attachable anchors, 
(Sta-Put, W. T. Rogers) #210907 


Pen refills, for attachable pens, 
(Sta-Put, W. T. Rogers) #210807 


Pens, med. pt., asst. colors, 
(Bic-BDeiuxe-Cc-PMOl1l) BIC GSM11 


Pens, Fine point, asst. colors, 


(Bic BC-FS11) 


Unit 


KE 


$ 13 


$ 32 


Mechanical Pencils, .5mm lead, (Pental Sharp 5)? 


tubes Lead for mechanical pencils, .5mm, 
asstd. shades and darkness 


Letter Openers, metal, medium priced 
IER 

ctn. Gummed reinforcements, 1/4" dian., 
72 boxes/carton, (Dennison #2) #52102 


Ruler, 12", wood with double metal edge 
WESTCOTT R532-12 

Ruler, 15", wood with double metal edge 
WESTCOTT R532-15 

Ruler, 18", wood with double metal edge 
WESTCOTT R532-18 

Pairs, Scissors, 8", straight, medium priced 
ACME #C101-8 

Staplers, Desk, Standard, Black 
SWINGLINE #X8-767 

Pens, asst. colors, med. pt., 
(Papermate PA-931, 2, 3) 


Pens, Fine pt., asst. colors, 
(Papermate PA-936, 7, 8) 


Pkgs Chalk, anti-dust, (Crayola T2-1402) 


Chalk Eraser, (Weber-Cestello,-T$-804-526) 
MARSH #PR1000 
Bxs. Staples, standard, for desk staplers 


BOSTITCH #52STD 


Bxs. Staples, undulated, (Ace $700) 


Stapler, clipper type, (Ace $702) 


$ 


Фф 2% 
$ 12. 


$ 24. 


$ 24. 


e ota 


.875 /$ — 45.00 


. 351 /$ 22.824 


.392 /$ 535.68 


14 642.80 


«545 /$ 65.40 
«39 62.40 


. 604 5 29:992 
«36 25292 


„693 B __ 33.264 
.835 B 40.08 
2012 B_ 48.576 


158 /$ 319.384 
107 /$1,791.836 
706 /$ 98.824 


706 L$ 98.824 


. 486 lg 17.496 
.918 /$ 5.508 
¿52 /$ 156.00 
.573 A 94.38 


332 A 123.984 





Estimated Order Unit 


uantit 
148. 148 
149. 12 
150. 20 
151. 24 
152 60 
153. 200 
154. 600 
155. 72 
156. 72 
157. 72 
158. 120 
159. 72 
160. 75' 
161. 24 
162. 48 
163. 96 
164. 24 
165. 36 
166. 36 
167. 22 


tem P e Total 
Staple remover, (Ace Standard $60) $ 3 5645 /$ 95.46 
Pencil Sharpener, self-feed, beige color, $ 11.171 /$ 134.052 


vacuum base, (Boston 1068) 


Pencil Sharpener, attachable base,selectable PAZ /$ 162.54 
diameters, tan w/brown base, (Beroi-U8-AP806) 

HUNT #1031 

Desk Organizers, metal, vertical file, 6 slots, $ - - / 

(GW $306) 


Rls. Tape, Packaging, 2" x 72 yds., clear $ Ee Z$ 163.68 
(Scotch R8-3750-2-60) 


Rolls, Tape, mending, 1/2" x 1296", (Scotch $810) 1.116 /$ 22320 
3 M #6200 1/2 x 1296 

Rolls, Tape, mending, 3/4" x 1296", (Scotch $810) 1.475 /$ 885.00 
3 M 16200 3/4 x 1296 ; 

Rolls, Tape, mending, 3/4" x 2592", (Scotch #810) 2.579 /$ 185.688 


3 M # 600 3/4 x 2592 
Rolls, Tape,drafting, 3/4" x 60 yds.,(Scotch $230) 2.936 /$ 211.392 
Rolls, Tape, drafting, 1" x 60" yds.,(Scotch #230) 3.633 /$ 261.576 


Rolls, Tape, masking, 1" x 60 yds.,(Scotch nd2202—) 3.633 / $439.96 


Tape, masking, 2" x 60 yds.,(Scotch R8-202-2) $ 8.175 / $588.60 

Magnetic Tape, 1/2" wide #763 SCOTCH $ 2.542 / -$190.65 

Rls. Labeling Tape, 1/4", asstd colors, (Dymo) $ .477 /$ 11.448 
GENERAL ТАРЕ #14 

Rls. Labeling Tape, 3/8", asstd colors, (Dymo) $ QAIIS. AE 23 896 
GENERAL ТАРЕ #38 

Rls. Labeling Tape, 1/2", asstd colors, (Dymo) $ . 477 45.792 
GENERAL ТАРЕ {12 : 

Engineer Scales & Cases (3 sided) $ 2.554 7$. 61,296 
ALVIN 1 

Вхв. TÉ bing, 1/2", Index, asstd colors, $ .567 20.412 
5 pkgs/box, (Aico) KLEER-FAX #6121 

Bxs. Tabbing, 3/8", Index, asstd colors, $ .567 o 20.412 
5 pkgs/box, (Aico) KLEER -FAX #6131 

Rls,Tape,Filament, 3/4"x60 yds., (Scotch R8-898)$ 3.571 /$ 257.112 





Estimated Order Unit 


Quantity Item Price / Total 
168. 72 Desk Pad Blotters, 19 x 24, green, brown, $ .399 [i£ 28.728 


or black С LINE #10203 


169. 72 Desk Pads, 19 x 24, green, brown, or black, Sa - El /$ 297.72 
with 4 padded corners, gold border design 
C-LINE #21203, 21202, 21201 


170% 100 Desk Pad Covers, acetate, 19 x 24, .0075 thick $ .704 70.40 
C-LINE #10500 

171. 48 v Punch, clipper type, 1/4", (Premier-404) $ .634 30.432 
Y4-OHP 

172% 48 Pad Holder, with clip, 5 x 8, Black, $512,901 /$ 139.248 
(Hazel N2-R535-61) 

173. 48 Раа Holder,with clip, 8 1/2 x 11, Black, $ 4.464 /$ 214.272 
(Нате1 N2-R535—6r) #R252-61 í 

174. 48 Pad Holder, with clip, 8 1/2 x 14, Black, $:. 548 /$ 263.04 
(Hazel N2-R253-61) : 

175. 10G Correction Fluid, white, (Liquid Paper) $ 104.025 /$ 1,040.25 
156401 Ë 

176. 1G Correction Fluid Thinner, $- 21:531 /$ 71.331 
(Liquid Paper Thinner) #56501 ; 

174. 4G py ce Fluid, for copies, (Liquid Paper) $ 125,759 /$ 503.03 
#71001 

178. 2G Correction Fluid, colors, (Liquid Paper) $ 123.2159 Zë 255514 
#566 › 

179. 48 Stamp Pad Ink, 1 1/2 oz., assorted colors $: 1:289 ж 158 59.61t 
#04118 

180. 24 Rubber Cement, 4 Oz., (Carter's) $ DI EAM. MERE Б a 
#08450 f 

181. 6 Rubber Cement Empty Pint Jar, w/app. brush $^ 5.989585 Bd 
122632 

182. 5 Gal. Rubber Cement, one gallon containers, $^ 195) — Zi ah 8d 
(Carter's) #22840 

183. 6 Qts. Rubber Cement Thinner, one quart, $ 258673 Gs, УДИ 5 10:03 
(Carter's) #22844 

184. 12 Typewriter Cleaning Fluid, 2 Oz., (Dr. Scat) Фу A 55 8 EE A 
#03-100L 

185. 100 Poster Board, 22" x 28", white $ ‚634 63.40 
140585 ` 

186. 72 Bx Thumb Tacks,non-rusting metal,large, $ E A 006.45. ARO 


100 per box ¿TT4 
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Estimated Order Unit 
Quantity Item Price / Total 
187. 48 Bxs. Map Tacks, assorted colors LION #LS200 $ 1.107 [$ 53.136 
188. 400 Sets Indexes, 3-ring, clear or colored tabs, $ 62 /$ 248.00 
(Aiee--Ci-213-8) KLEER-FAX #K118822CL CLEAR or 
KLEER FAX #К118822 COL COLORED 
189. 96 pant Cieno, (3M Desk & Office Cleaner) $ 1.872 [$ 179.712 
190. 12 Sets Book Ends, Metal, 9" GLOBE WEIS f BE9BGE $ 4,671 /$ ` 56.052 
191. I2 Sets Book Ends, metal, 5" GLOBE WEIS #ВЕ1ВСЕ фе 1.971 /$ 23.652 
192. 24 Wastebaskets, 15", Heavy Duty Rubber, Blk $ 2.268 /$ 54.432 
RUBBERMAID 12956 - 
193. 24 Wastebaskets, 12 1/4", Heavy Duty Rubber, Blk $ 1.62 /$ 38.88 
RUBBERMAID #2955 
194. 40 Binders, nylon posts, 8 1/2 X 11 3/4, for - / 
burst print-outs, 10/box, (WJ 47-812) 
195. 24 Binders, metal post, ledger style, $, 14,728 [$ 353.472 
9 1/4 x 11 7/8, 5/16" posts, (WJ 241-40N) 
196. 120 Data Binder, for burst or unburst sheets, - - / 
8 1⁄2 x 11, (Wilson Jones 47-811) 
197. 24 Expanding File, 15 x 10, Alpha dividers, $ S239 /$ 186.96 
(Smead R219A) 
198. 24 Expanding File, 12 x 10, Alpha, $.55.740 /$ 137.76 
(Smead R217A) 
199. 48 Indexes, for post binders, 9 1/4 x 11 7/8, be SEES 
6 clear tabs, (WJ #504-40M) 
200. 20G Felt Tip Pens, Fine Pt., Asst. Colors, $ 32.508 B 650.16 
(Berol Flash 32) 
201.  20G Felt Tip Pens, Medium Pt., Asst. Colors, $. 32.508... 4650:16 
(Berol Flash 30) i 
202. 2M Rolodex Cards, plain white, 3 x 5,te-35) $ 6.655 /$ 13.31 
BATES #SC35WH 
203. 20 Paper Punch, 3 hole, Heavy Duty $ 9.378 X /$ 187.56 
204. 12 Date Stamp, (Rex-1,-Pulimen-PD-2) IDL #24001 A, PERA 
205. 12 Date Stamp, (Rex-2,-Pullman-PD-2) IDL #24020 $ 2.808 . /$ 33.696 
206. 2M Ris. Adding Machine Tape, 2 1/4" SCM #6200 $ 21.76 . AAA 
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Estimated Order 


uantit 

207. 1С 
208. IC 
209. 48 
210. 40 
21. 240 
212 500 
213: 500 
214. 2M 
215. 4M 
216. 4M 
217% 1M 
218. 600 
219. 10 
220. 60 
2215 96 
222. 4 
223. 120 
224. 12 
2254 8G 
226. 6 
227. 6 


em 


Rls. Adding Machine Tape, 3" 

SCM #6300 ` : 

Rls. Adding Machine Tape, 3 7/16" 

SCM #6360 

Sets Index, 3 Ring, A - Z, (Aieo-C=213) 
KLEER-FAX ,#K118522225 

Bxs. Tabs, plastic for hanging folders, 
(Oxford--442) SMEAD #C5HT 


Micro-cassette, 60 minutes, (Scotch #543) 
Cassette Tapes, 60 minutes, (Scotch) 

NATIONAL 197-518 

Cassette Tapes, 90 minutes, (Scotch) 

Envelopes, manila, oversize mailing,(Kraft #12) 
Shipping Tags, w/string, (Dennison S1-11-505) 


Rolodex Cards, 2 1/4" x 4" BATES SC24WH 


Unit 
Р Tota 


$ 48.36- L$ 48.36. - 


$ 


$ 
$ 


$ 


$ 


Filler Paper, 3 ring, plain, (National #14-280)$ 


Pkgs. Labels, File Folder, asstd. colors, 
(Avery FRA) DENNISON #4377 


Bxs. Tabs, Index, cloth, gray, (Dennison 59-106)$ 
$ 
$ 


Easel Pads, 27 x 34, (Ampad-424-031) 
NATIONAL #46902 


Notebooks, spiral bound, college ruled, 
(KolorKraft D4-33-706) 


Dz. China Markers, asstd colors, 
(Berol-43-164T 169T and 3-170T-174T) DIXON 81 


Gluestick, 6 Oz., (Pritt Y9-95180) 


Dz. Calculator Ribbons, cloth, BR80N 


Lift-off Tape, for IBM Selectric II Correctable, 


(Scotch #555) NU KOTE #86L 


Bxs. Carbon Paper, Black, 8 1/2.x 11, for Typing, 


(Nu-Kote 02-NK11) NU KOTE #NK11 1/2 


Bxs. Carbon Paper, Black, 8 1/2 x 14, for typing, 


NU KOTE #NK14 1/2 


$ 


$ 
$ 


44.392 /$ 449392 


1% 661 /$ 79.728 
1.163 /$ 46.52 


4.501 /$1, 080.24 
2.542 /$1,271.00 
2:17 /$1,060.00 
iid / 
31.62 / 126.48 
5.575 Z 722430 
31.05 /& 30.05 
1.135 /$ 679.20. 
1.2955. 26$ ^ 12:96 
6.758 /$ 405.48 
1.723 f. 165.408 


3.2.2 8 13.088 


PB 92:52 


11.606 A 139.272 
62.496 B 499.968 


DEL Ê 43.74 


7:176 /$ 46.656 
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Estimated Order Unit 


ant 


228. 


229. 


230. 


231 


232. 


233. 


234. 


235. 


236. 


237. 


238. 


239. 


240. 


241. 


242. 


10 


48 


120 


36 


100 


30 


6G 


3G 


4G 


48 


288 


120 


10G 


20G 


ot 
(Nu-Kote 02-NK14) 
Bxs. Carbon Paper, 8 1/2 x 11, Pen & Pencil, $ 7.29 & 72.90 
(Nu-Kote 02-B6010-11 1/2) 
Bxs. Carbon Paper, 8 1/2 x 14, Pen & Pencil, $ 7.776 B 46.656 
(Nu-Kote 02-B6010-14) 
Sorting Compound, moistener for finger tips, $ 1.282 E 761.536 
large, (Sortkwik) LEE #10134 SORTWICK 
Vertical File, plastic, attachable sections, $ 1,388 /$ 166.56 
(Eldon Add-a-file System, HB-1601) 
Pkgs. Columnar Sheets, 9 1/4 x 11 7/8, white, $ 10.924 /$, 393.264 
includes, 2,3,4,6,8,10,10A,12,16,20,24,FR cols., 
(Wilsen-Jenes-Ai-i0-series) NATIONAL #18402 
Pads Columnar Pads, 11 x 8 1/2, with description$ 2.046 /$ 204.60 


space, side bound, with holes, shaded, columns, 

with various numbers of columns, (W3--G7500--series) 

NAITONAL #45500 SERIES 

Pads Columnar Pads, 8 1/2 x 14, with description $ 2.194 /$ 65.82 
top bound, with holes at top, various numbers ' 

of columns, (WJ G7600 series) 


Typewriter Ribbons, Film, for IBM Selectric II $ 163.68 /$ 982.08 
Correctable, (Nu-kote B86HY) 


Typewriter Ribbons, Film, for Royal SE5005, 5035$533,894 /$1,601,682 
Correctable, (Royal-421322) NU KOTE #B155 


Lift-off Tapes for Royal SE5005 Correctable, $ 62,496 /$ 249,984 
(Nu-Kote 86TL) 


Reference File, V-Style, (Roiodex--VIP-24) $. 9,072 /$ 435.456 
BATES #VF24 

Mechanical Pencil, side advance, .5mm capacity,$ 1.884 Z$ 542.592 
(Quicker Clicker PD 345) : 
Eraser Refill, for Quicker Clicker PD 345 $ ‚496 fe 59,92 
PENTEL #PDE-1 

Note Pads, 3 x 5, with strip of adhesive, $ 107,136 261,071.36 
(Post-It Notes) 3m #655YW 

Note Pads, 3 x 3, with strip of adhesive, $ 82,137.^. A1.649 74 


(Post-It Notes) 3m #654YW 
i4 


243. 


244. 


245. 


246. 


247. 
248. 
249. 


250. 


251. 


252. 


253. 


254. 


255. 


256. 


10С 


6С 


200 


12 


12 


96 


12 


60 


24 





Огдег 


Item 

7 (ia, y 23> 
Note Pads, 1 1/2 x 2, with strip of adhesive, 432.115 / $4,321.15 
(Post-It Notes) #653YW 
Note Pads, 2 x 3, with strip of adhesive, $ 60.71 /$ 364.26 
(Post-It Notes) 3M #656YW ; 
Telephone Message Books, NCR, 4/Page, wire- $ 3,999 /$ 799.80 
bound, duplicate, 400/sets to a book, (Aico 
50-176) 
Telephone List Finder, Push Bar Access, $ 11.326 Á 135.912 
Metal, Black, (Bates Director, P5-DBK) 
Telephone List Finder Refills,Bates Director $ 4.063 / $ 48.756 
BATES #D/C-RFS 
File Box, Metal, 3 x 5 x 13, Black, (GW 1353) $ 10.57 L $ "84.56 
File Box, Metal, 5 х 8 x 4, Black, (GW 855) $ 6.21 oy $< 37.26 
File Box, Fiberboard, 3 x 5 x ll, Lift-Off Lid,? 5.697 ($ 45.576 
(Hedges 1035) : 
File Box, Fiberboard, 4 x 6 x 11, Lift-Off Lid,$ 6.115 /['$ . 48,92 
(Hedges 1046) 
File Box, Fiberboard, 5 x 8 x 11, Lift-Off Lid,$ 7.668 ($ 61.344 
(Hedges 1058) 
Receipt Book, 4/page, triplicate, 200 sets/book, $8.01 ^. Z$ 768.96 
(Rediform 8K808) 
Reference Books, Thesaurus, (Roget's) $ 8.991 U ,$ 107.892 
HOUGHTON MIFFLIN ¿HOlu::., 
Reinforcements, Self-adhesive, 1/4" Diam., $ 2.889  /$. 173.34 
(Avery 5720) 
Pencil Cups, Plastic, Black Taste oae АА ME 


PLEASE NOTE: THE ITEMS LISTED ARE ESTIMAIED QUANTITIES ONLY. THE QUANTITY 
ORDER AMOUNTS MAY BE MORE OR LESS THAN STATED. 
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SFECIAL CONDITIONS 
TO WHOM IT MAY CONCERN: 
WE HAVE BEEN REJECTING BIDS THAT HAVE BEEN SUBMITTED 


BECAUSE THEY HAVE NOT BEEN SUBMITTED CORRECTLY. FLEASE МАКЕ 
SURE .THE FOLLOWING INSTRUCTIONS HAVE BEEN FOLLOWED: 


1. THE “FRONT FAGE", WHICH IS PAGE FF-1, OF THE BID PACKAGE, 
NEEDS TO BE SIGNED BY THE AGENT OF THE COMPANY SUBMITTING THE 
BID. (PRESIDENT, VICE-PRESIDENT, SECRETARY, TREASURER, AGENT 


FOR THE COMFANY, ETC.) 


Lie THE NON-COLLUSION AFFIDAVIT OF FORM 95 OR FORM 96, MUST BE 
SIGNED BY THE BIDDER OR AGENT OF THE COMPANY SUBMITTING THE BID. 
THIS SIGNATURE, IN TURN, MUST BE FROFERLY NOTARIZED ACCORDING TO 
IC 32-16-2-9, WHICH SAYS IN PART: 

SEC. 9 (а) EACH NOTARY, IN ADDITION TO AFFIXING HIS/HER 
NAME, EXFIRATION DATE, AND SEAL, SHALL FRINT OR ТҮРЕ HIS/HER 
NAME IMMEDIATELY BENEATH HIS/HER SIGNATURE ON A CERTIFICATE OF 
ACKNOWLEDGMENT, JURAT, OR OTHER OFFICIAL DOCUMENT, UNLESS 
HIS/HER NAME APPEARS: 


(1) IN FRINTED FORM ON THE DOCUMENT; OR 

(2) AS FART OF HIS/HER STAMP IN SUCH FORM AS TO BE LEGIBLE 
WHEN THE DOCUMENT IS FHOTOCOPIED; AND ALSO SHALL INDICATE 
HIS/HER COUNTY OF RESIDENCE ON THE DOCUMENT. 


3. A CERTIFIED CHECK, WHEN USED, IS TO BE JUST THAT, ñ CERTI- 
FIED CHECK. THIS IS ISSUED FROM THE BANK OF YOUR CHOICE. A 


SIGNED CHECK FROM YOUR FERSONAL OR BUSINESS ACCOUNT IS NOT 
ACCEPTABLE UNLESS CERTIFIED. 


MiuutMoM PREPAID ORDER — $0.00 


Mivimym OLROFR — 25$.40 


GLORIA J. GOEGLEIN 
DIRECTOR OF FURCHASING 
CITY OF FORT WAYNE 
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INVITATION TO BID 
DEFARTMENT OF PURCHASING 
CITY OF FORT WAYNE. ALLEN COUNTY. INDIANA 
ONE MAIN STREET-ROOM 350 
PHONE 219-427-1101 


BID OPENING DATE July 7. 1988 BID REFERENCE #847 

BIDS SHOULD BE DELIVERED TO DEPARTMENT OF PURCHASING, ROOM 350, 
CITY-COUNTY BUILDING UP TO 11:00 A.M. ¿ON OR BEFORE 
OPENING DATE. 

SEALED BIDS WILL BE OPENED PUBLICLY AT 11:01 A.M. IN THE BOARD OF 
WORKS AND SAFETY CONFERENCE ROOM ON THE THIRD FLOOR OF THE 
CITY-COUNTY BUILDING. "NO LATE BIDS WILL BE ACCEPTED AFTER 

H 11:00 A.M. FOR ANY REASON WHATSOEVER. " 


THIS INVITATION FOR BID IS FOR OFFICE SUPPLIES 


AND REQUESTED BY OFFICE SERVICES DEFT. 





PLEASE RETURN THIS FORM AND/OR ANY OF THE OTHER FORMS AS REQUEST- 
ED AND HI-LIGHTED ОМ THE SHEET OF CONTENTS WITH YOUR SEALED BID. 


THIS BID REQUIRES A X 5% BID BOND OF ALL BIDDERS. 
THIS BID REQUIRES A 100% PERFORMANCE BOND OF SUCESSFUL 
BIDDER(S). 


PROMPT PAYMENT DISCOUNTS WILL BE ALLOWED AS FOLLOWS: o A 
IF PAID WITHIN ACEI- 20 DAYS. 


THE CITY OF FORT WAYNE IS EXEMPT FROM FEDERAL EXCISE AND INDIANA 
STATE SALES TAX. THE CITY'S INDIANA SALES TAX EXEMPTION CERTIFI- 
CATE NUMBER IS 356-001-255 О015, PRICES SHOULD NOT INCLUDE THESE 
TAXES. 


THE EXECUTION HEREOF BY THE BIDDER IS ACCEPTANCE OF ALL TERMS 
AND CONDITIONS HEREIN AND IN THAT REGARD THE BIDDER AGREES TO BE 
BOUND BY SAME AND BE BOUND TO THE AMOUNT OF HIS/HER BID FOR a 


PERIOD OF NINETY (90) DAYS. 
FIRM NAME_S7AV0QRO STATIONERY 
STREET ADDRESS A 2 $. S. Æ IsTEA Ave. 
CITY Zeie, 


BY PHONE 3/2 — 
REPRESENTATIVE SIGNATURE 


FP-1 


$ 20-1335 


.12. Performance Bond. The successful bidder, at the time 
of signing the contract will be required, at his own expense, 
to furnish a bond guaranteeing faithful execution of the contract, 
in full amount of the contract price, executed by the bidder 
and a surety company admitted to do business in Indiana, on 
the bond form provided or approved by the City. The Performance 
Bond shall contain the following clause: "The said Surety, 
for value received, hereby stipulates and agrees, that no change, 
extension of the time, alteration or addition to the terms of 
the contract or to the work to be performed thereunder, or the 
specifications accompanying the same, shall in any way affect 
its obligation on this bond, and it does hereby waive notice 
of any change, 'extension of time, alteration or addition to 
the terms of the contract, or to the work or specification. 


13. Councilmanic Approval and Ratification of Contract. 
This agreement, although executed on behalf of the City by the 
Mayor and the purchasing Agent shall not be binding upon the 
City unless and until the contract has been ratified and approved 
by the Common Council of the City of Fort Wayne, Indiana. If 
the Common Council fails to approve the contract within ninety 
days after the date of bid opening, then the contractor shall 
not be bound to the contract unless he/she/it elects to be so 


bound. 


OSes. 12784 I-5 
IFB Services 
Fed 


SCHEDULE 


The contractor agrees to furnish at his/her/its own cost all labor, insurance, 
materials, equipment, and power for the complete performance of the projects. 


All work will be performed in accordance with: the IFB, this contract and the 
applicable plans, specifications, and drawings for a TOTAL PRICE $ Ze A232, 90 - 
(if unit prices are applicable, the contractor agrees to perform for those unit prices as 
set forth in the Schedule of Unit Prices attached hereto.) The supplies shall be 
delivered as follows: 


/( 7  Liquidated Damages Provision This clause will be applicable to this 
contract if the box contains a checkmark ar an "X", сє if required in specifications. 


LIQUIDATED DAMAGES IN TIME OF PERFORMANCE 


Actual damages for delays in completion are impossible to determine. 
Accordingly and as part of the consideration to enter into this transaction, the 
contractor agrees to be liable for also to pay to the City of Fort Wayne the sum of 
$ a day as liquidated damages for each calendar day of delay past 
the stipulated date of completion as shown on the Request for Quotation, Contract or 
Purchase Order; Whichever may apply. This payment shall not limit the Citys' right to 
collect other damages. 


Any claim for an extension of the date of completion shall be based cn a written 
notice/request delivered to the owner within 5 days of the occurance of the event 
giving rise/to the claim. : 


Time of completion may only be altered by written approval from the owner. 


It is hereby agreed by and between the City of Fort Wayne and contractor that 
time is of essence o£ this agreement and the contractor agrees that it will complete the 
project as herein that it is a business and governmental necessity that the project be 
completed by this date. The parties agree that in the event tne project is not 
completed by this date that it will be difficult or impossible to make an accurate 
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INSURANCE COMPANY OF NORTH AMERICA 
PHILADELPHIA PENNSYLVANIA 


Proposal or Bid Bond 


KNOW A'.L MEN BY THESE PRESENTS, THAT WE Standard Stationery Supply Company 
2251 S. Foster Avenue 
Wheeling, Illinois 60090 
as principal, and the INSURANCE COMPANY OF NORTH AMERICA, a corporation organized and existing under the 
laws of the Commonwealth of Pennsylvania, having i* principal place of business at Philadelphia, Pa., as surety, are held 


! firmly bound unt 1 
and firmly bound unto Department Of Purchasing 


City Of Fort Wayne, Allen County 
One Main Street Room 350 
Fort Wayne, Indiana 46802 


as obligee, in the penal sum of Five Percent Of Total Amount of Bid.... $814.20 

DOLLARS, lawful money of the United States of America, for the payment of which, well and truly to be made, we bind 

ourselves, our heirs, executors, administrators, successors and assigns, jointly and severally, firmly by these presents. 
SIGNED, sealed and dated this 24th day of June A. D. 19 88 
WHEREAS, the said principal is herewith submitting proposal for 


“OFFICE SUPPLIES" #847 


THE CONDITION OF THE ABOVE OBLIGATION IS SUCH, that if the aforesaid principal shall be awarded the 
contract, the said principal will within the period specified therefor, or, if no period be specified, within ten (10) days 
after the notice of such award enter into a contract and give bond for the faithful performance of the contract, then this 
obligation shall be null and void, otherwise the principal and the surety will pay unto the obligee the difference in money 
between the amount of the bid of the said principal and the amount for which the obligee may legally contract with - 
another party to perform the work if the latter amount be in excess of the former: in no event shall the liability hereunder 
exceed the penal sum hereof. 

PROVIDED AND SUBJECT TO THE CONDITION PRECEDENT, that any suits at law or proceedings in equity 
brought or to be brought against the Surety to recover any claim hereunder must be instituted and service had upon the 
Surety within ninety (90) days after the acceptance of said bid of the Principal hy the Obligee. 





E i INSURANCE COMPANY OF NORTH AMERICA 


9 nada л» EO UMEN 


^ Wy 
Linda Paul Attorney-in-Fact 
BS-1946 PRINTED IN U.S.A. 


POWER UF ALLURING . 


INSURANCE COMPANY OF NORTH AMERICA 


à: PHILADELPHIA, PA. 








Know all men by these presents: That INSURANCL C, IMPANY OE NORTH AMERICA, 
a corporation of the Commonwealth ol Pennsylvania, having its principal ottice in the City of Philadelphia, 
Pennsylvania, pursuant to the following Resolution adopted hy the Board of Directors of the said Company 
on May 28, 1975, to wit: 

"RESOLVED, pursuant to Articles 36 and 5 1 of the Ay-Laws, the following Rules shall govern the esecubion fie the Company oi 
bonds, undertakings, tecognitances, contracts ond other writings in the nature thereat: 
13). That the President, or Abr Vice-President, Assistant Vice-President, Resident Vice-President or Attorney-in-f act, may execute for 
and in behalf of the Company any and all bonds, undertakings, recognizances, contracts and other writings in the mature thereof, the 
same to be attested when Necessary by the Secretary, an Assistant Secretary or A Resident Assistant Secretary and the seal ol the 
Company affixed thereto; and that the President or any Vice-President may appoint and authorize Resident Vice-Presidents, Resident 
Assistant Secretaries and Attorneys-in-Tact fo so execute or attest to the execution of all such writings on behalt of the Company and 
to affix the seal of the Company thereto, 
(2) Any such wating executed in accordance with these Rules shall he as binding upon the Company vm any case as though signed 
by the President and attested by the Secretary. 


(3) The signature of the President or a Vice President and the seal af the Company may be affixed by tacunule en азу power uf 
attorney granted pursuant to this Resolution, and the signature af a €Cerilyigt өйне and the seal of the € ompany may be allaed by 
facsimile to any certificate ol any such power, and any such power of certificate beanng such tacsimile signature and seal shall be valid 
and binding on the Company. ~è 


14) Such Resident Officers and Attorneysin-f act shall have authonty to cerily or venty copies ot tis Resolotiesn, the Uy Laws of the 
Company, and any affidavit or second of the Company nec essary to the discharge at them duties x 


(5) The passage of this Revolution does not revoke any earher suthonty granted hy Resolution ef the Wand ot Director on [une 91, 
KS |! 


does hereby nominate, constitute and appoint MICAHEL D. FODOR, ROBERT M. DAY, ROBERT R. SARGEN1 
PETER A. von SOTHEN, ROSEMARIA SHELDY, P. OSTROWSKI, LINDA PAUL, DONNA RYAN, C. LULLC 
and LINDA CASTILLENTI, all of the City of Chtcngo, State BE TIROS — — — ees 


, each individually if there be more than one named, 
its true and fawful attorney-in-fact, to make, execute, seal and deliver on its behalf, and as its act and deed 
any and all bonds, undertakings, recognizances, contracts and other writings in the nature thereof. And the 
execution of such writings in pursuance of these presents, shall be as binding upon said Company, as fully 
and amply as íf they had been duly executed. and acknowledged by the regularly elected officers of the 
Company at iy principal ofice. 


IN WITNESS WIHHEREOT, the said visco educ Duft DANTEL DRAKE = o ДО , Vice-President, 
has hereunto subscribed his name and affixed the corporate sel of the said INSURANCE COMPANY OF 
M A лаш qw c pap TES у S te um 10:88 г 


INSURANCE COMPANY OL NORIH AMERICA 


(SCA) Dy seca S: С. DANIEL DRAKE 


SIATT OF PENHSYLVANI- 
COUNTY OF tunaona f > 
On th, 24th dày of UB т-у a A D, 1988 ‚Бейне me, à Notary 
Public of the Commonwealth of Pennsylvania, in and for the County of Philadelphia, came... : ded 
stale — ke DANIEL DRAKE pete e cene tener ves cie ss Vite President of the INSURANCE 
COMPANY OF NORTH AMERICA to me personally known to be the individual and officer who executed the preceding 
instrument, and he 3cknowledied that he executed the same; that the seal affixed to the preceding instrument is the 


corporate seal ot said Company; that the said corporate seal and his signature were duly affixed by the authority and 


direction of the said Corporation, and that Resolution, adopted by the Board of Directors of said Company, relerred to 
in the preceding tnstrument, is now in force. 


IN TESTIMONY WHEREOF, | have hercunto set my hənd and affixed my official seal at the City of Philadelphia, 


the day and year uest above written 
SU SCC MAUREEN" SCHELLT, e ллу А 
TAL. EN Notary Public. 
SUN MA commission expires August. 13, 1990 


hip undersigned, Assistant Secretary of INSURANCE ‘COMPANY OF NORT ERICA, do hereby certify that 
OWER OF AT TORNIY, ot which the foregoing ә full, ti and correc 


Inest whereof, Ihave hereunto subscabed My name as AffxL;nt Secretary, 
Dr Mm, this . 24th. day of June y 325519 
tea 


Vine President 










the u wate seal 







Y 
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CERTIFICATION OF NON-SEGREGATED FACILITIES 


Each Bidder is required to file a fully executed 
Certificate of Non-Segregated Facilities once 4 year. 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


The Bidder certifies that he does not maintain or 
provide for his employees any segregated facilities at any of 
his establishments, and that he does not permit his employees 
to perform their services at any location, under his control, 
where segregated facilities are maintained. The Bidder 
certifies further that he will not maintain orc provide for 
his employees апу segregated facilities at any of his 
establishments and that he will not permit his employees to 
perform their services at any location under his control 
where segregated facilities are maintained. The Bidder 
agrees that а breach of this certification will be а 
violation of the Equal Opportunity clause in any contract 
resulting from acceptance of this bid. As used in this 
certification, the term "segregated facilities" means апу 
waiting room, work area, restrooms and washrooms, restaurant 
or dressing areas, parking lots, drinking fountains, 
recreation or entertainment areas, transportation and housing 
facilities provided for employees which are segregated by 
explicit directive or are in fact segregated on the basis of 
race, color, religion, or national origin, because of habit, 
local custom, or otherwise. The Bidder agrees that (except 
where the Bidder has obtained identical certification from 
proposed subcontractors for specific time periods) he will 
obtain identical certification from proposed subcontractors 
prior to the award of subcontracts exceeding $10,000 which 
are not exempt from the provisions of the Equal Opportunity 
clause and that he will retain such certifications in his 


files. 
NOTE: THE PENALTY FOR MAKING FALSE STATEMENTS IN OFFERS IS 
PRESCRIBED IN 18 U.S.C. 1001. - 
Date: 6-7 e E ‚ 11#%# 
$ T. £r ER Jvppc Co. 


Name of Bidder 


By: ¿Z 
Title: VICE- PRESIDENT 


Official Address: (including zip code) 
2s y £4 ée: 
: RS 


t. “; 


. ATTACHMENT D 


INSTRUCTIONS TO BIODERS 
EQUAL EMPLOYMENT OPPORTUNITY 


AFFIRMATIVE ACTION PROGRAM 
IMPLEMENTATION OF EQUAL EMPLOYMENT OPPORTUNITY POLICY: The Equal 
Employment Opportunity Policy is implemented through ап Affirmative 
Action Program. The program should be designed to hire qualified 
minority persons in all of the various job categories when needed and 
the firm should establish specific goals to increase the number of 
minorities in the various job categories through hiring or promotion. 


The City of Fort Wayne has approved some goals and timetables to 
serve as guidelines for firms with whom it does business. All firms 
doing business with the City should employ a representative number of 
minorities in all job classifications within a four year period, using 
the percentage of the non-white population as a goal. These firms 
should also establish specific goals and timetables for achieving their 
goals. Such goals and timetables shall be a part of a firm's 
Affirmative Action Progrm and shall be maintained on a year-by-year 
basis. If a firm cannot meet the established goals and timetables, it 
will be evaluated on its "good faith" effort, that is, whether the 
Affirmative Action Program is being followed in fact and whether every 
attempt is being made to attain the goals according to the timetables. 


Another factor supporting the "good faith" effort is whether the 
firm has conducted an analysis of а11 major job categories at the 
facility to determine if minorities are currently being underutilized 
in any one or more job categories. ("Underutilization'" means having 
fewer minorities in a particular job category than would reasonably be 
expected by their availability). Consideration of "good faith" effort 
shall also be given to the following factors: 


1. The minority population of the labor area: 
A copy of the Standard Metropolitan Statistical Area for the 
City of Fort Wayne 1з provided by the Indiana State 
Employment Service. If you live outside the state, your 
local State Employment Service will provide manpower 


information for your area. 


2: The size of the minority unemployment force in the labor 
area. (See Manpower statistics for your area). 

3. The percentage of the minority work force as compared with 
the total work force in the immediate labor area. (See 


Manpower statistics for your ares). 


4. The general availability of minorities having requisite 
skills in the immediate labor area. (See Manpower statistics 


for your area). 


= 0° V.E R = 
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$ 
5. The availability of minorities having requisite skills in an 
area in which the facility can reasonably recruit. (See 
Manpower statistics for your area). 


6. The availability of promotable minority employees within 
facilities organization. (See workforce analysis page 2, 
item IV). 

үй? The anticipated expansion, contraction and PONAT qe of. "and. Ln 
the work force. (You must project future vacancies caused by 


new positions or promotions). 


8. The existence of training institutions capable of training 
minorities in the requisite skills. (Contact training 
irstitutions in your area). 


9. The degree of training which the firm is reasonably able to 
undertake as a means of making all job classifications 
available to minorities. (You must do an in-house survey). 

10. The use of recruitment sources where minorities can be 
secured. 


11. You must complete all sections of the Affirmative Action 
Documents. 


132 Compliance Review - The purpose of a compliance review- is to 
determine if the contractor maintains nondiscriminatory 
hiring and employment practices and {в taking affirmative 
action to insure that applicants are employed and that 
employees are placed, trained, upgraded, promoted, 
terminated, otherwise treated during employment without 
regards to race, color, religion, sex or national origin. [t 
shall consist of a comprehensive analysis and evaluation of 
each aforementioned practices and policies and conditions 
resulting therefrom. 


Every effort should be directed to increase materially the number 
of minorities at all levels in all segments of the work force of the 
company with particular emphasis on segments of the work force where 
few, if any, minority persons are employed. Special attention should 
be given to the categories of officials and managers, professionals, 
technicians, sales workers, office and clerical and skilled craftsmen. 


PROGRAM SUMMARY - THE AFFIRMATIVE ACTION PROGRAM SHALL BE SUMMARIZED 
ANO UPDATEO ANNUALLY. CONTRACTORS ANO SUBCONTRACTORS SHALL SUBMIT THE 
PROGRAM SUMMARY TO THE EEO/AFFIRMATIVE ACTION OFFICER EACH YEAR ON THE 
EXPIRATION DATE OF THE AFFIRMATIVE ACTION PROGRAM. 

t La nid 


Adams Jr. 
ompliance Officer 






Joseph 
EEO/AA. 


CITY OF FORT WAYNE 
AFFIRMATIVE ACTION PROGRAM 


Name of Company. — STARS SIA Gë: 
Address 225) ç. LISTER Ave. City LL Aeelins +). 
zip '" 5140 4 1 AR EN o Phong 30150 7 70 7325- 


Identify by title and name the highest official within the facility who has the overall 
responsibility for the implementation of the Equal Employment Opportunity and Affirmative 
Action Program. 


? JL.S o0 Al улер PLESIGENT 
PLEASE PRINT Tite 
Dere 6:2? F F Signature op ad) W bas 
L Does your firm have a written Affirmative Action Program ? Yes y Méi 


A. |f so, and it contains answers to the questions asked in this program, attach a copy 
and sign the Written Statement of Company Policy. 

B. If not, do you accept the following program in meeting the requirements of the City 
of Fort Wayne p „~ Yes No : 


PLEASE KEEP IN MIND THAT FAILURE TO COMPLETE ALL SECTIONS OF THIS 
DOCUMENT WILL RESULT IN YOUR PROGRAM BEING REJECTED. 


2. .Will your firm make every effort to increcse employment of minorities at all levels of its 
workforce with particular emphasis to categories where few, if any, minority people are 


employed P vy. Yes No 


3. Current number of employees Ll 
Number of employees as of October 1987 _ L Jamary 1988 $^ April 1988 LS 
and July1988 al. 








EMPLOYEES BY RACE/ETHNICITY/SEX 





4 Workforce Analysis: 


JOB WAGE RATE OR 
CLASSIFICATION SALARY RANGE 


A p 










(DESIGNATE ) | 






Handicapped: — ^ — Yes ,/ No List Number 





B- Black (not of Hispanic Origin) H — Hispanic (al! persons of Mexican, Puerto Rican, Cuban, 
Central or South American, or other Spanish culture of origin) AL, AN - American Indian or Alaskan 
Native AP1 - Asian or Pacific Islanders .E- Females 


. If total minority employment is less than 20% give reasons why. ( Oo not include 
Females when you figure minority employment percentages.) 








ed 


gd 


. List minority recruitment sources: 














Yes v/ Mo 


` Does your company anticipate an increase in employment this year? 
Approximately how many P y 





What specific goals can you achieve for the employment of minorities during 1987-88? 


Г 


Officials and Managers % 
Professionals = MÆ o Dé 
Tachnicians e e A A e 10 
A EE EEN 10 
Otfica and Clerical Yo 
Skilled Craftsmen М 4. fe 


A % 








"nmoomo 


Ei 


WR TATEMENT QF COMPANY ICY 
It is the policy of Bri s STANDARD STATiUWERY SUPPLY CQ. nat Equal 
Employment Opportunity be afforded to all qualified persons without regard to race, 
sex, religion, color or national origin. In support of this policy 
STANDARD STATIONERY. SUPPLY CO. will not discriminate against any employee or 

applicant for employment because of roce, religion, sex or national origin. The 

STANDARD STATIONERY. SUPPLY СО, will take affirmative oction to insure that applicants 
are employed and that employees are treated during employment without regard to their 
raca, religion, color, sex or national origin. Such action will include but not be limited 
to: recruitment, advertising or solicitation for employment hiring, placement , upgrading, 
transfer or demotion, selection for training including apprenticeship rates of pay or 
other forms of compensation, layoffs or termination. 





STANDARD STATIONERY. SUPPLY CO 6-27 R4 
Name o mpany or Firm j Date 


Signature cf Highest Company Official 


hag bon ent 
Name ond Title of Signer (Please type or Print ) 


S39V1N32H3d 
2 $7v101 


$U34HOM SJS 6 


SYIAYOM 329NVN3LNIVIN -321^H3S 8 
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h EE d E s Ee «| |l] g|  .somusmwov gouen 


W |jeieusssq|3]w Tae йе | ION] Ree y 


S33A01dW3 а hi [CENE jio ma | A ANO931vO 2033 
1v101 X3S/AL1I2INH13/32VH АВ S33AO1dW3 
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po e CITY OF FORT WAYNE 
471—  . AFFIRMATIVE ACTION PROGRAM 


Name of Company. > uo wr t SLV С: 
Address EM eu en VEREPEE uu E. City Lu À te // ла ld. 
Zip 521860 Phone 2 (2 —2:20- 1335 


Identify by title and name the highast official within the facility who has the overall 
responsibility for the implementation of the Equal Employment Opportunity and Affirmative 


Action Program. 


) ҮЗ, ILB- PLEJI BEN T 
PLEASE PRINT ee d 
Date 6:2? ES Sigaafura 890/5917. 405/07. A uud UJ. to = 


|. Does your firm have a written Affirmative Action Program ? Yes v No 
A. If so, and it contains answers to the questions asked in this program , attach а copy 
dnd sign the Written Statement of Company Policy. 
B. If not, do you accept the following program in meeting the requirements of the City 
of Fort Wayne?  .2 Yes No ; 





PLEASE KEEP IN MIND THAT FAILURE TO COMPLETE ALL SECTIONS OF THIS 
DOCUMENT WILL RESULT IN YOUR PROGRAM BEING REJECTED. | 


effort to increase employment cf minorities at all levels of its 


2. .Will your firm make every 
categories where few, if any, minority people are 


workforces with particular emphasis to 


employed P e... Yes No 


ut Current number of employees ——————___— 
Number of employees as of October 1987 _ January 1988 April 1988 
and July 1988 : 
















a 4. Workforce Analysis: 








WAGE RATE OR. 
S Y RANGE. 


Handicapped : Yes vi No Lis! Number 
of Mexican, Puerto Rican, Cuban, 


Cantral or South American, cr other Spanish culture of origin) AL, AM - American Indian or Alaskan 


Native API f. in or Pacific Islanders F- Females 


B- Black (not of Hlspanic Origin) H — Hispanic (all persons 


“Standard 


<a 
Estimated Order Unit 
Quantity Item Price / Total 
d 400 Report Covers, 11 x 8 1/2, side opening, NB / 
(Accopress #2507), various colors 
2. 200 Report Covers, 11 x 8 1/2, end opening, 
(Accopress #1704), various colors 
3 200 Report Covers, 14 x 8 1/2, end opening, 
(Accopress $1904), various colors 
E. 800 Nylon Prong Binders, 14 7/8 x 11, for computer 
print-outs, (Wilson Jones 14-1411N) 
E 24 Three Ring Binder, 8 1/2 x ll, 1 1/2 " ring, 
front and rear pockets, (Wilson Jones 364-34) 
6. 24 Three Ring Binder, 9 1/2 x 6, 1" ring, 
(Wilson Jones B3-198-12B or Wilson Jones 
364-12B) 
T. 24 Three Ring Binder, 9 1/2 x 6, 2" ring, 
(Wilson Jones B3-198-42B) 
8. 24 Three Ring Binder, 8 1/2 x 5 1/2, 2" ring, 
(Wilson Jones B3-198-40B) 
9. 24 Three Ring Binder, 8 1/2 x 5 1/2, 1" ring, 
(Wilson Jones B3-198-10B) 
10. 30  B&P 1470 Roll Books 10 1/2 x 8 1/4 with 
150 pages 
11. 40 Account Book, 150 Pages, ledger, journal or 
record, (National 37-331, or B&P 67-1/8) 
12. 12 Gross Steno notebooks, spiral bound, (WJ 1115W) 
135 200 Report Covers, Plastic with slide-on Spine, Clear 
14. 200 Report Covers, Plastic with slide-on Spine, д e Sire APO 
15. 12C Report Covers,double inside pockets, EA 2. / & 0,70 
with 3 fasteners, Asst. Colors, (Duo Tang #54128) 
REMPVBLIC "723 
16. 12Є 


Report Covers, 3 double tahg fasteners, ~19Y /232:80 
Asst. Colors, (Duo-Tang #5 258) E rs 


Unit 


Estimated Order 
Quantity Item i Price / Total 


le 1M 
18. 60 
19. 24 
20. 40M 
2D. 20M 
22. 2М 
23. 2М 
24. 500 
25. 200 
26. 1M 
2s 1M 
28. 15M 
29. 1M 
30. 15C 
31. 1M 
32. 30 
33% 60 


Report Covers, double inside pockets, . [Gà / 162-00 
w/o metal fasteners, Asst. Colors, (Duo-Tang #50125) 

Repusiuc F/as 
Metal Drawer Frames for 8 1/2 x 11 NE / 


hanging files 


Metal Drawer Frames for 8 1/2 X 14 
hanging files 


File Folders heavy manila, 8 pe A 
1/3, 1/5 or straight cut 


File Folders heavy manila, 8 1/2 x 14 
1/3, 1/5 or straight cut 


Hanging Folders, 8 1/2 x 11 
Hanging Folders, 8 1/2 x 14 


Hanging Folders, Box Bottom, 8 1/2 x 11, 
(Pendaflex F2-4152 x 2) 


Hanging Folders, Box Bottom, 8 1/2 x 14, p mE 
(Pendaflex F2-4153 x 2) 

File pockets, 1 3/4" expansion, 8 1/2 x 11, UY / 440.00 
(Smead 1514C or Wilson Jones +62) 2,4 

File pockets, 1 3/4" expansion, 8 1/2 x 14, ‚51 / $19-00 
(Smead 1516C or Wilson Jones #72) y ,c/ 

File pockets, 3 1/2" expansion, 8 1/2 e 1 qe / 610.0? 
(Smead 1524E) we TAY 

File pockets, 3 1/2" expansion, 8 1/2 x 14, Sa £ 70.05 
(Smead 1526E) a (Sak 

File pockets, 5 1/4" expansion, 8 1/2 x EL . 67 1,005.00 
(Smead 1534 or WJ 66) d£ s2? 

File pockets, 5 1/4" expansion, 8 1/2 x 14, SIT EIA. 08 
(Smead #1536G or WJ 76) » 1536 


Dictionary, Webster's Collegiate, 9th Edition di 
Expanding Wallets, 11 3/4 х 9 1/2, 5 1/4" ехр. 


(Smead 1073G) 


Unit 


Estimated Order 
Quantity Item Price / Total 


34. 


35% 


36. 


37. 


38. 


393 


40. 


41. 


42. 


43. 


44. 


45. 


46. 


47. 


48. 


49. 


50. 


51. 


60 


120 


2M 
4M 
1M 
1M 
1M 
2M 
1M 
10M 


24 


48 


48 


24 


36 


24 


10 


10 


Expanding Wallets, 11 3/4 x 9 1/2, 3 1/2" exp., NP / 
(Smead 1053E) 


Expanding Wallets, 15 x 10, 3 1/2" exp.. 
(Smead M6-1056E) 


Envelopes, Sub. 32, Buff, Clasp, 7 1/2 x 10 1/2 
Envelopes, Sub. 32, puff, Clasp, 10 x 13 
Envelopes, Sub. 32, Buff, Clasp, 11 1/2 x 14 1/2 
Envelopes, Sub 32, Buff, Clasp, 12 x 15 1/2 
Envelopes, Sub. 32, Buff, Clasp, 6x9 
Envelopes, Sub. 32, Buff, Clasp, 9 1/2 x 14 1/2 


Envelopes, Sub. 32, Buff, Clasp, 10 x 15 


Envelopes, Sub. 32, Buff, Clasp, 9 x 12 v / 
sets File guides, pressboard, 11 x 8 1⁄2; 98.77 / 195.36 


11 x 8 1⁄2, metal tabbed w/o rod eyelet (Smead S1151-25) 


sets File guides, pressboard, 11 x 8 1/2, 
Alpha, plastic tabs, (Oxford G7-xP225) 


sets File guides, pressboard, 14 x 8 iia. / 
Alpha, plastic tabs, (Oxford GX-XP1025) 


sets File guides, pressboard, 14 x 8 132; 7.21 /222Y8 
Alpha, metal tabs, w/o rod eyelet, (Smead S2151-25) 


sets Card Guides, 3 x 5, Alpha, plain tabs, NÉ / 
Buff, (Smead 515-25, Barkley 575-2) 


sets Card Guides, 4 x 6, Alpha, plain tabs, 
Buff, (Smead 625-25, Barkley 675) 


bxs. Card Guides, 3 x 5, 1/3 cut, plain blank, 
100 per box, (Smead 523) 


bxs. Card Guides, 4 X 6, 1/3 cut, plain blank tab, L 
100 per box, (Smead 623) 


Estimated Order Unit 


Quantity Item Price / Total 
52. 10 bxs. Card Guides, 5 x 8, 1/3 cut, plain blank tab, NP / 
100 per box, (Smead 823) 
53. 48 sets Card Guides, 4 x 6, Buff, Alpha, plastic 
tabs, (Oxford G1-X4625-BF) 
54. 24 sets Card Guides, 5 x 8, Buff, Alpha, plastic 
tabs, (Smead G3-8150-25) 
55. 48 sets Card Guides, 3 x 5, Alpha, plastic tabs, 
(Smead G3-5250-25) 
56. 10 Bxs. Tabulating Card Guides, 7 3/8 x 3 1/4, 
1/5 cut (Smead G3-TA25) 
57. 20M Index Cards, white ruled, 3 x 5, (1/m box) 
58. 10M Index Cards, white ruled, 4 x 6, (1/m box) 
59. 8M Index Cards, white ruled, 5 x 8, (500/c box) 
60. 15C Filler Paper, 3 ring, white faint ruled, 
500 box, 8 1/2 x ll,(National 14-281) 
61. 4M Filler Paper, 3 ring, white faint wide ruled, 
8 1/2 x 11, reinforced,(B & P A3-5312-102A) 
62. 1M Filler Paper, 3 ring, white faint ruled, 
9 1/2 x 6, (National A3-14-261 or Plain A3-14-260) 
63. 1M Filler Paper, 3 ring, white faint ruled, 
8 1⁄2 €x 5 1/2, (National A3-14-251 or Plain A3-14-250) 
64. 200 Analysis Pads, 11 x 8 1/2, side bound, w/holes 
on bound side, Buff or Green, this includes, 
2,3,4,5,6,7,and 8 columns, (WJ 7200 Series) 
65. 30 Analysis Pads, Wilson Jones G7214D 
66. 30 Analysis Pads, Wilson Jones 7513 
67. 30 Analysis Pads, Wilson Jones G7608GW 
68. 800 Ledger Sheets, 9 1/2 X 11 7/8, white or green, oR Ah с. ы 


(Wilson Jones 10-3) 


Estimated Order Unie 





uantit em Price Total 

69. 800 Ledger Sheets, 9 1/2 x 11 7/8, white or green, 
(Wilson Jones 10-8) 

705 20G Legal ruled pads, 8 1/2 X 14, yellow & white 

TE 20G Legal ruled pads, 8 1/2 x 11 3/4, yellow & white 

725 12G Legal ruled pads, 5 x 8, yellow & white / 

73% 3M Sheet Protectors, Acetate, 8 1/2 x 11, y 3.4/7 m Ae, vi 
for 3 ring binders, (C-Line 00010) 7 9032 

74. 12 rolls Correction Tape, adhesive, 1/6" wide, 
(Avery CR 16) 

75. 24 Paper Spindles 

76. 15 pack Correction Paper for typing, white/colors, a7 
(Super Ko-Rec-Type, 01-1SK) 

77. 50 LB. Rubber Bands, 1/4# Box and 14 Box, Ме йы. TFT ona 
assorted sizes CENERAL Lib BS Län Ge 

78. 6 File Boxes, Metal, 3 x 5 x 8, (Weis #835) NB / 

79. 6 File Boxes, Metal, 3 x 5 x 6, Black, (GW H4-653) 

80. 6 File Boxes, Metal, 4 x 6 x 6, Black, (GW H4-664) 

81. 6 File Boxes, Metal, 4 x 6 x 4, Black, (GW H4-644) 

82. 6 File Boxes, Metal, 4 x 6 x 8, Black, (GW $846) 

83. 8 File Boxes, Metal, 3 x 5 x 3, Black, (GW H4-533) 

84. 6 File Boxes, Metal, 5 x 8 x 8, Black, (GW #858) 

85. 240 Storage Boxes, 12 Ctn, (#11 Liberty Storage Bx) 

86. 240 Storage Boxes, 12 Ctn, (#12 Liberty Storage Bx) 

87. 60 Storage Boxes, 12 Ctn, (#725 Liberty Storage BX) 

88. 24 Clipboard, 6 x 9 

89. 120 Clipboards, 8 1/2 x 11 CEDE. SIE. una ue 





Estimated Order Unit 
uantit It Price Total 
90. 60 Clipboards, 8 1/2 x 14 Nb / 
91. 100M Paperclips, #1, standard, rustproof 1.08 M / log.oo 
92. 12 Bxs. Butterfly Paper Clamps (12/box) MB / 
93. 20M Jumbo paper clips, 2" long 3.324 M / GG-YO 
94. 180 Magnetic clips with 1 1/4" clamp, 18/Box NB / 
(Boston P3-2026) 
95. 120 Magnetic clips with 2 1/4" clamp, 12/Box 
(Boston P3-2027) 
96. 48 Paper clip holders, Magnetic / 
97. 48 Dz. Binder Clips/Paper Clamps, (Manhattan #20) E 7 IE 
GENERAL 
98. 72 Dz. Binder Clip/Paper Clahps, (Manhattan #50) GA — / 74-61 
99. 72 Dë, Binder Clip/Paper Clamps, (Manhattan #100) L97 LIME 
100. 120 Stamp Pads, Asst. Colors, (Sanford's #1) .698 / %3. 2% 
CARTERS ml 
101. 60 Stamp Pads, Asst. оер char © #2) .9g2 /59.2f 
bi 
102. 48 Stamp Pad Inker, Roll-on, Asst. Colors SA / 29.36 
103. 48 Tape Dispensers, Hand held, 1/2" Wéi 13.52 
(Scotch Н-126) GENERAL & /26 
104. 30 Tape Dispenser, Black, for tape 3/4" x 1296, WENDE Z СЕЛ ТШЕ 
(Scotch R8-C40) 
105. 8 Tape Dispenser, 3" core, for tape 1" x 2592, S YA / 13.3% 
(Scotch R8-C25) GEVELAL "*240 
106. 120 Tape Dispensers, Hand Held, 3/4", @ 
(Scotch H-127) 
107. 6 Dz. Erasers, (Pink Pearl $100) X n m ee 
108. 8G Erasers, Pencil Tip Wedge 17 2 
109. 4 Dz. Erasers, (Art Gum #211) к. UON 
110. 6 Dz. Erasers, (Eberhard Faber Pink Pearl $400) dau ea DA 


Estimated Order Unit 


uantit Ite e Tota 
Pp 
iil. 120 Bxs. Paper Fasteners, Metal, 50/Bx, LETS LITE 
(#22 Acco Fasteners) ÇENERAL 
112. 30 Dz. Finger Tips, Asst. sides, (Parr Swingline) ‚9а / 27.60 
1135 8 Copy Holder, Metal, 7 x 9 1/2, (Liberty #76) NB / 
114. 72 Bxs. Push Pins, Plastic heads, Assted Colors ЁК 65:36 
(100/box) 


115. 120 Desk Trays, Letter size, stackable, (Eldon $1600) NR / 
116. 96 Desk Trays, Large size, stackable, (Eldon $1604) 


117. 24 Eraser, (Magic Rub Drafting Faber-Castell 
T9-1954) 


118. 5С Paper Fasteners, Self-Adhesive,2" cap., Eë 
(Acco Z1-70021) 


119. 200 Pkg. Labels,self-adhesive, 2 x 4, 1127 / 259 00 
(Avery S-6432) DENNISON 


120. 15С Pkg. Labels, Self-Adhesive, for mailing, /0. 2a £ 
15/16" x 2 11/16", 33 Labels on an 8 1/294 41" 
sheet, to be used in copiers and Laser Printers 


12i. 70 Dz. Hi-Liters, assted colors, wide tip, e 1.272. 1123-90 
(Carters 09-07742--09-07749) LIlQuvi- MARK Soo 

122. 96 Envelope Moistner, plastic tube Nb ` / 
with sponge end, (Sterling Master) 

123. 40G Pencils, black lead, #2, 2 1/2 and 3, 11,17 age FO 
(Ticonderoga) vews As 47) 

124. 12 Dz. Pencils, Asst. Colors, w/erasers, , 92. 1.0¥ 
(Eagle VeriThin) S+e21r0c we 

125. 2 Dz. Реп Refills, Universal, ball point, LES 
blue, black and red, med. pt. and fine pt. 

126. 6G Wide tip markers, asstd. colors, 22227052 
(Е1 Магко 751-759-01) Lidl. MARK 

127. 24 Pkgs. Eraser Refills, Mechanical Pencil, i IEEE ee 


(Pentel Sharp #5) 


Estimated Order Unit 

Quantity Item Price / Total 

128: 24 Pens and attachable anchors, NB / 
(Sta-Put, W. T. Rogers) | 

129. 24 Pen refills, for attachable pens, / 
(Sta-Put, W. T. Rogers) 

130. 40G Pens, med. pt., asst. colors, lo.02- /409-$0 
(Bic Deluxe C-PMO11) £gAeE£ CASTELL SPIRIT 

LIE; 20G Pens, Fine point, asst. colors,| (Bic BC-FS11) 10.02 /200.Yo 

132. 120 Mechanical Pencils, .5mm lead, (Pental Sharp 5) MB / 

113. 160 tubes Lead for mechanical pencils, .5mm, 
asstd. shades and darkness 

134. 48 Letter Openers, metal, medium priced 

135. 1 ctn. Gummed reinforcements, 1/4" diam., 
72 boxes/carton, (Dennison #2) 

136. 48 Ruler, 12", wood with double metal edge 

137. 48 Ruler, 15", wood with double metal edge 

138. 48 Ruler, 18", wood with double metal edge H 

139. 148 Pairs, Scissors, 8", straight, medium priced SA /12r3€ 

140. 148 Staplers, Desk, Standard, Black GoSTITcH 3. (2 / 369. !6 

IEL 4G Pens, asst. colors, med. pt., 10.417 / 138% 
(Papermate PA-931, 2, 3) 

143. 4G Pens, Fine pt., asst. colors, 10. VESES 
(Papermate PA-936, 7, 8) 

143. 36  Pkgs Chalk, anti-dust, (Crayola T2-1402) 5446 E47- 24-72 / 97. 

Whi To p^ 
144. & Chalk Eraser,(Weber Costello, TS-804-526) 7.2Y 02/ YA 
Costello FS 

145. 300 Bxs. Staples, standard, for desk staplers 

146. 60 Bxs. Staples, undulated, (Ace #700) 

147 12 Stapler, clipper type, (Ace #702) ap E 


Estimated Order Unit 


uantit 
148. 148 
149. 12 
150. 20 
151. 24 
157% 60 
153. 200 
154. 600 
155. 72 
156. 72 
157; 72 
158. 120 
159. 72 
160. 75' 
161. 24 
162. 48 
163. 96 
164. 24 
165. 36 
166. 36 
167 72 


Price Total 
Staple remover, (Ace Standard #60) GENERAL AA / 43.22 
Pencil Sharpener, self-feed, beige color, IR H9.oY 
vacuum base, (Boston 1068) 
Pencil Sharpener, attachable base,selectable 6-23 ,136-Yo 


diameters, tan w/brown base, (Berol U8-AP806) 


Desk Organizers, metal, vertical file, 6 slots, NÉ / 
(GW 4306) 


Rls. Tape, Packaging, 2" x 72 yds., clear SOT. Ub 2d 
(Scotch R8-3750-2-60) AUER 0 


Rolls, Tape, mending, 1/2" x 1296", (Scotch $810) Pe Mk 4-2) JOR 26 
LE PALE- MENDING 
Rolls, Tape, 4 x 1296", (Scotch 4810) +707 4/9T724X*24 


Rolls, Tape, mending, 3/4" x 2592", (Scotch $810) /.32 / 298-GF 


Rolls, Tape,drafting, 3/4" x 60 yds., (Scotch #230) T / 
Rolls, Tape, drafting, 1" x 60" yds., (Scotch #230) L 


Rolls, Tape, masking, 1" x 60 yds.,(Scotch R8-202-1) .$22 /5$9? 2) 
SHUFIRO 

Tape, masking, |2" x 60 yds., (Scotch R8-202-2) LIT o 842 

Magnetic Tape, 1/2" wide ja d" / 


Rls. Labeling Tape, 1/4", asstd colors, (Dymo) 
Rls. Labeling Tape, 3/8", asstd colors, (Dymo) 
Rls. Labeling Tape, 1/2", asstd colors, (Dymo) 
Engineer Scales & кален (3 в1аеа) 


Bxs. Tabbing, 1/2", Index, asstd colors, 
5 pkgs/box, (Aico) 


Bxs. Tabbing, 3/8", Index, asstd colors, VA 
5 pkgs/box, (Aico) 


Rls,Tape,Filament, 3/4"x60 yds., (Scotch  R8-898) J 2 7 220 
f£#u FOLD 


Estimated Order 


antit 
168. 22 
169. 72 
170. 100 
T2715 48 
LUZ. 48 
DIS. 48 
174. 48 
175. 10G 
176. 1G 
177 4G 
178; 2G 
179. 48 
180. 24 
181. 6 
182. 5 
183. 6 
184. 12 
185. 100 
186. Te 


em 


Desk Pad Blotters, 19 x 24, green, brown, 
or black 


Desk Pads, 19 x 24, green, brown, or black, 
with 4 padded corners, gold border design 


Desk Pad Covers, acetate, 19 x 24, .0075 thick 
Paper Punch, clipper type, 1/4", (Premier 404) 


Pad Holder, with clip, 5 х 8, Black, 
(Hazel N2-R535-61) 


Pad Holder,with clip, 8 1/2 x 11, Black, 
(Hazel N2-R535-61) 


Pad Holder, with clip, 8 1/2 x 14, Black, 
(Hazel N2-R253-61) 


Correction Fluid, white, (Liquid Paper) 


Correction Fluid Thinner, 
(Liquid Paper Thinner) 


Correction Fluid, for copies, (Liquid Paper) 
Gebeier Fluid, colors, (Liquid Paper) 
Stamp Pad Ink, 1 1/2 02., assorted colors 
Rubber Cement, 4 Oz., (Carter's) 

Rubber Cement Empty Pint Jar, w/app. brush 


Gal. Rubber Cement, one gallon containers, 
(Carter's) 


Qts. Rubber Cement Thinner, one quart, 
(Carter's) 


Typewriter Cleaning Fluid, 2 Oz., (Dr. Scat) 
Poster Board, 22" x 28", white 


Bx Thumb Tacks,non-rusting metal,large, 
100 per box 


Unit 
Price Total 


Se EE / 768,0 
97.22 /€X37 


LL E-££ / 43S. 5a 
/ü£.£4 / 212-24 


22 18: YY 
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Unit 


Estimated Order 
Quantity Item Price / Total 


187. 


188. 


189. 
190. 
191. 
192. 
193. 


194. 


195. 


196. 


197. 


198. 


199. 


200. 


201. 


202. 
203. 
204. 
205. 


206. 


48 


400 


96 
12 
12 
24 
24 


40 


24 


120 


24 


24 


48 


20G 


20G 


2M 
20 
12 
12 


2M 


Bxs. Map Tacks, assorted colors NO? / 
Sets Indexes, 3-ring, clear or colored tabs, “35 / 134-00 


(Aico C1-213-8) 
Desk Cleaner, (3M Desk & Office Cleaner) NI / 
Sets Book Ends, Metal, 9" 
Sets Book Ends, metal, 5" 
Wastebaskets, 15", Heavy Duty Rubber, Blk 
Wastebaskets, 12 1/4", Heavy Duty Rubber, Blk 


Binders, nylon posts, 8 1/2 x 11 3/4, for 
burst print-outs, 10/box, (WJ 47-812) 


Binders, metal post, ledger style, 
9 1/4 x 11 7/8, 5/16" posts, (WJ 241-40N) 


Data Binder, for burst or unburst sheets, 
8 1/2 x 11, (Wilson Jones 47-811) 


Expanding File, 15 x 10, Alpha dividers, 
(Smead R219A) 

Expanding File, 12 x 10, Alpha, 

(Smead R217A) 


Indexes, for post binders, 9 1/4 * 11 778, 
6 clear tabs, (WJ #504-40M) 


Felt Tip Pens, Fine Pt., Asst. Colors, / 

(Berol Flash 32) 

Felt Tip Pens, Medium Pt., Asst. Colors, (Mats 366 
(Berol Flash 30) gepyL 7222 

Rolodex Cards, plain white, 3 x 5,(C-35) Aë / 

Paper Punch, 3 hole, Heavy Duty Hu 4T Seei 20-22 / It YD 
Date Stamp, (Rex-1, Pullman PD-1) Ek, ` GEN E a 
Date Stamp, (Rex-2, Pullman PD-2) A E ea 
Rls. Adding Machine Tape, 2 1/4" IA. e 
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Estimated Order 


uanti 

207. LC 
208. 1C 
209. 48 
210. 40 
211 240 
212. 500 
213 500 
214. 2M 
215. 4M 
216. 4M 
2174 1M 
218. 600 
219. 10 
220. 60 
221% 96 
222. 4 
223. 120 
224. 12 
225. 8G 
226. 6 
227 6 


Rls. Adding Machine Tape, 3" 
Rls. Adding Machine Tape, 3 7/16" 
Sets Index, 3 Ring, A - Z, (Aico C-213) 


Bxs. Tabs, plastic for hanging folders, 
(Oxford #42) 


Micro-cassette, 60 minutes, (Scotch #543) 
Cassette Tapes, 60 minutes, (Scotch) 

CERTAIN C-60 
Cassette Tapes, 50] minutes, (Scotch) 

C-$0 

Envelopes, manila, oversize mailing, (Kraft #12) 
Shipping Tags, w/string, (Dennison S1-11-505) 
Rolodex Cards, 2 1/4" x 4" 
Filler Paper, 3 ring, plain, (National #14-280) 


Pkgs.,Labels, File Folder, asstd. colors, 
(Avery FF3) DENISON 


Bxs. Tabs, Index, cloth, gray, (Dennison 59-106) 


Easel Pads, 27 x 34, (Ampad #24-031) 


Notebooks, spiral bound, college ruled, 
(KolorKraft D4-33-706) 


Dz. China Markers, asstd colors, 
(Berol 43-164T 169T and 3-170T-174T) 


Gluestick, 6 Oz., (Pritt Y9-95180) DC WbISON ec 


Unit 
Price Total 


Be 6 £37.00 


148 1508.80 


NB ss 


e3l / 27.26 


FABER CASTELL , 2G 02. 


Dz. Calculator Ribbons, cloth, BR80N 


Lift-off Tape, for IBM Selectric II Correctable, 


(Scotch $555) 


Bxs. Carbon Paper, Black, 8 1/2. x 11, for Typing, 


(Nu-Kote 02-NK11) 


Bxs. Carbon Paper, Black, 8 1/2 x 14, for typing, 


A E Sos 


s — a ii 
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Estimated Order Unit 


ant 


228. 


239. 


230. 


231 


232. 


233. 


234. 


235. 


236. 


237. 


238. 


239. 


240. 


241. 


242. 


10 


48 


120 


36 


100 


30 


6G 


3G 


4G 


48 


288 


120 


10G 


20G 


ota 


(Nu-Kote 02-NK14) 


Bxs. Carbon Paper, 8 1/2 x 11, Pen & Pencil, NÉ / 
(Nu-Kote 02-B6010-11 1/2) 


Bxs. Carbon Paper, 8 1/2 x 14, Pen & Pencil, 
(Nu-Kote 02-B6010-14) 


Sorting Compound, moistener for finger tips, 
large, (Sortkwik) 


Vertical File, plastic, attachable sections, 
(Eldon Add-a-file System, HB-1601) 


Pkgs. Columnar Sheets, 9 1/4 x 11 7/8, white, 
includes, 2,3,4,6,8,10,10A,12,16,20,24,FR cols., 
(Wilson-Jones Al-10 series) 


Pads Columnar Pads, 11 x 8 1/2, with description 
space, side bound, with holes, shaded, columns, 
with various numbers of columns, (WJ G7500 series) 


Pads Columnar Pads, 8 1/2 x 14, with description 
top bound, with holes at top, various numbers 
of columns, (WJ G7600 series) 


Typewriter Ribbons, Film, for IBM Selectric II 
Correctable, (Nu-kote B86HY) 


Typewriter Ribbons, Film, for Royal SE5005, 5035 
Correctable, (Royal 421322) 


Lift-off Tapes for Royal SE5005 Correctable, 
(Nu-Kote 86TL) 


Reference File, V-Style, (Rolodex  VIP-24) 


Mechanical Pencil, side advance, .5mm capacity, 
(Quicker Clicker PD 345) 


Eraser Refill, for Quicker Clicker PD 345 / 

Note Pads, 3 x 5, with strip of adhesive, 73.77 /737:20 
(Post-It Notes) DE MISION 

Note Pads, 3 х 3, with strip of adhesive, 67.27 /1205.Y0 


(Post-It Notes) 
13 


243. 


244. 


245. 


246. 


247. 
248. 
249. 


250. 


251. 


252. 


253. 


254. 


255. 


256. 


PLEASE NOTE: 
ORDER AMOUNTS MAY BE MORE OR LESS 


6G 


200 


12 


12 


96 


12 
60 


Order 


Quantity item 
10G Note Pads, 1 1/2 x 2, with strip of adhesive, e Y? / 46Y-20 
(Post-It Notes) 
Note Pads, 2 x 3, with strip of adhesive, 7.37 /&BY-22 
(Post-It Notes) 
Telephone Message Books, NCR, 4/Page, wire- N 
bound, duplicate, 400/sets to a book, (Aico 
50-176) 
Telephone List Finder, Push Bar Access, 
Metal, Black, (Bates Director, P5-DBK) 
Telephone List Finder Refills,Bates Director 
File Box, Metal, 3 x 5 х 13, Black, (GW 1353) 
File Box, Metal, 5 x 8 x 4, Black, (GW 855) 
File Box, Fiberboard, 3 x 5 x 11, Lift-Off Lid, 
(Hedges 1035) 
File Box, Fiberboard, 4 x 6 x 11, Lift-Off Lid, 
(Hedges 1046) 
File Box, Fiberboard, 5 x 8 x ll, Lift-Off Lid, 
(Hedges 1058) 
Receipt Book, 4/page, triplicate, 200 sets/book, 
(Rediform 8K808) 
Reference Books, Thesaurus, (Roget's) 
Reinforcements, Self-adhesive, 1/4" Diam., 
(Avery 5720) 
Pencil Cups, Plastic, Black "EEG UNIES 


24 


THE ITEMS LISTED ARE 


THAN STATED. 


QUANTITIES ONLY. THE QUANTITY 


14 


INVITATION TO BID 
DEPARTMENT OF PURCHASING 
CITY OF FORT WAYNE. ALLEN COUNTY. INDIANA 
ONE MAIN STREET-ROOM 350 
PHONE 219-427-1101 


BID OPENING DATE Julv 7. 1988 BID REFERENCE #847 





BIDS SHOULD BE DELIVERED TO DEPARTMENT OF PURCHASING, ROOM 350, 
CITY-COUNTY BUILDING UP TO 11:00 A.M. ‚ОМ OR BEFORE 
OPENING DATE. 





SEALED BIDS WILL BE OPENED PUBLICLY AT 11:01 A.M. IN THE BOARD OF 

WORKS AND SAFETY CONFERENCE ROOM ON THE THIRD FLOOR OF THE 

CITY-COUNTY BUILDING. "NO LATE BIDS WILL BE ACCEPTED AFTER 
11:00 A.M. FOR ANY REASON WHATSOEVER. " 


_ t100 Deals _ A IL iii III I IIi——= n 


THIS INVITATION FOR BID IS FOR OFFICE SUPPLIES 





EN ERE PIENE Eege 
AND REQUESTED BY OFFICE SERVICES DEFT. 


PLEASE RETURN THIS FORM AND/OR ANY OF THE OTHER FORMS AS REQUEST- 
ED AND HI-LIGHTED ON THE SHEET OF CONTENTS WITH YOUR SEALED BID. 


THIS BID REQUIRES A X 5% BID BOND OF ALL BIDDERS. 
THIS BID REQUIRES A 100% PERFORMANCE BOND OF SUCESSFUL 
BIDDER (S). 


PROMPT PAYMENT DISCOUNTS WILL BE ALLOWED AS FOLLOWS: * 
IF PAID WITHIN DAYS. 








THE CITY ОЕ FORT WAYNE IS EXEMPT FROM FEDERAL EXCISE AND INDIANA 
STATE SALES TAX. THE CITY'S INDIANA SALES TAX EXEMPTION CERTIFI- 
CATE NUMBER IS 356-001-255 0013, PRICES SHOULD NOT INCLUDE THESE 
TAXES. 


THE EXECUTION HEREOF BY THE BIDDER IS ACCEPTANCE OF ALL TERMS 

AND CONDITIONS HEREIN AND IN THAT REGARD THE BIDDER AGREES TO BE 

BOUND BY SAME AND BE BOUND TO THE AMOUNT OF HIS/HER BID FOR A 

PERIOD OF NINETY (90) DAYS. BUSINESS EQUIPMENT CO., INC. 
FIRM NAME 


nn BLR CALHQUN-ST.—— — — — 
STREET ADDRESS.  goRTWAYNE,IN-46802 — ——— 


CITY 
BY ee SULA PHONE _/a3 -aS 8S 
REPRESENTATIVE OSIGNATURE 


EP-L 


SCHEDULE 


The contractor agrees to furnish at his/ner/its own cost all labor, insurance, 
materials, equipment, and power for the complete performance of the projects. 


Al work will be performed in accordance with: the IFB, this contract and the 
applicable plans, specifications, and drawings for a TOTAL PRICE $ 57,782.00 : 
(if unit prices are applicable, the contractor agrees to perform for those unit prices as 
set forth in the Schedule of Unit Prices attached hereto.) The supplies shall be 
delivered as follows: 


as requested 


/( 7  Liquidated Damages Provision This clause will be applicable to this 
contract if the box contains a checkmark ar an "X", ar if required in specifications. 


LIQUIDATED DAMAGES IN TIME OF PERFORMANCE 


Actual damages for delays in completion are impossible to determine. 
Accordingly and as part of the consideration to enter into this transaction, the 
contractor agrees to be liable for also to pay to the City of Fort Wayne the sum of 
$ N/A a day as liquidated damages for each calendar day of delay past 
the stipulated date of completion as shown on the Request for Quotation, Contract or 
Purchase Order; Whichever may apply. This payment shall not limit the Citys' right to 
collect other damages. 


Any claim for an extension of the date of completion shall be based оп a written 
notice/request delivered to the owner within 5 days of the occurance of the event 
giving rise/to the claim. 


Time cf completion may only be altered by written approval from the owner. 


It is hereby agreed by and between the City of Fort Wayne and contractor that 
time is of essence of this agreement and the contractor agrees that it will complete the 
project as herein that it is a business and governmental necessity that the project be 
completed by this date. The parties agree that in the event the project is not 
completed by this date that it will be difficult ar impossible to make an accurate 


S-1 


à C panakta of the damages that would be incurred by the City cf Fcrt Wayme, and 
therefore provide for liquidated damages in the sum of $ A per day as a 
reasonable estimate as to the damages which would be incurred by the City of Fat 
Wayne. The parties further agree that causes beyond the control of the contractor 
may delay the completion date. Therefore, the parties agree that delays in the 
completion date beyond the control of the contractor shall not result in the liquidated 
damages. 


Delays beyond the control оё the contractor can include but are not necessarily 
limited to, the following: Acts of God, strikes, lockouts ar industrial disturbances, acts 
of public enemies, restraining arders of any kind by the government of the United States 
of America or the Government of any state cr any of their departments, agencies, or 
officials, ar any civil or military authority, insurrections, riots, landslides, earthquakes, 
fires, incapacitating storms, floods, and explosions. 


OPTIONAL RENEWAL 


/ 7 By mutual agreement between the City of Fart Wayne and the supplier, 
the contract period may be extended for an additional period not to exceed cne (1) 
year. However, the agreement to extend must be completed in writing not less than 
fifteen (15) days prior to expiration date. The contract may be extended only at the 
same price and under the same conditions governing the original contract. 


INSPECTION AND ACCEPTANCE 


Inspection and acceptance shall be conducted by the persons named below. Only 
these persons will have the authority to accept cr reject the bids. In the event the 
individual сє individuals listed below are no longer employed by the City сє are no 
longer employed in the position stated, the person cr persons assuming their positions 
will be responsible for the acceptance cr rejection. 


_ NAME TITLE 
DEE DENSEL DEPARTMENT HEAD 427-1298 


GLORIA J. GOEGLEIN PURCHASING DIRECTOR 427-1101 
Any questions pertaining to the Bid Package itself, should be directed to: 


DOTTIE HANNEMAN (219)427-1101 SUPERVISOR 
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ATTACHMENT C 


CERTIFICATION OF BIDDER/VENDOR 


The undersigned, on behalf of Business Equipment Company 
, does hereby make the following representations 
to the City of Fort Wayne, Indiana. 
WHEREAS, it is acknowledged that the Common Council 
of the City of Fort Wayne, Indiana, has passed an ordinance con- 
demning the apartheid policies of the country of South Africa; 
WHEREAS, Council's ordinance requires that all persons, 
firms or corporations submitting bids to the City, for goods and 
services, certify, as part of the bid, that such entity does not 
support the policies of apartheid in South Africa. 
The undersigned states, on behalf of Business Equipment 
Company е that Business Equipment Company 
does not support or endorse the policy of apartheid in South Africa. 
IN WITNESS WHEREOF, this Certification has been signed 


s this 6th day of Jul б 1988, 





Business Equipment Company 
(Name of Bidder/Vendor) 







(Name and Title of 
Diare A. Kurtz; 


zx 1 
| ATTACHMENT D 


t 


INSTRUCTIONS T O BIOOERS 
EQUAL EMPLOYMENT OPPORTUNITY 


AFFIRMATIVE ACTION PROGRAM 
IMPLEMENTATION OF EQUAL EMPLOYMENT OPPORTUNITY POLICY: The Equal 
Employment Opportunity Policy is implemented through an Affirmative 
Action Program. The program should be designed to hire qualified 
minority persons in all of the various job categories when needed and 
the firm should establish specific goals to increase the number of 
minorities in the various job categories through hiring or promotion. 


The City of Fort Wayne has approved some goals and timetables to 
serve as guidelines for firms with whom it does business. All firms 
doing business with the City should employ a representative number of 
minorities in all job classifications within a four year period, using 
the percentage of the non-white population as а goal. These firms 
should also establish specific goals and timetables for achieving their 
goals. Such goals and timetables shall be a part of a firm's 
Affirmative Action Progrm and shall be maintained on а year-by-year 
basis. If a firm cannot meet the established goals and timetables, it 
will be evaluated on its “good faith" effort, thet is, whether the 
Affirmative Action Program is being followed in fact and whether every 
attempt is being made to attain the goals according to the timetables. 


Another factor supporting the “good faith" effort is whether the 
firm has conducted an analysis of all major job categories at the 
facility to determine if minorities are currently being underutilized 
in any one or more job categories. ("Underutilization'" means having 
fewer minorities in a particular job category than would reasonably be 
expected by their availability). Consideration of "good faith" effort 
shall also be given to the following factors: 


jg The minority population of the labor area: 
A copy of the Standard Metropolitan Statistical Area for the 
City of Fort Wayne is provided by the Indiana State 
Employment Service. If you live outside the state, your 
local State Employment Service will provide manpower 
information for your area. 


2:5 The size of the minority unemployment force in the labor 
area. (See Manpower statistics for your area). 

SL The percentage of the minority work force as compared with 
the total work force in the immediate labor area. (See 


Manpower statistics for your area). 
4. The general availability of minorities having requisite 


skills in the immediate labor area. (See Manpower statistics 
for your area). 


SM SR? = 


EEO/AA/10/1/87 


$ 
5. The availability of minorities having requisite skills in an 
ares in which the facility can reasonably recruit. (See 
Manpower statistics for your area). 


6. The availability of promotable minority employees within 
facilities organizstion. (See workforce analysis page 2, 
item IV). 

Së The anticipated expansion, contraction and turnover of and in 
the work force. (You must project future vacancies caused by 


new positions or promotions). 


8. The existence of training institutions capable of training 
minorities in the requisite skills. (Contact training 
irstitutions in your area). 


9. The degree of training which the firm is reasonably able to 
undertake as a means of making all job classifications 
available to minorities. (You must do an in-house survey). 

TO. The use of recruitment sources where minorities сап be 
secured. 


11. You must complete а11 sections of the Affirmative Action 
Documents. 


Da Compliance Review - The purpose of a compliance review. is to 
determine 1? the contractor maintains nondiscriminatory 
hiring and employment practices and is taking affirmative 
action to insure that applicants are employed and that 
employees are placed, trained, upgraded, promoted, 
terminated, otherwise treated during employment without 
regards to race, color, religion, sex or national origin. bt 
shall consist of a comprehensive analysis and evaluation of 
each aforementioned practices and policies and conditions 
resulting therefrom. 


Every effort should be directed to increase materially the number 
of minorities at all levels in all segments of the work force of the 
company with particular emphasis on segments of the work force where 
few, if any, minority persons are employed. Special attention should 
be given to the categories of officials and managers, professionals, 
technicíans, sales workers, office and clerical and skilled craftsmen. 


PROGRAM SUMMARY - THE AFFIRMATIVE ACTION PROGRAM SHALL BE SUMMARIZED 
AND UPDATED ANNUALLY. CONTRACTORS ANO SUBCONTRACTORS SHALL SUBMIT THE 
PROGRAM SUMMARY TO THE EEO/AFFIRMATIVE ACTION OFFICER EACH YEAR ON THE 
EXPIRATION DATE OF THE AFFIRMATIVE ACTION PROGRAM. 

e Lani 


Adams Jr. 
ompliance Officer 





Joseph 
EEO/AA. 






CITY OF FORT WAYNE 
AFFIRMATIVE ACTION PROGRAM 


Name of Company. BUSINESS EQUIPMENT COMPANY ` 


Address : 620% So... Calhoun St. City ort Wayne, LN 
Zip 46802 Phone. (219) 423-2588 


Identify by title and name the highest official within the facility who has the overall 
responsibility for the implementation of the Equal Employment Opportunity and Affirmative 
Action Program. 

FRITZY J. OBER S 
PLEASE PRINT Š Title 












деге ula 2/78 Sigaaturo 


Yes ds: NO 
A. |f so, and it contains answers to the questions asked in this program , attach d сору 
and sign the Written Statement of Company Policy. 


B. If not, do you accept the following program in meeting the requirements of the City 
of Fort Wayne? X "e No : 


|. Does your firm have a written Affirmative Action Program ? 








PLEASE KEEP IN MIND THAT FAILURE TO COMPLETE ALL SECTIONS OF THIS 
DOCUMENT WILL RESULT IN YOUR PROGRAM BEING REJECTED. | 


2. .Will your firm make every effort to increase employment of minorities at all levels of its 
workforce with particular emphasis to categories where few, if any, minority people are 
employed P? X Yes No 


3. Current number of employees nue c m 
Number of employees ш М Gucuerteae 75 wanery (oan! 7. Aor 1958 776. = 


and July 1988 






A Workforce Analysis: EMPLOYEES 8Y RACE/ETHNICITY/SEX 


Jos WAGE RATE OR TOTAL por 
CLASSIFICATION SALARY RANGE 
SALES CLERK l3.75- S cope] 2 | 


| Super gs RECEWME| La S Aner 

ze s CLERK [5.50— 6.50 | | 
Lous, SALES [400 - дейды лш 3 | 
BUKER Lisso.00 puwo | | 7 
TE PHONE OPERA 4 50 LL 
MANAGEMENT. Ti КИШ БЕТЕН 









(DESIGNATE ) | 











Handicapped : Yes X No Cisi Number 
B- Black (not of Hispanic Origin) _H — Hispanic (al! persons of Mexican, Puerto Rican, Cuban, 


Central or South American, or other Spanish culture of origin) AL, AN — American Indian or Alaskan 
Native API- Asian or Pacific Islanders F- Females 





. If total minority employment is less than 20% give reasons why. (Do not include 
Females when you figure mincrity employment percentages.) 
LE << EE 














. List minority recruitment sources: 


" Does your company anticipate an increase in employment this year? 
Approximately how many P? NJA 


What specific goals can you achieve for the employment of minorities during 1987-88? 





























A. Officials and Managers ЖЕЕ DUK CA MEC % 
B. Professionals Vide idiom on % 
C. Technicians сле >= fo 
О. Sales Workers 20 Ye 
E. Offica and Clerical Yo 
F. Skilled Craftsmen Yo 





о 


Other Шалбаа + Aere deo, FO o 
WR TATEMENT QF COMPANY icy 


It is the policy of шл а En comment ©, that Equal 
Employment Opportunity be afforded to all qualified persons without regard to race, 
sex , religion, color or national origin. In support of this policy Z 


Ésa a O. will not discriminate against any employee or 
сайса! for employment because of race, religion, sex or national origin. The 
ote a will take affirmative oction to insure that applicants 
are employed and that employees are treated during employment without regard to their 
racs, religion, color, sex or national origin. Such action will include but not be limited 
to: recruitment, advertising or solicitation for employment hiring, placement, upgrading, 


transfer or demotion, selection for training including apprenticeship rates of pay or 
other forms of compensation, layoffs or termination. 






BI 


> c # ^ 
EA ea : PE Z= £” 
Name of Company d Fr ate det 
Zut eecht e 
Signatur Highest Company Official A pa 


Fd bI SEE SECRE 
Name ond Title of Signer (Please type or Print) 


S39V1N3943d 
6лу1о! 
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CERTIFICATION OF NON-SEGREGATED FACILITIES 


Each Bidder is required to file а fully executed 
Certificate of Non-Segregated Facilities once а year. 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


The Bidder certifies that he does not maintain or 
provide for his employees any segregated facilities at any of 
his establishments, and that he does not permit his employees 
to perform their services at any location, under his control, 
where segregated facilities are maintained. The Bidder 
certifies further that he will not maintain or provide for 
his employees any segregated facilities at апу of his 
establishments and that he will not permit his employees to 
perform their services at any location under his control 
where segregated facilities are maintained. The Bidder 
agrees that а breach of this certification will be а 
violation of the Equal Opportunity clause in any contract 
resulting from acceptance of this bid. As used in this 
certification, the tera "segregated facilities" means any 
waiting room, work area, restrooms and washrooms, restaurant 
or dressing areas, parking lots, drinking fountains, 
recreation or entertainment areas, transportation and housing 
facilities provided forc employees which are segregated by 
explicit directive or are in fact segregated on the basis of 
race, color, religion, or national origin, because of habit, 
local custom, or otherwise. The Bidder agrees that (except 
where the Bidder has obtained identical certification from 
proposed subcontractors for specific time periods) he will 
obtain identical certification from proposed subcontractors 
prior to the award of subcontracts exceeding $10,000 which 
are not exempt from the provisions of the Equal Opportunity 
clause and that he will retain such certifications in his 


files. 


NOTE: THE PENALTY FOR MAKING FALSE STATEMENTS IN OFFERS IS 


PRESCRIBED IN 18 U.S.C. 1001. ` 
Date: Jelly, ^9 , et BBS 


BUSINESS EQUIPMENT COMPANY 


A A 
lame of Bidde 
Dee 


Title: Purchasing Agent 






By: 





Official Address: (including zip code) 
620 S xCcalblbounsst. 


Fort Wayne, IN 46802 





Bond Хо 


x Fidelity and Deposit Company 


HOME OFFICE OF MARYLAND BALTIMORE, MD. 21203 
BID BOND 


KNOW ALL MEN BY THESE PRESENTS: 


ENEE i Fort.Wayne,..IN.46802.................., as Principal, (hereinafter called the "Principal"), and 
the FIDELITY AND Drposir COMPANY OF MARYLAND, of Baltimore, Maryland, a corporation duly organized 
under the laws of the State of Maryland, as Surety, (hereinafter called the ''Surety"), are held and firmly bound 


Hh CITY OF FORT WAYNE 


ETE EE Al T IQ: A S ci зы Dace? tah a сык PN ee 
esc. EGEL" Wayne A IN 40802 с кисе у чы т as Obligee, (hereinafter called the ‘‘Obligee’’), 
in the sum of....Five..Percent..(5%)..of..Contractors.Maximum.Bid............... Wollarsi( om e Ji 


for the payment of which sum well and truly to be made, the said Principal and the said Surety, bind ourselves, 
our heirs, executors, administrators, successors and assigns, jointly and severally, firmly by these presents. 


NOW, THEREFORE, if the Obligee shall accept the bid of the Principal and the Principal shall enter into 
a contract with the Obligee in accordance with the terms of such bid and give such: bond or bonds as may be 
specified in the bidding or contract documents with good and sufficient surety for the faithful performance of 
such contract and for the prompt payment of labor and material furnished in the prosecution thereof, or in the 
event of the failure of the Principal to enter into such contract and give such bond or bonds, if the Principal 
shall pay to the Obligee the difference not to exceed the penalty hereof between the amount specified in said 
bid and such larger amount for which the Obligee may in good faith contract with another party to perform 
the work covered by said bid, then this obligation shall be null and void, otherwise to remain in full force and effect. 


Signed and sealed this.................... TEDA vU m E divo. HN O E: A.D. 1988... 







Witness 





FIDELITY AND DEPOSIT'COMPANY OF MARYLAND 
Surety 





Virginia T. Axson 
rei an Wace 


C325d—150M, 
Approved by The American Institute of Architects, 
A.LA. Document No. A-310 February 1970 Edition. 


Power of Attorney 
FIDELITY AND DEPOSIT COMPANY OF MARYLAND 


HOME OFFICE, BALTIMORE, MD 


KNOW ALL MEN BY THESE PRESENTS: That the FIDELITY AND DEPOSIT COMPANY OF MARYLAND, a corporation of the 
State of Maryland, by C. M. PECOT, JR. , Vice-President, and C. W. ROBBINS E 
Assistant Secretary, in pursuance of authority granted by Article VI, Section 2, of the By-Laws of said Company, which are set 
forth on the reverse side hereof and are hereby certified to be in full force and effect on the date hereof, does hereby nominate, 
constitute and appoint Duane E. Lupke, Donald L. Coffey, Edward B. Rice, Walter E. Boose, 


Virginia T. Axson, Gerald Clancy and Judith A. Snyder, all of Fort Wayne, Indiana, 
E eE and lawful agent and Attorney-in-F act, to make, execute, seal and deliver, for, and on its behalf аз surety, and as its act апа deed: 


any and all bonds and undertakings 





© execution of such bonds or undertakings in pursuance of these presents, shall be as binding upon said Company, as fully 
and amply, to all intents and purposes, as if they had been duly executed and acknowledged by the regularly elected officers of 
the Company at its office in Baltimore, Md., in their own proper persons.This power of attorney revokes that 
issued on behalf of Duane E. Lupke, etal, dated, April 2, 1986. 


The said Assistant Secretary does hereby certify that the extract set forth on the reverse side hereof is a true copy of Article VI, 
Section 2, of the By-Laws of said Company, and is now in force. 
IN WITNESS WHEREOF, the said Vice-President and Assistant Secretary have hereunto subscribed their names and affixed the 


Corporate Seal of the said FIDELITY AND DEPOSIT COMPANY OF MARYLAND, ihi: — stie Tit day of 
October , A.D. 1987. DG. 


FIDELITY AND DEPOSIT COMPANY OF MARYLAND 





Assistant Secretary = Vice-President 
STATE OF MARYLAND | 
CrrY OF BALTIMORE (A 
On this Ist day of October ‚ A.D. 1987 , before the subscriber, a Notary Public of the State of 


Maryland, in and for the City of Baltimore, duly commissioned and qualified, came the above-named Vice-President and Assistant 
Secretary of the FIDELITY AND DEPOSIT COMPANY OF MARYLAND, to me personally known to be the individuals and officers 
described in and who executed the preceding instrument, and they each acknowledged the execution of the same, and being by 
me duly sworn, severally and each for himself deposeth and saith, that they are the said officers of the Company aforesaid, and 
that the seal affixed to the preceding instrument is the Corporate Seal of said Company, and that the said Corporate Seal and their 
signatures as such officers were duly affixed and subscribed to the said instrument by the authority and direction of the said Corporation. 

IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my Official Seal, at the City of Baltimore, the day and 
- year first above written. i 







Notary Public Commijéi xpires July l, 1990 


CERTIFICATE 

L, the undersigned, Assistant Secretary of the FIDELITY AND DEPOSIT COMPANY OF MARYLAND, do hereby certify that 
the original Power of Attorney of which the foregoing is a full, true and correct copy, is in full force and effect on the date of this 
certificate; and I do further certify that the Vice-President who executed the said Power of Attorney was one of the additional Vice- 
Presidents specially authorized by the Board of Directors to appoint any Attorney-in-Fact as provided in Article VI, Section 2, of 
the By-Laws of the FIDELITY AND DEPOSIT COMPANY OF MARYLAND. 

This Certificate may be signed by facsimile under and by authority of the following resolution of the Board of Directors of the 
FIDELITY AND DEPOSIT COMPANY OF MARYLAND at a meeting duly called and held on the 16th day of July, 1969. 

RESOLVED: “That the facsimile or mechanically reproduced signature of any Assistant Secretary of the Company, whether made 
heretofore or hereafter, wherever appearing upon a certified copy of any power of attorney issued by the Company, shall be valid 
and binding upon the Company with the same force and effect as though manually affixed.” 

IN TESTIMONY WHEREOF, I have hereunto subscribed my name and affixed the corporate seal of the said Company, this VJ EB: 
doc x US , 1998, 


044-2987 D oue hee 


Assistant Secretary 





Prescrlbed by the State Board of Accounts Form No, 95 (Revlsed 1987) 


BID, OFFER OR PROPOSAL FOR SALE OR LEASE OF MATERIALS 


(Def Ined at I.C. 36-1-2-9.5) 
(Please type or print) 





Date: July 6, 1988 
1. Governmental Unit: Department of Purchasing 





2. County: Allen County 
3, Bidder (Firm): Business Equipment Co. 
Address: E20 S. GCabhoun' St. 
City/State: Fort Wayne, IN 46802 


4. Telephone Number: ZI9 Di 423 = 2585 
5. Agent of Bidder (If applicable): Diane A. Kurtz 


Pursuant to notices glven, the undersigned offers bld(s) to сер of Purchasing (Gov- 
ernmental Un!t) In accordance with the follow!ng attachment(s) whlch specify the class or ltem number or 


description, quantity, unit, unlt price and total amount. 








The contract will be awarded by classes or Items, In accordance with specifications. Any changes or 
alteratlons In the Items speclfled vill render such bld vold as to that class or Item, Bidder promises that 
he has not offered nor recelved a less price than the price stated In hls bld for the materlals Included In 
sald bid, Bidder further agrees that he will not withdraw his bld from the office In whIch It Is filed. А 
certlfled check or bond shall be flled with each bld If required, and |labllHy for breach shall be enforce- 
able upon the contract, the bond or certlfled check or both as the case may =. Z pc 


i Vea 








` 





BID OFFER OR PROPOSAL 


Attach separate sheet |IstIng each Item bld based on speclflcatlons publlshed by governlng body. 
Followlng Is an example of the bld format: 5 


Class or Item Quantity Unit Description Unit Price Amount 


NON-COLLUSION AFFIDAVIT 


STATE OF INDIANA ) 


SS: 
ALLENcounTY ) 


The unders!gned bldder or agent, belng duly sworn on oath, says that he has not, nor has any other 
member, representative, or agent of the firm, company, corporation or partnership represented by him, 
entered Into any comblnatlon, colluslon or agreement with any person relative to the price to be bld by 
anyone at such letting nor to prevent any person from bldding nor to Induce anyone to refraln from bidding, 
and that thls bld Is made without reference to any other bld and without any agreement, understand!ng or 
comblnatlon with any other person In reference to such bidding. 


He further says that no person or persons, flrms, or corporatlon has, have or will recelve directly 
or Indirectly, any rebate, fee, gift, commission or thing of value on account of such sale, 


Business Equipment Company 
A B ^. rm) а 


i M 









Subscrlbed and sworn to before me this 6th day of 
11/26 
My CommIsslon Explres: 726/88 
c 
County of Resldence: Allen Helen 1 gerald 
SERA Resident of Allen County 


VOLUN. . Notary Public Printed Name 


| MANI 
1 eer ACCEPTANCE 


There now being suffIclent unobllgated appropriated funds available, the contracting authorlty of 
(Governmental Un lt) hereby accepts the terms of the attached bld for 
classes or Items numbered and promises to pay the unders!gned bldder upon dellvery the price 


quoted for the materlals stipulated In sald bid, 
Date: 


——F 5 5 5 5 — 


Contracting Authority Members: 











Prescrlbed by the State Board of Accounts Form No, 95 (Revised 1987) 


BID, OFFER OR PROPOSAL FOR SALE OR LEASE OF MATERIALS 


(Def Ined at I.C. 56-1-2-9.5) 
(Please type or print) 





Date: June a7, /47? 
1. Governmental Unlt: 





2. County: c oo < 
3, Bidder (Flrm): STANDARD STATION ELY SEY CO. 
Address: Š 57 AVE. 


City/State: WHEELIVWE ZT). &¿ 2120 
4. Telephone Number: 2412 $ 20- 73 2 $` 


5. Agent of Bldder (If appllcable): 


~ 
Pursuant to notices glven, the undersigned offers bld(s) to City 2 £ Far? Va y ne (Gov- 
ernmental Un!t) In accordance with the followIng attachment(s) whlch specify the class or |tem/number or 


description, quantity, unlt, un!t price and total amount, 





The contract wlll be awarded by classes or Items, In accordance with specifications. Any changes or 
alterations In the Items speclfled vill render such bld vold as to that class or ltem, Bldder promises that 
he has not offered nor recelved a less price than the price stated In hls bid for the materlals Included In 
sald bid, Bldder further agrees that he wlll not withdraw hls bid from the office In which It Ts filed. А 
certlfled check or bond shall be flled with each bld If required, and llablll1fy for breach shall be enforce- 
able upon the contract, the bond or certifled check or both as the case may ba, 1 

(hun 


S!gnature of Bidder or Agent 






\ 


BID OFFER OR PROPOSAL 


Attach separate sheet IIsting each Item bld based on speclflcatlons published by governing body. 
Following Is an example of the bld format: : i 


Class or Item Quantity Unit Description Unit Price Amount 


NON-COLLUSION AFFIDAVIT 
Euas 
STATE OF IMB--AMA ) 
) SS: 


cue K COUNTY ) 


The underslgned bldder or agent, being duly sworn on oath, says that he has not, nor has any other 
member, representative, or agent of the firm, company, corporation or partnershlp represented by hlm, 
entered Into any comblnatlon, colluston or agreement wlth any person relative to the price to be bld by 
anyone at such letting nor to prevent any person from bldding nor to Induce anyone to refraln from bidding, 
and that thls bid Is made without reference to any other bld and without any agreement, understand!ng or 
comblnatlon with any other person In reference to such bidding. 


He further says that no person or persons, firms, or corporation has, have or will recelve directly 


or Indjapebineraryorabatos Hosp tttygomn]ss Ton or thing of value on account of such sale. 
d ` š 


MINER — Š 
| 3 eege STANNA 7 
Gogle m Spese ` STANNARD 374742 — 
$ Notary Publis, Sat of taeda + 
$ My Commicsion Ex 


Subscrlbed and sworn to before me thls ath aw of June , 1988. 
My CommIsslon Expires: J-A LIA 
County of Resldence: ( oct 









gnature of Bldder or Agent 


otary PyblTc 


ems Public pA m e 


There now belng sufflclent unoblIgated appropriated funds avallable, the contracting authorlty of 
(Governmental Unlt) hereby accepts the terms of the attached bld for 
classes or Items numbered and promlses to pay the undersigned bldder upon dellvery the price 
quoted for the materlals stlpulated Tn sald bid. 


ACCEPTANCE 


Date: 


Contracting Authority Members: 











be 


Estimated Order 


400 


200 


200 


. Unit 
Quantity Item Price / Total 
Report Covers, 11 x 8 1/2, side opening, zBà.s 45 396.00 
(Accopress 32507), various colors 
Wilson Jones #447-13 
Report Covers, ll x 8 1/2, end opening, ,95. 7 199.400 
(Accopress #1704), various colors 
Wilson Jones #447-27 
Report Covers, 14 x 8 1/2, end opening, J. 225522 f 2 30 90 


10. 


11. 


12. 
13. 
14. 


15. 


16. 


800 


24 


24 


24 


24 


24 


30 


40 


12 
200 
200 


12C 


12C 


(Accopress $1904), various colors 

Wilson Jones 7447-32 
Nylon Prong Binders, 14 7/8 x 11, for computer 
print-outs, (Wilson Jones 14-1411N) 


Three Ring Binder, 8 1/2 X 11, £ 1⁄2 Pi ring, 
front and rear pockets, (Wilson Jones 364-34) 


Three Ring Binder, 9 1⁄2 x 6, 1" ring, 
(Wilson Jones p3-198-12B or Wilson Jones 
364-12B) 


Three Ring Binder, 9 1⁄2 x 6, 2" ring, 
(Wilson Jones B3-198-42B) 


Three Ring Binder, 8 1/2 x 5 1/2, 2" ring, 
(Wilson Jones B3-198-40B) 


Three Ring Binder, 8 1/2 X 5 1/2, 1" ring, 
(Wilson Jones B3-198-10B) 


B&P 1470 Roll Books 10 1/2 x 8 1/4 with 
150 pages 


Account Book, 150 Pages, ledger, journal or 
record, (National 37-331, or B&P 67-1/8) 
W-lson JOnes #S304-15) 


Gross Steno notebooks, spiral bound, (WJ 1115W) 
SCM #880 


Report Covers, Plastic with slide-on Spine, Clear 


Cabinec A 


Report Covers, Plastic with slide-on Spine, 
C-Line #32551 


Report Covers , double inside pockets, 


195 1560.00 


2.00 48.00 
2.05 y 49-20 


6325 / 150.90 
05 225 / 150.00 
E: / 90.00 
18.45: 7553250 
6.85 /274.00 


57,00 7.084,00 
¿15 AC 30.00 
T INE. 30.00 

32.00 £384.00 


with 3 fasteners, Asst. Colors, (Duo Tang #54128) 


Report Covers, 3 double tang fasteners, 
Asst. Colors, (Duo-Tang #51258) 


22.00 £264.00 


Estimated Order Unit 


Quantity Item Price / Total 

17. 1M Report Covers, double inside pockets, sM 19.00C/ 190.00 
w/o metal fasteners, Asst. Colors, (Duo-Tang #50125) 

18. 60 Metal Drawer Frames for 8 1/2 x 11 Li oF 69.00 
hanging files 

19. 24 Metal Drawer Frames for 8 1/2 x 14 Loe nt, 7453 30.00 
hanging files 

20. 40M File Folders heavy manila, 8 1/2 x 11 36.00M / 1440.00 
1/3, 1/5 or straight cut SCM 

SR s 20M File Folders heavy manila, 8 1/2 x 14 48.00M / 960.00 
1/3, 1/5 or straight cut SCM 

22. 2M Hanging Folders, 8 1/2 x 11 SCM #HF151 ber AA “340.00 

23 2M Hanging Folders, 8 1⁄2 x 14 SCM #HF152 ¿2 3s 4236 DO 

24. 500 Hanging Folders, Box Bottom, 8 1/2 x 11, E /. 200.00 


(Pendaflex F2-4152 x 2) 


25. 200 Hanging Folders, Box Bottom, 8 1/2 x 14, ‚49 8,00 
(Pendaflex Е2-4153 x 2) 3 


26. 1M File pockets, 1 3/4" expansion, 8 1/2 x 11, be 58. 50C4- 485.00 
(Smead 1514C or Wilson Jones #62) 


27. 1M File pockets, 1 3/4" expansion, 8 1/2 x 14, .©> / 57.00C/ 570.00 
(Smead 1516C or Wilson Jones 472) 


28. Pë File pockets, 3 1/2" expansion, 8 1/2 x 11, 57.00C/ 855.00 
¡SC (Smead 1524E) Wilson Jones #64 

29. 1M File pockets, 3 1/2" expansion, 8 1/2 x 14, 67.00C/ 670,00 
(Smead 1526E) Wilson JOnes #74 

30.  15C File pockets, 5 1/4" expansion, 8 1/2 x 11, 68.00C/1020.00 
(Smead 1534 or WJ 66) 

SE, 1M File pockets, 5 1/4" expansion, 8 1/2 x 14, _78.00C/ 780.00 
(Smead #1536G or WJ 76) 

32. 30 Dictionary, Webster's Collegiate, 9th Edition 11.50 7 345.00 

KS 60 Expanding Wallets, 11 3/4 x 9 1/2, 5 1/4" exp. EE E 4 5-00 


(Smead 1073G) Wilson Jones #CC19~6 


Unit 


Estimated Order 
Quantity Item Price / Total 


34. 


35. 


36. 
397. 
38. 
39. 
40. 
41. 
42. 
43. 


44. 


45. 


46. 


47. 


48. 


49. 


50. 


51. 


60 


120 


2M 
4M 
1M 
1M 
1M 
2M 
1M 
10M 


24 


48 


48 


24 


36 


24 


10 


10 


Expanding Wallets, 11 3/4 x 9 1/2, 3 l/2" exp. , ,08 e ED 
(Smead 1053E) Wilson Jones #CC19-4 ; 
Expanding Wallets, 15 x 10, 3 1/2" ехр.. «98. ¿17560 


(Smead M6-1056E) Wilson Jones #CC22-4 

Envelopes, Sub. 32, Buff, Clasp, 7 1⁄2 x: 10: 1/2 54.50М/ 109.00 
Envelopes, Sub. 32, Buff, Clasp, 10 x 13 75.00M/ 300.00 
Envelopes, Sub. 32, Buff, Clasp, 11 1/2 x 14 1/2 92.50M 92.50 
Envelopes, Sub 32, Buff, Clasp, 12 x 15 1/2 00M . 00 
Envelopes, Sub. 32, Buff, Clasp, 6х9 45,00M/ 45,00 
Envelopes, Sub. 32, Buff, Clasp, 9 1/2 x 14 1/2 82.0047 174,00 
Envelopes, Sub. 32, Buff, Clasp, 10 x 15 90.00M/ 90.00 


Envelopes, Sub. 32, Buff, Clasp, 9 x 12 64.00M / 640.00 
sets File guides, pressboard, 11 x 8 1/2; 8.40 /201.60 


11 x 8 1/2, metal tabbed w/o rod eyelet (Smead S1151-25) 

G/W #95MX21 
sets File guides, pressboard, 11 x 8 1/2, 7.50 ,360.00 
Alpha, plastic tabs, (Oxford G7-xP225) 

without rod eyelet - #XPN925 x 
sets File guides, pressboard, 14 x 8 1/2, 13.530 7648.00 
Alpha, plastic tabs, (Oxford GX-XP1025) 

without rod eyelet #XPN1025 
sets File guides, pressboard, 14 x 8 1/2, 10.25 7246.00 
Alpha, metal tabs, w/o rod eyelet, (Smead S2151-25) 

G/W #95MX24 


sets Card Guides, 3 x 5, Alpha, plain tabs, NAO ME 
Buff, (Smead 515-25, Barkley 575-2) 

G/W #3255 
sets Card Guides, 4 x 6, Alpha, plain tabs, 1.05 y 25.20 
Buff, (Smead 625-25, Barkley 675) 

G/W #4256 
bxs. Card Guides, 3 x 5, 1/3 cut, plain blank, 1.32 7 13.20 


100 per box, (Smead 523) SCM A353 


bxs. Card Guides, 4 x 6, 1/3 cut, plain blank tab, 1.90 19300 
100 per box, (Smead 623) SCM #463 


Unit 


Estimated Order 
Quantity Item Price / Total 


52. 


53. 


54. 


55. 


56. 


57% 


58. 


59. 


60. 


61. 


62. 


63. 


64. 


65. 


66. 


67. 


68. 


10 


48 


24 


48 


10 


20M 


10M 


8M 


15C 


4M 


1M 


1M 


200 


30 


30 


30 


800 


bxs. Card Guides, 5 x 8, 1/3 cut, plain plank tab, 2.70 / 27.00 
100 per box, (Smead 823) SCH # 583 
sets Card Guides, 4 X 6, Buff, Alpha, plastic 1.95 s 93.60 
tabs, (Oxford G1-X4625-BF) G/W 42C56 
sets Card Guides, 5 X 8, Buff, Alpha, plastic 2920 7.82.98 
tabs, (Smead G3-8150-25) G/W-52658 
sets Card Guides, 3 X 5, Alpha, plastic tabs, 1.50 y 4 Las 09 
(Smead G3-5250-25) G/W 32C55 
pxs. Tabulating Card Guides, 7 3/8 X 3 1/4, 3.99.4. 39750 


1/5 cut (Smead G3-TA25) 

Index Cards, white ruled, 3 x 5, (1/m box)SCM #600 2.50M/ 50.00 
Index Cards, white ruled, 4 x 6, (1/m box)SCM #700 4.30M / 43.00 
Index Cards, white ruled, 5 x 8, (500/c box)ScM #800 6.80M/ 54.40 


Filler Paper, 3 ring, white faint ruled, LETS 
500 box, 8 1/2 X 11, (National 14-281) V. J. #2813F 


Filler Paper, 3 ring, white faint wide ruled, 27.00M /108.00 
8 1/2 x 11, reinforced,(B & P A3-5312-102A) 
W.J. #805-13F 


' Filler Paper, 3 ring, white faint ruled, 19.80M / 19.80 


9 1/2 x 6, (National A3-14-261 or Plain A3-14-260) 
Wh 127115 


Filler Paper, 3 ring, white faint ruled, 13.504 413250 
8 1/2 x 5 1/2, (National A3-14-251 or Plain A3-14-250) 

W.J. #2809F 
Analysis Pads, 11 x 8 1/2, side pound, w/holes 1.55 X 120,00 
on bound side, Buff or Green, this includes, 
2,3,4,5,6,7,and 8 columns, (WJ 7200 Series) 


Analysis pads, Wilson Jones G7214D rss A 
Analysis Pads, Wilson Jones 7513 5,307 “4.99 
Analysis Pads, Wilson Jones 6760888 b 2205 <p. 61:59 
Ledger Sheets, 9 1/2 x 11 7/8, white or green, 7.80C / 62.40 


(Wilson Jones 10-3) 


Estimated Order Unit 
uantit tem Price Total 


69. 800 Ledger Sheets, 9 1/2 x 11 7/8, white or green, 7.80C/ 62.40 
(Wilson Jones 10-8) 

70. 20G Legal ruled pads, 8 1/2 x 14, yellow & white 60.00gr / 1200.00 

#9014 #9024 
TES 20G Legal ruled pads, 8 1/2 x 11 3/4, yellow & white  49.80gr/ 996.00 
#911 #9021 
22 12G Legal ruled pads, 5 x 8, tion e & white 25.80gy 309.60 
#9058 #9028 

13» 3M Sheet Protectors, Acetate, 8.1/24X. 11, 12.004 / 216.00 
for 3 ring binders, (C-Line 00010) 

74. 12 rolls Correction Tape, adhesive, 1/6" wide, qu J I 6 
(Avery CR 16) 

75. 24 Paper Spindles ¿50112 1.20 y 28.80 

76. 15 pack Correction Paper for typing, white/colors, 98% e L4./9 
(Super Ko-Rec-Type, 01-1SK) 

T. 50 LB. Rubber Bands, 1/44 Box Sëtze, 2.701b, 135.00 
assorted sizes 

78. 6 File Boxes, Metal, 3 x 5 x 8, (Weis #835) 7.60 7 43,60. 

79. 6 File Boxes, Metal, 3 x 5 x 6, Black, (GW H4-653) 4.70 / 28.20 

80. 6 File Boxes, Metal, 4 x 6 X 6, Black, (GW H4-664) 3259 / 34.80 


81. 6 File Boxes, Metal, 4 x 6 x 4, Black, (GW H4-644) ¿s 70687 28520 
82. 6 File Boxes, Metal, 4 x 6 x 8, Black, (GW #846) 8490 ./ 33.40 
83. 8 File Boxes, Metal, 3 x 5 x 3, Black, (GW H4-533) 3.30. 7.26.50 
84. 6 pile Boxes, Metal, 5 x 8 x 8, Black, (GW $858) 10.30 2/615 80 


85. 240 Storage Boxes, 12 ctn, (#11 Liberty Storage Bx) 4.20 / 1008.00 
86. 240 Storage Boxes, 12 Ctn, (412 Liberty Storage Bx) 4.705 4 112B.0€ 


87. 60 Storage Boxes, 12 Ctn, (#725 Liberty Storage Bx) 2.10 126.0( 
88. 24 Clipboard, 6 x9 #203 E os Jub. ee 


89. 120 Clipboards, 8 1/2 x 11 OS y Ld qu Oh 


#204 


Unit 


Estimated order 
uantit tem Р е Total 


90. 
91. 
92. 
93. 


94. 


95. 


96. 


97. 


98. 


99. 


100. 


101. 


102. 


103. 


104. 


105. 


106. 


107. 


108. 


109. 


110. 


60 


100M 


12 


20M 


180 


120 


120 


8С 


Clipboards, 8 1/2 x 14 #205 
Paperclips, #1, standard, rustproof 
Bxs. Butterfly Paper Clamps (12/box) 
Jumbo paper clips, 2" long 


Magnetic clips with 1 1/4" clamp, 18/Box 
(Boston p3-2026) 


Magnetic clips with 2 1/4" clamp, 12/Box 
(Boston p3-2027) 


Paper clip holders, Magnetic 

pz. Binder Clips/Paper Clamps, (Manhattan #20) 
Dz. Binder Clip/ Paper Clamps, (Manhattan #50) 
Dz. Binder Clip/Paper Clamps, (Manhattan #100) 
Stamp Pads, Asst. Colors, (Sanford's #1) 


Stamp Pads, Asst. Colors, (Sanford's #2) 


Stamp Pad Inker, Roll-on, Asst. Colors 


Tape Dispensers, Hand held, 1/2" 
(Scotch H-126) 


Tape Dispenser, plack, for tape 3/4" X 1296, 
(Scotch R8-C40) 


Tape Dispenser, 3" core, for tape 1" X 2592, 
(Scotch R8-C25) 


Tape Dispensers, Hand Held, 3/4", 
(Scotch H-127) 


pz. Erasers, (Pink pearl #100) 
Erasers, pencil Tip Wedge 
Dz. Erasers, (Art Gum #211) 


Dz. Erasers, (Eberhard Faber Pink Pearl #400) 


1200 / 60.00 
1.10M / 110.00 
.40bx/ 4.80 
3,35M A 67.00 


259 / 95.40 
SE / 85.20 


25:8 / 27.84 
.40/dz Z 19.20 
;75]4z [34.00 
2.00/dz/ 144,00 
1,45 187.00 


1.12 153.76 


490 [14.40 
31:85 / 1157516 
10:15 J 81:20 

DEM 36.00 


3:500 / 18.30 


5.209 / 41.60 
3.80dz / 1» 


4.45 2 


6 


Unit 


Estimated Order 
Quantity Item Price / Total 


111. 


112. 
113. 


114. 


115. 
116. 


117. 


118. 


119. 


120. 


121. 


122. 


123. 


124. 


125. 


126. 


127. 


120 


30 


72 


120 
96 


24 


5С 


200 


15С 


70 


96 


40С 


12 


6G 


24 


Bxs. Paper Fasteners, Metal, 50/Bx, 
(#22 Ассо Fasteners) 


Dz. Finger Tips, Asst. sizes,(Parr Swingline) 
Copy Holder, Metal, 7 x 9 1/2, (Liberty #76) 


Bxs. Push Pins, Plastic heads, Assted Colors 
(100/box) 


Desk Trays, Letter size, stackable, (Eldon #1600) 
Desk Trays, Large size, stackable, (Eldon #1604) 


Eraser, (Magic Rub Drafting Faber-Castell 
T9-1954) 


Paper Fasteners, Self-Adhesive,2" cap., 
(Acco Z1-70021) 


Pkg. Labels,self-adhesive, 2 x 4, 

(Avery S-6432) 

SHEETS 

kg: Labels, Self-Adhesive, for mailing, 

15/16" x 2 11/16", 33 Labels on an 8 1/2" x 11" 

sheet, to be used in copiers and Laser Printers 
Avery #5351 - 100 sheets per box 

Dz. Hi-Liters, assted colors, wide tip, 

(Carters 09-07742--09-07749) 


Envelope Moistner, plastic tube 
with sponge end, (Sterling Master) 


Pencils, black lead, #2, 2 1/2 and 3, 
(Ticonderoga) : 


Dz. Pencils, Asst. Colors, w/erasers, 
(Eagle VeriThin) 


Dz. Pen Refills, Universal, ball point, 
blue, black and red, med. pt. and fine pt. 


Wide tip markers, asstd. colors, 
(El Marko 751-759-01) : 


Pkgs. Eraser Refills, Mechanical Pencil, 
(Pentel Sharp #5) 


2.35 / 282.00 


.88dz 26.40 
4.25 y 36.40 


Ke Cé 61:20 


1.49 2578280 
5.85 /561.60 
3.80 ff. 50 


610°: 20 30 
1.92 /384.00 


15:35607 2512237 


4.05dz/ 283.50 
‚40 8.40 
17.00gy 680.00 


2.604» 3135220 


Estimated Order Unit 
Quantity Item Price / Total 


128. 24 Pens and attachable anchors, 1.90, 45.60 
(Sta-Put, W. T. Rogers) : 

129. 24 Pen refills, for attachable pens, 1.00 ^, 24.00 
(Sta-Put, W. T. Rogers) 

130. 40G Pens, med. pt., asst. colors, 25.80g¥ 1032.00 
(Bic Deluxe С-РМО11) 

131. 20G Pens, Fine point, asst. colors, (Bic BC-FS11) 33.00gr/ 660.00 

132. 120 Mechanical Pencils, .5mm lead, (Pental Sharp 5) GB LO 25200 

133. 160 tubes Lead for mechanical pencils, .5mm, ‚40 64.00 
asstd. shades and darkness 

134. 48 Letter Openers, metal, medium priced Je SOE E 

135. 1. ctn. Gummed reinforcements, 1/4" diam., 79.50 "29:50 
72 boxes/carton, (Dennison $2) 

136. 48 Ruler, 12", wood with double metal edge Ser if 21.94 

137. 48 Ruler, 15", wood with double metal edge 147 7385 52 

138. 48 Ruler, 18", wood with double metal edge 85 "SEO. BÓ 

139. 148 Pairs, Scissors, 8", straight, medium priced 1:720. 7 177:5H 

140. 148 Staplers, Desk, Standard, Black 6.25 925.00 

141. 4G Pens, asst. colors, med. pt., 21.602927 86,40 
(Papermate PA-931, 443] 

142. 4G Pens, Fine pt., asst. colors, E ту 209599 
(Papermate PA-936, 7, 8) 

143. 36  Pkgs Chalk, anti-dust, (Crayola T2-1402) EL UM E 

Me Ss Chalk Eraser, (Weber Costello, TS-804-526) Late HEU. 

145. 300 Bxs. Staples, standard, for desk staplers — AB. 95:00 

146. 60 Bxs. Staples, undulated, (Ace #700) i245. 017.90 


147. 12 Stapler, clipper type, (Ace #702) 12.00 / 144.00 


Unit 


Estimated Order 
Quantity Item Price / Total 


148. 


149. 


150. 


151. 


152. 


153. 


154. 


155. 


156. 


157. 


158. 


159. 


160. 


161. 


162. 


163. 


164. 


165. 


166. 


167. 


148 


12 


20 


24 


60 


200 
600 
72 
72 
72 
120 
72 
73° 
24 
48 
96 
24 


36 


36 


72 


Staple remover, (Ace Standard #60) 


Pencil Sharpener, self-feed, beige color, 
vacuum base, (Boston 1068) 


Pencil Sharpener, attachable base,selectable 
diameters, tan w/brown base, (Berol U8-AP806) 


Desk Organizers, metal, vertical file, 6 slots, 
(GW #306) 


Rls. Tape, Packaging, 2" x 72 yds., clear 
(Scotch R8-3750-2-60) 


Rolls, Tape, mending, 1/2" x 1296", (Scotch #810) 
Rolls, Tape, mending, 3/4" x 1296", (Scotch #810) 


Rolls, Tape, mending, 3/4" x 2592", (Scotch #810) 


AO Z25250 
J 2.502150; OO 


AD ¡179.00 
12.35. Z 296,40 
2,95. ALS ISO 


1.03 Z 206.00 
espns / ЄЛ 0790/0 
2.39 72 06 


Rolls, Tape,drafting, 3/4" x 60 yds., (Scotch #230) 1.90 `Z 156280 


Rolls, Tape, drafting, 1" x 60" yds., (Scotch $230) .2.39. 7172,05 


Rolls, Tape, masking, 1" x 60 yds.,(Scotch R8-202-1)2.55 206,00 


Tape, masking, 2" X 60 yds., (Scotch R8-202-2) 


Magnetic Tape, 1/2" wide 

Rls. Labeling Tape, 1/4", asstd colors, (Dymo) 
Rls. Labeling Tape, 3/8", asstd colors, (Dymo) 
Rls. Labeling Tape, 1/2", asstd colors, (Dymo) 
Engineer Scales & ‘canon (3 sided) 


Bxs. Tabbing, 1/2", Index, asstd colors, 
5 pkgs/box, (Aico) 


Bxs. Tabbing, 3/8", Index, asstd colors, 
5 pkgs/box, (Aico) 


Rls,Tape, Filament, 3/4"x60 yds., (Scotch R8-898) 


IAS A Z 270280 
AS p pa 225 
E uS 7- E2552 


.68 32 
‚66 82 
2.44 


290. 7:32.50 


59:0 / 32.40 


39 241 


Unit 


Estimated Order 
Quantity Item 1 Price / Total 


168. 


169. 


170. 
e Lis 


172. 


173. 


174. 


175. 


176. 


177. 


178. 


179. 


180. 


181. 


182. 


183. 


184. 


185. 


186. 


72 


72 


100 
48 


48 


48 


48 


10G 


1G 


4G 


2G 


48 


24 


12 


100 


72 


Desk Pad Blotters, 19 x 24, green, brown, 
or black 


Desk Pads, 19 x 24, green, brown, or black, 
with 4 padded corners, gold border design 


Desk Pad Covers, acetate, 19 x 24, .0075 thick 
Paper Punch, clipper type, 1/4", (Premier 404) 


Pad Holder, with clip, 5 x 8, Black, 
(Hazel N2-R535-61) 


Pad Holder,with clip, 8 1/2 x 11, Black, 
(Hazel N2-R535-61) 


Pad Holder, with clip, 8 1/2 X 14, Black, 
(Hazel N2-R253-61) 


Correction Fluid, white, (Liquid Paper) 


Correction Fluid Thinner, 
(Liquid Paper Thinner) 


Correction Fluid, for copies, (Liquid Paper) 
Correction Fluid, colors, (Liquid Paper) 
Stamp Pad Ink, 1 1/2 02., assorted colors 
Rubber Cement, 4 OZ., (Carter's) 

Rubber Cement Empty Pint Jar, w/app. brush 


Gal. Rubber Cement, one gallon containers, 
(Carter's) E 


Qts. Rubber Cement Thinner, one quart, 
(Carter's) 


Typewriter Clean Fluid, 2 Oz., (Dr. Scat) 
oz. disc. -- Sub 4 oz. (#100L) 
Poster ieu 22" x 28", white ` 


Bx Thumb Tacks,non-rusting metal,large, 
100 per box 


.45 74. 32.50 
3.70 / 266.40 


. 99 у 98.00 
EN A RE des iu 


2,60 ¡124.80 
4.00 / 192500 
5.00 / 240.00 


122.40gy 1224.00 
7 7 2702 EE, 


12960: 518.40 
136.80g¢% 273.60 


1.80 / 86.40 
2:9 18.96 


5.00 30,00 


LE OGS w/ AO 1/5 


2.00 / ЫЛ АО 


1 5250 18.00 


43 yek 00 
e CESA O 
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Unit 


Estimated Order 
Quantity Item Price / Total 


187. 


188. 


189. 
190. 
191. 
192. 
193. 


194. 


195. 


196. 


197. 


198. 


199. 


200. 


201. 


202. 
203. 
204. 
205. 


206. 


48 


400 


96 
12 
12 
24 
24 


40 


24 


120 


24 


24 


48 


20G 


20G 


2M 


20 


12 


12 


2M 


Bxs. Map Tacks, assorted colors 


Sets Indexes, 3-ring, clear or colored tabs, 
(Aico C1-213-8) 


Desk Cleaner, (3M Desk & Office Cleaner) 

Sets Book Ends, Metal, 9" 

Sets Book Ends, metal, 5" 

Wastebaskets, 15", Heavy Duty Rubber, Blk 
Wastebaskets, 12 1/4", Heavy Duty Rubber, Blk 


Binders, nylon posts, 8 1/2 x 11 3/4, for 

burst print-outs, 10/box, (WJ 47-812) DISCONTINUED 
SUB W.J. #C14-812N 

Binders, metal post, ledger style, 

9 1/4 x 11 7/8, 5/16" posts, (WJ 241-40N) 


Data Binder, for burst or unburst sheets, 

8 1/2 x 11, (Wilson Jones 47-811) DISCONTINUED 
SUB W.J. #C14-811N 

Expanding File, 15 x 10, Alpha dividers, 

(Smead R219A) 

Expanding File, 12 X 10, Alpha, 

(Smead R217A) 


Indexes, for post binders, 9 1/4 x 11 7/8, 


6 clear tabs, (WJ $504-40M) DISCONTINUED 
SUB #С1-5031-6С 


Felt Tip Pens, Fine Pt., Asst. Colors, 
(Berol Flash 32) 


Felt Tip Pens, Medium Pt., Asst. Colors, 
(Berol Flash 30) 


Rolodex Cards, plain white, 3 x 5,(C-35) 
Paper Punch, 3 hole, Heavy Duty 

Date Stamp, (Rex-l, Pullman PD-1) 

Date Stamp, (Rex-2, Pullman PD-2) 


Rls. Adding Machine Tape, 2 1/4" 


LETAL 19520 
269 / 276.00 


1-25. 7 2068.08 
LN = vA DUO 200 


1222 1500 


1:58. Y 63. 20 
J L 229 /270.00 
1: 2489 /226.80 


6.25. £150.00 
4.50 /108.00 


2480 "7134,40 
45.00gr/900.00 
45.00gr, 900.00 


LESSER, 1:55, 180 
54:90 / T105600 
1260 / 19,20 
1.60 / ГО 


255  ëa / 510.00 
1l 


Estimated Order 


Unit 
uanti Ite Price Total 


207. 
208. 
209. 


210. 


211. 
212. 
213. 
214. 
215. 
216. 
217. 
218. 
219. 
220. 


221. 


222. 


223. 
224. 


225. 


226. 


227. 


ic 
1С 
48 


40 


240 
500 
500 
2M 
4M 


4M 


600 
10 
60 


96 


120 
12 
8G 


Rls. Adding Machine Tape, 3" 
Rls. Adding Machine Tape, 3 7/16" 
Sets Index, 3 Ring, A - Z, (Aico C-213) 


Bxs. Tabs, plastic for hanging folders, 
(Oxford #42) 


Micro-cassette, 60 minutes, (Scotch $543) 
Cassette Tapes, 60 minutes, (Scotch) 

Cassette Tapes, 90 minutes, (Scotch) 

Envelopes, manila, oversize mailing, (Kraft 412) 
Shipping Tags, w/string, (Dennison S1-11-505) 
Rolodex Cards, 2 1/4" x 4" 

Filler Paper, 3 ring, plain, (National $14-280) 


LSON JONES #2713Р 
Pkgs.,Labels, File Folder, asstd. colors, 
(Avery FF3) 
Bxs. Tabs, Index, cloth, gray, (Dennison 59-106) 
Easel Pads, 27 x 34, (Ampad $24-031) 


Notebooks, spiral bound, college ruled, 
(KolorKraft D4-33-706) 


Dz. China Markers, asstd colors, 
(Berol 43-164T 169T and 3-170T-174T) 


Gluestick, 6 Oz., (Pritt Y9-95180) UHU #075 
Dz. Calculator Ribbons, cloth, BR80N 


Lift-off Tape, for IBM Selectric II Correctable, 
(Scotch #555) 


Bxs. Carbon Paper, Black, 8 1/2 x 11, for Typing, 
(Nu-Kote 02-NK11) 


Bxs. Carbon Paper, Black, 8 1/2 x 14, for typing, 


37. / 3700 
‚41 y 41.00 
1.28 / 61.44 
:290 17. 20. 06 


1.60 / 384.00 
-92 / 460.00 
1:25 525.90 
26,80M / 53.60 
21.25M / 87,80 
—6.30M / 25,20 
19.90M/ 19.90 


1.48 / 888.00. 


130 LIADO 
5:30 /. 318.00 
1,39*7 $13.44 


3.95dz/ 15.80 


1:00 ¿2120.00 
ti sogra 138.00 
51.00gy 408.00 


6.75 j 040.50 


ES f= 42,90 
12 





x 


Estimated Order Unit 
ant e ota 


(Nu-Kote 02-NK14) 


228. 10 Bxs. Carbon Paper, 8 1/2 x 11, Pen & Pencil, 6.75 / 67.50 
(Nu-Kote 02-B6010-11 1/2) 


229. 6 Bxs. Carbon Paper, 8 1/2 x 14, Pen & Pencil, la hcc HR 
(Nu-Kote 02-B6010-14) 


230. 48 Sorting Compound, moistener for finger tips, 1.054 50.49 
large, (Sortkwik) 


231 120 Vertical File, plastic, attachable sections, 1.50 7-180.00 
(Eldon Add-a-file System, HB-1601) 


232. 36 Pkgs. Columnar Sheets, 9 1/4 x 11 7/8, white, 7.80 / 280.80 
includes, 2,3,4,6,8,10,10A,12,16,20,24,FR cols., 
(Wilson-Jones A1-10 series) 


233. 100 Pads Columnar Pads, 11 x 8 1/2, with description 1.52: 7 155 DO 
space, side bound, with holes, shaded, columns, 
with various numbers of columns, (WJ G7500 series) 


234. 30 Pads Columnar Pads, 8 1/2 x 14, with description 1.359 74 40.50 
top bound, with holes at top, various numbers 
of columns, (WJ G7600 series) 


235. 6G Typewriter Ribbons, Film, for IBM Selectric II 144.00 / 864.00 
Correctable, (Nu-kote B86HY) 


236. 3G Typewriter Ribbons, Film, for Royal SE5005, 5035 445.00 /1335.00 
Correctable, (Royal 421322) 


237. 4G Lift-off Tapes for Royal SE5005 Correctable, 51.00 / 204.00 
(Nu-Kote 86TL) 

238. 48 Reference File, V-Style, (Rolodex УТР-24) 10.00 , 480.00 

239. | 288 Mechanical Pencil, side advance, .5mm capacity, 2.15 , 619.20 
(Quicker Clicker PD 345) 

240. 120 Eraser Refill, for Quicker Clicker PD 345 .36tp 67.20 

241. 10G Note Pads, 3 x 5, with strip of adhesive, 99.35gy 993.50 
(Post-It Notes) 1655 x 

242. 20G Note Pads, 3 x 3, with strip of adhesive, RE LE 1526.00 


(Post-It Notes) #654 
13 


243. 


244. 


245. 


246. 


247. 
248. 
249. 


250. 


251. 


252. 


253. 


254. 


255. 


256. 


Order 


Quantity item 
10G Note Pads, 1 1/2 x 2, with strip of adhesive, 
(Post-It Notes) #653 


6G Note Pads, 2 x 3, with strip of adhesive, 
(Post-It Notes) #656 


200 Telephone Message Books, NCR, 4/Page, wire- 
bound, duplicate, 400/sets to a book, (Aico 


50-176) SCM #CB4-511 


12 Telephone List Finder, Push Bar Access, 
Metal, Black, (Bates Director, P5-DBK) 


12 Telephone List Finder Refills,Bates Director 
8 File Box, Metal, 3 x 5 x 13, Black, (GW 1353) 
6 File Box, Metal, 5 x 8 x 4, Black, (GW 855) 


8 File Box, Fiberboard, 3 x 5 x 11, Lift-Off Lid, 
(Hedges 1035) 


8 File Box, Fiberboard, 4 x 6 x 11, Lift-Off Lid, 
(Hedges 1046) 


8 File Box, Fiberboard, 5 x 8 x 11, Lift-Off Lid, 
(Hedges 1058) 


96 | Receipt Book, 4/page, triplicate, 200 sets/book, 


(Rediform 8K808) 
12 Reference Books, Thesaurus, (Roget's) 


60 Reinforcements, Self-adhesive, 1/4" Diam., 
(Avery 5720) 


24 Pencil Cups, Plastic, Black 


33,35 A 3334.30 
56.10. / 336.60 


3... 0/5 /610.00 


1:2 ¿wp se a /149.40 


&.25 / 51.00 
TES 1 75.60 
5.29. 4 33530 
4.30. f 32:80 


4.55 / 36.40 
3.10. £340.80 
6.40 /614.40 


EE 
24.658 / 1239.00 


J 57462010 


PLEASE NOTE: THE ITEMS LISTED ARE ESTIMATED QUANTITIES ONLY. THE QUANTITY 
ORDER AMOUNTS MAY BE MORE OR LESS THAN STATED. 
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INVITATION TO BID 
DEPARTMENT OF PURCHASING 
CITY OF FORT WAYNE. ALLEN COUNTY. INDIANA 
ONE MAIN STREET-ROOM 350 
PHONE 219-427-1101 


BID OPENING DATE July 7, 1988 RID REFERENCE #847 


BIDS SHOULD BE DELIVERED TO DEPARTMENT OF PURCHASING, ROOM 350, 
CITY-COUNTY BUILDING UP TO 11:00 A.M. ‚ОМ OR BEFORE 
OPENING DATE. à 


SEALED BIDS WILL BE OPENED PUBLICLY AT 11:01 A.M. IN THE BOARD OF 

WORKS AND SAFETY CONFERENCE ROOM ON THE THIRD FLOOR OF THE 

CITY-COUNTY BUILDING. "NO LATE BIDS WILL BE ACCEFTED AFTER ; 
11:00 A.M. FOR ANY REASON WHATSOEVER. " 


_ 11:00 A.M. QU TILL —əp? , —— 


THIS INVITATION FOR BID IS FOR OFFICE SUPPLIES 


EE ERN ROC CORN 2 Eer 
AND REQUESTED BY OFFICE SERVICES DEFT. a 


PLEASE RETURN THIS FORM AND/OR ANY OF THE OTHER FORMS AS REQUEST- 
ED AND HI-LIGHTED ON THE SHEET OF CONTENTS WITH YOUR SEALED BID. 


THIS BID REQUIRES ñ _X 5% BID BOND OF ALL BIDDERS. 
THIS BID REQUIRES A 100% PERFORMANCE BOND OF SUCESSFUL 
BIDDER (S). 


PROMPT PAYMENT DISCOUNTS WILL BE ALLOWED AS FOLLOWS: MUR. Le 
IF PAID WITHIN SE DAYS. 





THE CITY OF FORT WAYNE IS EXEMPT FROM FEDERAL EXCISE AND INDIANA 
STATE SALES TAX. THE CITY’S INDIANA SALES TAX EXEMPTION CERTIFI- 
CATE NUMBER IS 356-001-255 0013, PRICES SHOULD NOT INCLUDE THESE 


_ TAXES. 


THE EXECUTION HEREOF BY THE BIDDER IS ACCEPTANCE OF ALL TERMS 
AND CONDITIONS HEREIN AND IN THAT REGARD THE BIDDER AGREES TO BE 
BOUND BY SAME AND BE BOUND TO THE AMOUNT OF HIS/HER BID FOR A 


PERIOD OF NINETY (90) DAYS. Ki 
XERO bersa on 


IWE SIGNATURE L 
SE C ДАЙ E 
1 . 






EP= 


ХЕКОХ 


Xerox Corporation 

8777 Purdue Road 
Indianapolis, Indiana 46268 
317 875-6500 


June 30, 1988 


Gloria J. Goeglein 
Director of Purchasing 
City of Fort Wayne 
Fort Wayne, IN 


Dear Ms. Goeglein: 

This is to acknowledge receipt of your recent request that Xerox 
Corporation certify its compliance with certain governmental 
requirements relating to equal employment opportunities. 


Because of the number of such requests, we are taking the liberty of 
providing a form certification. 


Sincerely, 
Ae p S 
Dan Light 2 (flee 


District Manager 


REPRESENTATIONS AND CERTIFICATIONS 


Xerox Corporation makes the following representations and certifications in 
accordance with Title 48 of the Code of Federal Regulations (Federal Acquisition 
Regulations): 


This is to provide certification of nonsegregated facilities, in compliance with equal 
employment opportunity and affirmative action requirements, and purchasing 
requirements relative to small businesses. 


e Contractor is not a Small Business Concern. Total employees, U.S. Operations: 
70,000. 

e Not all supplies to be furnished will be manufactured or produced by a Small 
Business Concern in the United States, its possessions, or Puerto Rico. 

e Contractor is not a Small Disadvantaged Business Concern. 

ө Contractor is not a Women-Owned Small Business Concern. 

e Contractor has developed and filed annual goals for purchases from Small 
Business Concerns and Small Disadvantaged Business Concerns. 

° Contractor complies and will comply with all requirements of the Equal 
Opportunity Clause, 48 CFR 52.222-26. 

ө Contractor has participated in a previous contract subject to the Equal 
Opportunity Clause. 

ө Contractor's Equal Opportunity program has been subject to a governmental 
Equal Opportunity compliance review. 

e Contractor has filed and will continue to file all required EEO compliance 
reports and other reports. 

2 Contractor has developed and has on file at each establishment affirmative 
action programs required by the rules and regulations of the Secretary of 
Labor. 

ө Contractor does not and will not maintain or provide for its employees any 
segregated facilities, and does not and will not permit its employees to 
perform their services at any location under its control where segregated 
facilities are maintained. 

e Contractor complies and will comply with all requirements of the Affirmative 
Action For Special Disabled And Vietnam Era Veteans Clause, 48 CFR 52.222- 
35. 

e Contractor complies and will comply with all requirements of the Affirmative 
Action For Handicapped Workers Clause, 48 CFR 52.222-36. 

XEROX CORPORATION 

By (a jao- 


Title: DISTRICT MANAGER Date: JUNE 30, 1988 
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ATTACHMENT A 


MBE/WBE COMMITMENT FORM 


THE FOLLOWING IS THE UNDERSIGNED'S COMMITMENT TO THE MBE/WBE GOALS OF 
THE CITY FOR WORK DONE PURSUANT TO THIS CONTRACT: 








А. The undersigned firm certifies that it is an МВЕ/МВЕ 
Contractor (cross out inapplicable provision). 
For MBE specify percentage of minority ownership _ 2. 
For WBE specify percentage of women ownership _ — $. 

B. The undersigned certifies that they are a joint venture 


in which the following (MBE/WBE) firm 
(cross out inapplicable provision) is a joint venture 
partner. 


The MBE/WBE firm (cross out inapplicable provision), 
shall have $ participation (employees) 
participation (costs) in this project. 


Specify the percentage of minority/women ownership in 
the MBE/WBE firm t€. (Cross out inapplicable 
provision.) 


E; The undersigned commits $ of the total bid price as 
a subcontract to minority business enterprise 
i participation. The MBE firms, which are proposed as 
subcontractors, are the following: 


7 iv ud NAME OF FIRM ADDRESS TYPE OF WORK 











D. The undersigned commits % of the total bid price as 
a subcontract to women business enterprise 
participation. The WBE firms, which are proposed as 
subcontractors are the following: 


NAME OF FIRM ADDRESS TYPE) OF WORK 


Е. 


Complete (1.) and (2.) below if participation goals of 7% M3r ` 


and 2% WBE have not been met. 





1. My Company cannot meet the participation goals for the 
following reasons: 
_ IIIma 
2 у nn 
O MM 
2 We have taken the following steps in an attempt to 
comply with these participation goals: 
àv 
P ie een EE 
y Vx QW E Sr a 
à 
ON 
\ 
(Attach additional sheets as necessary.) 
Contractor: Contractor: 


A A By: _ E 


Its: 


TES: 








CITY OF FORT WAYNE 
AFFIRMATIVE ACTION PROGRAM 






Address... ASS: ° City жа = 
Zip LLaSs Phone 2442 - 484-909 
Identify by title and name the highest official within the facility who has the overall 
responsibility for the implementation of the Equal Employment Opportunity and Affirmative 
Action Program. 


[DA ARCA DISTRICT  MABAGER 











PLEASE PRINT Title i 
Date Signature SE TAC Seer 
L Does your firm have a written Affirmative Action Program ? Yes No 





A. |f so, and it contains answers to the questions asked in this program , attach d сору 
dnd sign the Written Statement of Company Policy. 

B. If not, do you accept the following program in meeting the requirements of the City 
of Fort Wayne? Yes No š 


PLEASE KEEP IN MIND THAT FAILURE TO COMPLETE ALL SECTIONS OF THIS 
DOCUMENT WILL RESULT IN YOUR PROGRAM BEING REJECTED. 


2. -Will your firm make every effort to increase employment of minorities at all levels of its 
workforcs with particular emphasis to categories where few, if any, minority people are 


employed P? Yes No Am AE 
Ts 4€ 7 ze D 
= EAS 


3. Current number of employees 
Number of employees as of October 1987 January 1988____April 1988 


and July 1988 

















EMPLOYEES BY RACE/ETHNICITY/SEX 





4  Workforcs Analysis: 





Handicapped : Yes i No List Number 





B- Black (not of Hispanic Origin) _H — Hispanic (all persons of Mexican, Puerto Rican, Cuban, 
Central or South American, or other Spanish culture of origin) Al, AN = American Indian or Alaskan 


Native API- Asian or Pacific Islanders F- Females 


| 


JU 


Nr Ae” 


5. |f total minority employment is less than 20% give reasons why. ( Oo not include 
Females when you figure minority employment percentages. ) 

















6. List minority recruitment sources: 








_____———————————— 
7. Does your company anticipate an increase in employment this. year? Yes No 
Approximately how many P 








8. What specific goals can you achieve for the employment of minorities during 1987—88? 


Officials and Managers m h 


EE e 


5 


Technicians n... Yo 
Sales Workers 2 —————— Ya 
Offica and Clerical U ———————————— Yo 
Skilled Craftsmen —___ Yo 


тодош 


Other — U ———————— % 


@m 


9: WR TATEMENT QF COMPANY ICY 


It is the policy of ; that Equal 
Employment Opportunity be afforded to ai! qualified persons without regard to racs, 
sex, religion, color or national origin. In support of this policy 
will not discriminate against any employee or 

applicant for employment because of race, religion, sex or national origin. The 

will take affirmative oction to insure that applicants 
are employed and that employees are treated during employment without regard to their 
race, religion, color, sex or national origin. Such action will include but not be limited 
to: recruitment, advertising or solicitation for employment hiring, placement , upgrading, 
transfer or demotion, selection for training including apprenticeship rates of pay or 
other forms of compensation, layoffs or termination. 








Name of Company or Firm ate 
Signature of Highest Company Official 


NENNEN E E 
Name ond Title of Signer (Please type or Print ) 


Fe ee a E i Seefe p E "[|Q$ieubisag)| 3 | $» 
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АТТАСНМЕМТ С 


CERTIFICATION OF BIDDER/VENDOR 


The undersigned, on behalf of Xerox Corporation 


‚ does hereby make the following representations 

to the City of Fort Wayne, Indiana. 

WHEREAS, it is acknowledged that the Common Council 
of the City of Fort Wayne, Indiana, has passed an ordinance con- 
demning the apartheid policies of the country of South Africa; 

WHEREAS, Council's ordinance requires that all persons, 
firms or corporations submitting bids to the City, for goods and 
services, certify, as part of the bid, that such entity does not 
support the policies of apartheid in South Africa. 

The undersigned states, on behalf of 
Xerox Corporation , that Xerox Corporation 
does not support or endorse the policy of apartheid in South Africa. 

IN WITNESS WHEREOF, this Certification has been signed 


this sixth day of July AO 88. 


Xerox Corporation 
(Name of Bidder/Vendor) 





Dan Light, District Manager 


` ` ATTACHMENT D 


INSTRUCTIONS TO BID DERS 
EQUAL EMPLOYMENT OPPORTUNITY 


AFFIRMATIVE A CT I:;0:N PROGRAM 
IMPLEMENTATION OF EQUAL EMPLOYMENT OPPORTUNITY POLICY: The Equal 
Employment Opportunity Policy is implemented through an Affirmative 
Action Program. The program should be designed to hire qualified 
minority persons in all of the various job categories when needed and 
the firm should establish specific goals to increase the number of 
minorities in the various job categories through hiring or promotion. 


The City of Fort Wayne has approved some goals and timetables to 
serve as guidelines for firms with whom it does business. All firms 
doing business with the City should employ а representative number of 
minorities in all job classifications within 8 four year period, using 
the percentage of the non-white population аз а goal. These firms 
should also establish specific goals and timetables for achieving their 
goals. Such goals and timetables shall be a part of a firm's 
Affirmative Action Progrm and shall be maintained on a year-by-year 
basis. If а firm cannot meet the established goals and timetables, it 
will be evaluated on its "good faith" effort; that is, whether the. 
Affirmative Action Program is being followed in fact and whether every 
attempt is being made to attain the goals according to the timetables. 


Another factor supporting the "good faith" effort is whether the 
firm has conducted an analysis of all major job categories at the 
facility to determine if minorities are currently being underutilized 
in any one or more job categories. ("Underutilization'" means having 
fewer minorities in a particular job category than would reasonably be 
expected by their availability). Consideration of "good faith" effort 
shall also be given to the following factors: 


1: The minority population of the labor area: 
A copy of the Standard Metropolitan Statistical Area for the 
City of Fort Wayne is provided by the Indiana State 
Employment Service. If you live outside the state, your 
local State Employment Service will provide manpower 
information for your area. 


25 The size of the minority unemployment force in the labor 
area. (See Manpower statistics for your area). 

3. The percentage of the minority work force as compared with 
the total work force in the immediate labor area. (See 


Manpower statistics for your ares). 
4. The general availability of minorities having requisite 


skills in the immediate labor area. (See Manpower statistics 
for your area). 


= OV ES Rte 


EEO/AA/10/1/87 


$ 
5. The "availability of minorities having requisite skills in an 
area in which the facility can reasonably recruit. (See 
Manpower statistics for your area). 


6. The availability of promotable minority employees within 
facilities organization. (See workforce analysis page 2, 
item IV). 

7. The anticipated expansion, contraction and turnover of and in 
the work force. (You must project future vacancies caused by 


new positions or promotions). 


8. The existence of training institutions capable of training 
minorities in the requisite skills. (Contact training 
irstitutions in your area). 


9. The degree of training which the firm is reasonably able to 
undertake as a means of making all job classifications 
available to minorities. (You must do an in-house survey). 

10^ The use of recruitment sources where minorities can be 
secured. 


11- You must complete all sections of the Affirmative Action 
Documents. 


12. Compliance Review - The purpose of а compliance review: is to 
determine if the contractor maintains nondiscriminatory 
hiring and employment practices and is taking affirmative 
action to insure that applicants are employed and that 
employees are placed, trained, upgraded, promoted, 
terminated, otherwise treated during employment without 
regards to race, color, religion, sex or national origin. Et 
shall consist о? a comprehensive analysis and evaluation of 
each aforementioned practices and policies and conditions 
resulting therefrom. 


Every effort should be directed to increase materially the number 
of minorities at all levels in all segments of the work force of the 
company with particular emphasis on segments of the work force where 
few, if any, minority persons are employed. Special attention should 
be given to the categories of officials апа managers, professionals, 
technicíans, sales workers, office and clerical and skilled craftsmen. 


PROGRAM SUMMARY  - THE AFFIRMATIVE ACTION PROGRAM SHALL BE SUMMARIZED 
ANO UPDATED ANNUALLY. CONTRACTORS ANO SUBCONTRACTORS SHALL SUBMIT THE 
PROGRAM SUMMARY TO THE EEO/AFFIRMATIVE ACTION OFFICER EACH YEAR ON THE 
EXPIRATION DATE OF THE AFFIRMATIVE ACTION PROGRAM. 

Ja sul 


Adams Jr. 
ompliance Officer 






; Joseph 
S ЕЕО/АА. 


ATTACHMENT E 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


Each Bidder is required to file a fully executed 
Certificate of Non-Segregated Facilities once а year. 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


The Bidder certifies that he does not maintain or 
provide for his employees any segregated facilities at any of 
his establishments, and that he does not permit his employees 
to perform theír services at any location, under his control, 
where segregated facilities are maintained. The Bidder 
certifies further that he will not maintain or provide for 
his employees any segregated facilities at any of his 
establishments and that he will not permit his employees to 
perform their services at any location under his control 
where segregated facilities are maintained. The Bidder 
agrees that a breach of this certification will be a 
violation of the Equal Opportunity clause in any contract 
resulting from acceptance of this bid. As used in this 
certification, the tera “segregated facilities" means any 
waiting room, work area, restrooms and washrooms, restaurant 
or dressing areas, parking lots, drinking fountains, 
recreation or entertainment areas, transportation and housing 
facilities provided for employees which are segregated by 
explicit directive or are in fact segregated on the basis of 
race, color, religion, or national origin, because of habit, 
local custom, or otherwise. The Bidder agrees that (except 
where the Bidder has obtained identical certification from 
proposed subcontractors for specific time periods) he will 
obtain identical certification from proposed subcontractors 
prior to the award of subcontracts exceeding $10,000 which 
are not exempt from the provisions of the Equal Opportunity 
clause and that he will retain such certifications in his 


files. 


NOTE: THE PENALTY FOR MAKING FALSE STATEMENTS IN OFFERS IS 


PRESCRIBED IN 18 U.S.C. 1001. : 
/ 


йай ез ee TNI EIN A 


Es 

Name of Bidder 

By: | 
IN d 

Title: N 


Official Address: (including zíp code) 





L 
A 


EE 








Eege 


Ee 


Prescrlbed by the State Board of Accounts Form No, 95 (Revised 1987) 


BID, OFFER OR PROPOSAL FOR SALE OR LEASE OF MATERIALS 


(Def Ined at 1.C. 56-1-2-9.5) 
(Please type or print) 


1. Governmental Unit: 





2, County: á 
3. Bidder (Flrm): Kia ox | боё {ое ATION 
Address: RARO Ам RA Ace > 
Clty/State: Ex. RYE RN 4825 
4, Telephone Number: A! - — QOZ 
5. Agent of Bldder (1f appllcable): ate | CCAR 


Pursuant to notices glven, the undersIgned offers bld(s) to City A Lort ata (Gov- 
ernmental Un!t) In accordance with the followIng attachment(s) whlch specify yne class or ltém number or 
description, quantity, unlt, unit price and total amount, 


The contract wlll be awarded by classes or Items, In accordance with speclflcatlons. Any changes or 
alterations In the Items spec! fled will render such bld vold as to that class or Item, Bldder promises that 
he has not offered nor recelved a less price than the price stated In hls bld for the materlals Included fn 
sald bid, Bidder further agrees that he wlll not withdraw hls bid from the offlce In whlch It Is filed, A 
certlfled check or bond shall be flled with each bld If required, and labi! for breach shall be enforce- 
able upon the contract, the bond or certlfled check or both as the case may Pe 







Signature 









dder or Agent 


BID OFFER OR PROPOSAL 


Attach separate sheet llsftlng each ltem bld based on speclflcatlons publlshed by gem body, 
Following Is an example of the bld format: 


NEMO LH t NI НЕ AE e [NO Ac Ira AS e A MAP TU M A AAA A eee 
Class or Item Quantity Unlt Description Unit Price Amount 


United States Fore Insurance Company Internstions! Insurənce Compeny 


А Ме» Yor Co posto 
Ar timon Co: po: aire 
Mome Ott ten Yor N Y Rome D'ieg Chicapc Inos 
Weieng ge Insurance Company The North Rive Insurance Company 
Sie? og hip. etfi А We» Jersey Corpo 810 
' on N Y home Otiœæ Township of Morn М A 


CRUMB FORSTER INSURANCE COMPANIES 


ADMINISTRATIVE OFFICES Macaor Avenur a: Cantec Rosc Morrntows New Jersey 


Bid Bond 
| 
KNOW ALL MEN BY THESE PRESENTS, tha: we XEROX CORPORATION 


as Prin ! i r PRR 
ро hereinafie called the Principal, anc The North River Insurance Company 
11711 North Meridian Street, Suite 500, Carmel, IN 46032 


а Corporation du!y organized under the laws of the State of 
às Surety, hereinafte: called the Surety, are held and firmly bound unto 


CITY OF FT. WAYNE 
as Obligee hereinafter called the Obligee, in the sum of 


SEVENTY THREE DOLLARS AND NO CENTS 
; E Doliars ($ 74 00 у; 
for the payment of which sum wel! and truly to be made, the said Principa! and the said Surety. bind 
Ourselves. our heirs. executors. administrators. successors and assigns, jointly and severally, firmly by 
these presents ; 


WHEREAS, the Principal has subm:tted а bid fo: 


OFFICE SUPPLIES 


"Ow TREREE ORE rome Obo'ger shat acces’ the bic per the Prinzip anc the Ent sta’ entes inte a Costas: 
wir the OS pee ie accorcance with the term: or such bic anc Rive such bone o: DONG: at mas be «bec sec in tne DT 
or Cortar Document: with poor алс semcent surety 1C' tne tattu perormanre D such Cortar ant to: the proms! 
Par mer” O° iabz: a^c "mates ternishec an the prosecutio- meres’ ov ir the even c the fa cre C the Practica tc erte: 
Suc” Coniac anc pwe suth bosc e Done. © the Prscipa sha! pay tc the Ob. ges "ne o ference nc tc exceez the pera ir 
herec Derweer tne accom pe Mec on ME bc anc sur" eRe amost IO мес, {һе Ob pee ma. rr poor wir contrac: 
w fn anoe La, X DETOT ihe Wore (re ez Dv sait DIC ther p's Ob ga' o sha’ De nul anc voiz othe'v ise lC rema > 
fno! torre anc eher: 


S'gnec anc seaiec this 24th dav of June 3988 


XEROX CORPORATION 








(utne, 








(Witne 





MTitie; 


CLARK HARBOURT ATTORNEY IN FACT 


Ala DOCUMENT A310 + BIS BOND * Ala @. FEBR. ARS. 197C ED + TH! AMERICAN 
INSTITUTE OF ARCHITECTS. 173 N Y. AVE NW WASHINGTON n r s a 


POWER OF ATTORNEY 
THE NORTH RIVER INSURANCE COMPANY 
PRINCIPAL OFFICE, TOWNSHIP OF MORRIS, N.J. 


KNOW ALL MEN BY THESE PRESENTS: That THE NORTH RIVER INSURANCE COMPANY ("Company") a corpora- 
tion duly organized and existing under the laws of the State of New Jersey, and having its Principal office in the Township of 
Morris, State of New Jersey, has made, constituted and appointed, and does by these presents make, constitute and appoint 


R. Clark Harbourt and Amy Klincker of Indianapolis, Indiana, each 


its true and lawful Agent(s) and Attorney (s)-in-Fact, with full power and authority hereby conferred in its name, place and 


stead, to execute, seal, acknowledge and deliver: Any and all bonds and undertakings-------------------- 


4n 


WI 





and to bind the Company thereby as fully and to to the same extent as if such bonds had been duly executed and acknowledged 
by the regularly elected officers of the Company at its principal office in their own proper persons. 


This Power of Attorney limits the act of those named therein to the bonds and undertakings specifically named therein, and 
they have no authority to bind the Company except in the manner and to the extent therein stated. 


This Power of Attorney revokes all previous powers issued in behalf of the attorney (s)-in-fact named above. 


IN WITNESS WHEREOF The North River Insurance Company has caused these presents to be signed and attested by its 
appropriate officers and its corporate seal hereunto affixed this REN, aay of November ` 19 87 







Attest: THE NORTH RIVER INSURANCE COMPANY 





Vice President 
John K. Stewart Richard A. Annese 
STATE OF NEW JERSEY) 

COUNTY OF MORRIS ) 


On this 30th day of November 19 BI ,before the subscriber, a duly qualified 
Notary Public of the State of New Jersey, came the above-mentioned Vice President and Assistant Secretary of The North 
River Insurance Company, to me personally known to be the officers described in, and who executed the preceding instru- 
ment, knowledged the execution of the same, and being by me duly sworn, deposed and said, that they are the 


orporate Seal and their signatures as officers were duly affixed and subscribed to the said instrument 
tion of the said Company. 


F, 1 have hereunto set my hand and affixed my seal at the Township of Morris, the day and year 


HERBERT H. LINDER T 


NOTARY PUBLIC OF NEW JERSEY T d = I ү а: Q i 
"Ma, Pmmmiceinn Eumirás Aoril 25. 1988 m 


kil. 


Ae 


Estimated Order Unit 
Quantity Item Price / Total 
T. 400 Report Covers, 1l x 8 1/2, side opening, / 
(Accopress #2507), various colors , 
2. 200 Report Covers, 11 x 8 1/2, end opening, / 
(Accopress #1704), various colors 
SE 200 Report Covers, 14 x 8 1/2, end opening, / 
(Accopress #1904), various colors 
4. 800 Nylon Prong Binders, 14 7/8 x 11, for computer / 
print-outs, (Wilson Jones 14-1411N) 
5. 24 Three Ring Binder, 8 1/2 X 11, 1.1/2 " ring, / 
front and rear pockets, (Wilson Jones 364-34) 
6. 24 Three Ring Binder, 9 1/2 x 6, 1" ring, / 
(Wilson Jones B3-198-12B or Wilson Jones 
364-12B) 
Ta 24 Three Ring Binder, 9 1/2 x 6, 2" ring, / 
(Wilson Jones B3-198-42B) 
8. 24 Three Ring Binder, 8 1⁄2 x 5 1/2,.2" ring, Pi 
(Wilson Jones B3-198-40B) 
9. 24 Three Ring Binder, 8 1/2 x & 1/2," 1". fing, / 
(Wilson Jones B3-198-10B) 
10. 30  B&P 1470 Roll Books 10 1/2 x 8 1/4 with Pop E 
150 pages 
Ll. 40 Account Book, 150 Pages, ledger, journal or usa de oc 
record, (National 37-331, or В&Р 67-1/8) 
12. 12 Gross Steno notebooks, spiral bound, (WJ 1115W) LA E Му ш 
is. 200 Report Covers, Plastic with slide-on Spine, Clear ие A 
14. 200 Report Covers, Plastic with slide-on Spine, PO > 2 НЕ 
15. 12С Report Covers,double inside pockets, i a e EE 
with 3 fasteners, Asst. Colors, (Duo Tang #54128) 
16. 12C Report Covers, 3 double tang fasteners, AE Fete AL 


Asst. Colors, (Duo-Tang 451258) 


Unit 


Estimated Order 
Quantity Item DE — A Price / Total 


i7. 


18. 


19. 


20. 


21. 


22. 


23. 


24. 


25. 


26. 


27. 


28. 


29. 


305 


31. 


32. 


33. 


1M 


60 


24 


40M 


20М 


2М 


2М 


500 


200 


1M 


1M 


15M 


1M 


15C 


1M 


30 


60 


Report Covers, double inside pockets, 
w/o metal fasteners, Asst. Colors, 


Metal Drawer Frames for 8 1/2 X 11 
hanging files 


Metal Drawer Frames for 8 1/2 x 14 
hanging files 


File Folders heavy manila, 8 1/2^"x ER 
1/3, 1/5 er straight cut 


File Folders heavy manila, 8 1/2 x 14 
1/3, 21/5 Or straight cut 


Hanging Folders, 8 1/2 x Et 
Hanging Folders, 8 1/2 x 14 


Hanging Folders, Box Bottom, 8 1/2 x 11, 
(Pendaflex F2-4152 x 2) 


Hanging Folders, Box Bottom, 8 1/2 x 14, 
(Pendaflex F2-4153 x 2) 


File pockets, 1 3/4" expansion, 8 1/2 x 11, 
(Smead 1514C or Wilson Jones #62) 


File pockets, 1 3/4" expansion, 8 1/2 X 14, 
(Smead 1516C or Wilson Jones #72) 


File pockets, 3 1/2" expansion, 8 1/2 x 11, 
(Smead 1524E) 


File pockets, 3 1/2" expansion, 8 1/2 x 14, 
(Smead 1526E) 


File pockets, 5 1/4" expansion, 8 1/2 X 11, 
(Smead 1534 or WJ 66) 


File pockets, 5 1/4" expansion, 8 1/2 X 14, 
(Smead #1536G or WJ 76) 


Dictionary, Webster's Collegiate, 9th Edition 


Expanding Wallets, 11 3/4 x 9 1/2, 5 1/4" exp. 
(Smead 1073G) 


(Duo-Tang #50125) 


E 


Be E ыыы 


Unit 


Estimated Order 
Quantity Item Price / Total 


34. 


35. 


36. 
37. 
38. 
39. 
40. 
41. 
42. 
43. 


44. 


45. 


46. 


47. 


48. 


49. 


50. 


51. 


60 


120 


2M 
4M 
1M 
1M 
1M 
2M 
1M 
10M 


24 


48 


48 


24 


36 


24 


10 


10 


Expanding Wallets, 11 3/4 x 9 1/2, 3 172" exp; 
(Smead 1053E) 


Expanding Wallets, 15 x 10, 3 1/2" exp.. 
(Smead M6-1056E) 


Envelopes, Sub. 32, Buff, Clasp, 7 1/2 x 10 1/2 


Envelopes, Sub. 32, Buff, Clasp, 10 x 13 


Envelopes, Sub. 32, Buff, Clasp, 11 1/2 x 14 1/2 


Envelopes, Sub 32, Buff, Clasp, 12 x 15 1/2 


Envelopes, Sub. 32, Buff, Clasp, 6x9 


Envelopes, Sub. 32, Buff, Clasp, 9 1/2 x 14 1/2 


Envelopes, Sub. 32, Buff, Clasp, 10 x 15 


Envelopes, Sub. 32, Buff, Clasp, 9 x 12 


sets File guides, pressboard, 11 x 8 1/2, 


den o Mn шы. 


11 x 8 1/2, metal tabbed w/o rod eyelet (Smead S1151-25) 


sets File guides, pressboard, 11 x 8 1/2, 
Alpha, plastic tabs, (Oxford G7-xP225) 


sets File guides, pressboard, 14 x 8 1/2, 
Alpha, plastic tabs, (Oxford GX-XP1025) 


sets File guides, pressboard, 14 x 8 1/2, 


Alpha, metal tabs, w/o rod eyelet, (Smead S2151-25) 


sets Card Guides, 3 x 5, Alpha, plain tabs, 
Buff, (Smead 515-25, Barkley 575-2) 


sets Card Guides, 4 x 6, Alpha, plain tabs, 
Buff, (Smead 625-25, Barkley 675) 


bxs. Card Guides, 3 x 5, 1/3 cut, plain blank, 
100 per box, (Smead 523) 


ше сукен ABE abe 


FACE eee ылы 


бз сыз жие ы шш 


RES EIN P EPI S 


— a se SU 


s ac аы A 


bxs. Card Guides, 4 x 6, 1/3 cut, plain blank tab, / 


100 per box, (Smead 623) 


Unit 


Estimated Order 
Quantity Item a Price / Total 


52. 10 
53. 48 
54. 24 
55. 48 
56. 10 
57. 20M 
58. 10M 
59. 8M 
60. 15C 
61. 4M 
62. 1M 
63. 1M 
64. 200 
65. 30 
66. 30 
67. 30 
68. 800 


bxs. Card Guides, 5 x 8, 1/3 cut, plain blank tab, 
100 per box, (Smead 823) 


sets Card Guides, 4 x 6, Buff, Alpha, plastic 
tabs, (Oxford G1-X4625-BF) 


sets Card Guides, 5 x 8, Buff, Alpha, plastic 
tabs, (Smead G3-8150-25) 


sets Card Guides, 3 x 5, Alpha, plastic tabs, 
(Smead G3-5250-25) 


Bxs. Tabulating Card Guides, 7 3/8 x 3 1/4, 
1/5 cut (Smead G3-TA25) 


Index Cards, white ruled, 3 x 5, (1/m box) 
Index Cards, white ruled, 4 x 6, (1/m box) 
Index Cards, white ruled, 5 x 8, (500/c box) 


Filler Paper, 3 ring, white faint ruled, 
500 box, 8 1/2X 11,(National 14-281) 


Filler Paper, 3 ring, white faint wide ruled, 
8 17/2: x. IF, reinforced,(B & P A3-5312-102A) 


Filler Paper, 3 ring, white faint ruled, 
9 1/2 x 6, (National A3-14-261 or Plain A3-14-260) 


Filler Paper, 3 ring, white faint ruled, 


кеш ыу... ас 


сс жа ушу еш 


FAQS SS 


8. l1/2'x 5 1/2, (National A3-14-251 or Plain A3-14-250) 


Analysis Pads, 
on bound side, 
2,3,4,5,6,7,and 8 columns, 


11 x 8 1/2, side bound, w/holes 
Buff or Green, this includes, 
(WJ 7200 Series) 


Analysis Pads, Wilson Jones G7214D 
Analysis Pads, Wilson Jones 7513 
Analysis Pads, Wilson Jones G7608GW 


Ledger Sheets, 9 1/2 x 11 74/9, white or green, 


(Wilson Jones 10-3) 


a Эг e 


Estimated Order Unit 

Quantity Item Price / Total 

69. 800 Ledger Sheets, 9 1/2 x 11 7/8, white or green, / 
(Wilson Jones 10-8) 

30. 20G Legal ruled pads, 8 1/2 x 14, yellow & white / 

7 1 20G Legal ruled pads, 8 1⁄2 x 11 3⁄4, Yellow & white /. 

72» 12G Legal ruled pads, 5 x 8, yellow & white / 

yt m 3M Sheet Protectors, Acetate, 8 1/2 x 11, / 
for 3 ring binders, (C-Line 00010) 

74. 12 rolls Correction Tape, adhesive, 1/6" wide, / 
(Avery CR 16) 

15. 24 Paper Spindles / 

76. 15 pack Correction Paper for typing, white/colors, E. 
(Super Ko-Rec-Type, 01-1SK) 

TI 50 LB. Rubber Bands, 1/44 Box and 1$ Box, / 
assorted sizes 

78. 6 File Boxes, Metal, 3 x 5 x 8, (Weis #835) / 

79. 6 File Boxes, Metal, 3 x 5 x 6, Black, (GW H4-653) / 

80. 6 File Boxes, Metal, 4 x 6 x 6, Black, (GW H4-664) MR. 

81. 6 File Boxes, Metal, 4 x 6 x 4, Black, (GW H4-644) B PELIS d 

82. 6 File Boxes, Metal, 4 x 6 x 8, Black, (GW $846) qa o» fcm co 

83. 8 File Boxes, Metal, 3 x 5 X 3, Black, (GW H4-533) a Dent. de E 

84. 6 File Boxes, Metal, 5x8x 8, Black, (GW $858) POSEE SONUS. 

85. 240 Storage Boxes, 12 Ctn, (#11 Liberty Storage Bx) 19 wo ы MARNE 

86. 240 Storage Boxes, 12 Ctn, ($12 Liberty Storage Вх) ge Soe EN NOE 

87. 60 Storage Boxes, 12 Ctn, (4725 Liberty Storage Bx) SE im Жил „з 

88. 24 Clipboard, 6 x 9 Ж cotta wet A А ыд 

89. 120 Clipboards, 8 1/2 x ll MENSES ЭШ СЛ ЧА сеш 


Unit 


Estimated Order 
Quantity Item Price / Total 


90. 


91. 


92. 


93. 


94. 


95. 


96. 


97. 


98. 


99. 


100. 


101. 


102. 


103. 


104. 


105. 


106. 


107. 


108. 


109. 


110. 


60 
100M 
12 
20M 


180 


120 


48 


48 


72 


72 


120 


60 


48 


48 


30 


120 


8G 


Clipboards, 8 1/2 x 14 

Paperclips, #1, standard, rustproof 
Bxs. Butterfly Paper Clamps (12/box) 
Jumbo paper clips, 2" long 


Magnetic clips with 1 1/4" clamp, 18/Box 
(Boston P3-2026) 


Magnetic clips with 2 1/4" clamp, 12/Box 
(Boston P3-2027) 


Paper clip holders, Magnetic 

Dz. Binder Clips/Paper Clamps, (Manhattan #20) 
Dz. Binder Clip/Paper Clamps, (Manhattan $50) 
Dz. Binder Clip/Paper Clamps, (Manhattan #100) 
Stamp Pads, Asst. Colors, (Sanford's #1) 


Stamp Pads, Asst. Colors, (Sanford's #2) 


Stamp Pad Inker, Roll-on, Asst. Colors 


Tape Dispensers, Hand held, 1/2" 
(Scotch H-126) 


Tape Dispenser, Black, for tape 3/4" x 1296, 
(Scotch R8-C40) 


Tape Dispenser, 3" core, for tape 1" X 2592, 
(Scotch R8-C25) 


Tape Dispensers, Hand Held, 3/4", 
(Scotch H-127) 


Dz. Erasers, (Pink Pearl $100) 
Erasers, Pencil Tip Wedge 
Dz. Erasers, (Art Gum #211) 


Dz. Erasers, (Eberhard Faber Pink Pearl $400) 


зга UA SENI 
RE шшк 


Unit 


Estimated Order 
Quantity Item Price / Total 


Lil. 


112. 
113 


114. 


115. 
116. 


117. 


118. 


119. 


120. 


121. 


122. 


123. 


124. 


125. 


126. 


127. 


120 


30 


72 


120 
96 


24 


5С 


200 


15C 


70 


96 


40G 


12 


6G 


24 


Bxs. Paper Fasteners, Metal, 50/Bx, 
(#22 Ассо Fasteners) 


Dz. Finger Tips, Asst. sizes,(Parr Swingline) 


Copy Holder, Metal, 7 x 9 1/2, (Liberty $76) 


Bxs. Push Pins, 
(100/box) 


Desk Trays, 


Desk Trays, Large size, stackable, (Eldon #1604) 


Letter size, 


Plastic heads, 


stackable, 


Assted Colors 


Eraser, (Magic Rub Drafting Faber-Castell 


T9-1954) 


Paper Fasteners, Self-Adhesive,2" cap., 


(Ассо Z1-70021) 


Pkg. Labels,self-adhesive, 2 x 4, 


(Avery S-6432) 


Pkg. Labels, Self-Adhesive, for mailing, 


15/16" x 2 11/16", 
sheet, to be used in copiers 


XEROX LAGEL Elomomy PACK 


Dz. Hi-Liters, 


assted colors, 


(Carters 09-07742--09-07749) 


Envelope Moistner, 
with sponge end, 


33 Labels on an 8 1/2" x 11" 
and Laser, Printers 


1000 Sh1x/b i, BR 2.630 


wide tip, 


plastic tube 
(Sterling Master) 


Pencils, black lead, #2, 2 1/2 and 3, 


(Ticonderoga) 


Dz. Pencils, Asst. Colors, w/erasers, 
(Eagle VeriThin) 


Dz. Pen Refills, Universal, 


blue, black and red, med. pt. 


Wide tip markers, asstd. col 
(El Marko 751-759-01) 


ball point, 


and fine pt. 


ors, 


Pkgs. Eraser Refills, Mechanical Pencil, 
(Pentel Sharp $5) 


(Eldon #1600) 


METE AES 


к КЫ ER 
A AN COH 


Hd [Set Rios 


B IE nee 


Unit 


Estimated Order 
Quantity Item Price / Total 


128. 


129. 


130. 


131 
132. 


133. 


134. 


135. 


136. 


137. 


138. 


139. 


140. 


141. 


142. 


143. 


144. 


145. 


146. 


147. 


24 


24 


40G 


20G 
120 


160 


48 


48 


48 


48 


148 


148 


4G 


4G 


36 


300 


60 


12 


Pens and attachable anchors, 
(Sta-Put, W. T. Rogers) 


Pen refills, for attachable pens, 
(Sta-Put, W. T. Rogers) 


Pens, med. pt., asst. colors, 
(Bic Deluxe C-PMO11) 


Pens, Fine point, asst. colors, (Bic BC-FS11) 
Mechanical Pencils, .5mm lead, (Pental Sharp 5) 


tubes Lead for mechanical pencils, .5mm, 
asstd. shades and darkness 


Letter Openers, metal, medium priced 


ctn. Gummed reinforcements, 1/4" diam., 
72 boxes/carton, (Dennison #2) 


Ruler, 12", wood with double metal edge 


Ruler, 15", wood with double metal edge 
Ruler, 18", wood with double metal edge 
Pairs, Scissors, 8", straight, medium priced 
Staplers, Desk, Standard, Black 


Pens, asst. colors, med. pt., 
(Papermate PA-931, 2, 3) 


Pens, Fine pt., asst. colors, 
(Papermate PA-936, 7, 8) 


Pkgs Chalk, anti-dust, (Crayola T2-1402) 
Chalk Eraser, (Weber Costello, TS-804-526) 
Bxs. Staples, standard, for desk staplers 
Bxs. Staples, undulated, (Ace #700) 


Stapler, clipper type, (Ace #702) 


EE 


Unit 


Estimated Order 
Quantity Item Price / Total 


148. 148 Staple remover, (Ace Standard $60) / 

149. 12 pencil Sharpener, self-feed, beige color, / 
vacuum base, (Boston 1068) 

150. 20 Pencil Sharpener, attachable base,selectable / 
diameters, tan w/brown base, (Berol U8-AP806) 

151. 24 Desk Organizers, metal, vertical file, 6 slots, / 
(GW #306) 

152. 60 Rls. Tape, Packaging, 2" x 72 yds., clear / 
(Scotch R8-3750-2-60) 

153. 200 Rolls, т; mending, 1/2" x 1296", (Scotch $810) Z 

154. 600 Rolls, Tape, mending, 3/4" x 1296", (Scotch $810) ¿ 

155. 72 Rolls, Tape, mending, 3/4" x 2592", (Scotch #810) L 

156. 72 Rolls, Tape,drafting, 3/4" x 60 yds.,(Scotch #230) L 

157. 72 Rolls, Tape, drafting, 1" x 60" yds.,(Scotch $230) L 

158. 120 Rolls, Tape, masking, 1" x 60 yds., (Scotch R8-202-1) L 

159. 72 Tape, masking, 2" X 60 yds., (Scotch R8-202-2) L 

160. 75' Magnetic Tape, 1/2" wide / 

161. 24 Rls. Labeling Tape, 1/4", asstd colors, (Dymo) ee Y E EI 

162. 48 Rls. Labeling Tape, 3/8", asstd colors, (Dymo) EI TER 

163. 96 Rls. Labeling Tape, 1/2", asstd colors, (Dymo) Mo x md 

164. 24 Engineer Scales & Cases (3 sided) AERIS E 

165. 46  Bxs. Tabbing, 1/2", Index, asstd colors, YESA 
5 pkgs/box, (Aico) 

166. 36 Bxs. Tabbing, 3/8", Index, asstd colors, FAC dee iet ссн 
5 pkgs/box, (Aico) 

167. 72 Rls,Tape, Filament, 3/4"x60 yds., (Scotch R8-898) e MED жы сый 


Estimated Order Unit 


antit m Pric Total 
168. 72 Desk Pad Blotters, 19 x 24, green, brown, / 
or black 
169. 72 Desk Pads, 19 x 24, green, brown, or black, / 
with 4 padded corners, gold border design 
170; 100 Desk Pad Covers, acetate, 19 x 24, .0075 thick y 
173. 48 Paper Punch, clipper type, 1/4", (Premier 404) Z 
1722 48 Pad Holder, with clip, 5 x 8, Black, / 
(Hazel N2-R535-61) 
179, 48 Pad Holder,with clip, 8 1/2 x 11, Black, / 
(Hazel N2-R535-61) 
174. 48 Pad Holder, with clip, 8 1/2 x 14, Black, / 
(Hazel N2-R253-61) : 
175. 10G Correction Fluid, white, (Liquid Paper) Z 
176. 1G Correction Fluid Thinner, 7 
(Liquid Paper Thinner) 
i71. 4G Correction Fluid, for copies, (Liquid Paper) 
178. 2G Correction Fluid, colors, (Liquid Paper) / 
179. 48 Stamp Pad Ink, 1 1/2 oZ., assorted colors "cy 
180. 24 Rubber Cement, 4 Oz., (Carter's) / 
181. 6 Rubber Cement Empty Pint Jar, w/app. brush Eon И... E 
Sak rg 5 Gal. Rubber Cement, one gallon containers, d И. UC RO A t 
(Carter's) E 
183. 6 Qts. Rubber Cement Thinner, one quart, "moie cx Бы у: 
(Carter's) 
184. 12 Typewriter Cleaning Fluid, 2 Oz., (Dr. Scat) гы EC 
185. 100 Poster Board, 22" x 28", white Es aen E 
186. 72 Bx Thumb Tacks,non-rusting metal,large, NOD Nisus aei 


100 per box 


10 


Estimated Order Unit 
ntit £ e Total 
187. 48 Bxs. Map Tacks, assorted colors / 
188. 400 Sets Indexes, 3-ring, clear or colored tabs, / 
(А1со С1-213-8) 
189. 96 Desk Cleaner, (3M Desk & Office Cleaner) / 
190. 12 Sets Book Ends, Metal, 9" / 
191. 12 Sets Book Ends, metal, 5" / 
192. 24 Wastebaskets, 15", Heavy Duty Rubber, Blk / 
193. 24 Wastebaskets, 12 1/4", Heavy Duty Rubber, Blk / 
194. 40 Binders, nylon posts, 8 1/2 x 11 3/4, for / 
burst print-outs, 10/box, (WJ 47-812) 
195. 24 Binders, metal post, ledger style, / 
9 1/4 x 11 7/8, 5/16" posts, (WJ 241-40N) 
196. 120 Data Binder, for burst or unburst sheets, / 
8 1⁄2 x 11, (Wilson Jones 47-811) 
197. 24 Expanding File, 15 x 10, Alpha dividers, / 
(Smead R219A) 
198. 24 Expanding File, 12 x 10, Alpha, / 
(Smead R217A) 
199. 48 Indexes, for post binders, 9 1/4 x 11 7/8, / 
6 clear tabs, (WJ #504-40M) 
200.  20G Felt Tip Pens, Fine Pt., Asst. Colors, ty b=: „АЙЕ > 
(Berol Flash 32) 
201. 20G Felt Tip Pens, Medium Pt., Asst. Colors, {ТЕ gh o 5 TN 
(Berol Flash 30) 
202. 2M Rolodex Cards, plain white, 3 x 5,(C-35) ANE: UNDC ENS n 
203. 20 Paper Punch, 3 hole, Heavy Duty E. WENN CURL LC, 
204. 12 Date Stamp, (Rex-1, Pullman PD-1) EE PERE NEUES 
205. 12 Date Stamp, (Rex-2, Pullman PD-2) сз Азан ER 
206. 2M Rls. Adding Machine Tape, 2 1/4" ESTE SUN Au. E 2 


a Lal 


Unit 


Estimated Order 
Quantity Item рыл ES Price / Total 


207. 
208. 
209. 


210. 


211. 
212. 
213. 
214. 
215. 
216. 
217. 
218. 
219. 
220. 


221. 
222. 


223. 
224. 


225. 
226. 


227. 


1C 
1C 
48 


40 


240 
500 
500 
2M 
4M 


4M 


600 
10 
60 


96 


120 
12 


8G 


6 


 Bxs. Tabs, 


Rls. Adding Machine Tape, 3" 
Rls. Adding Machine Tape, 3 7/16" 
Sets Index, 


3 Ring, A - Z, (Aico C-213) 


Bxs. Tabs, plastic for hanging folders, 
(Oxford #42) 


Micro-cassette, 60 minutes, (Scotch #543) 


Cassette Tapes, 60 minutes, (Scotch) 


Cassette Tapes, 90 minutes, (Scotch) 


Envelopes, manila, oversize mailing, (Kraft #12) 
Shipping Tags, w/string, (Dennison S1-11-505) 
Rolodex Cards, 2 1/4" x 4" 

Filler Paper, 3 ring, plain, (National #14-280) 
Pkgs.,Labels, File Folder, asstd. colors, 

(Avery FF3) 

Index, cloth, gray, (Dennison 59-106) 
Easel Pads, 27 x 34, (Ampad #24-031) 


Notebooks, spiral bound, college ruled, 
(KolorKraft D4-33-706) 


Dz. China Markers, asstd colors, 
(Berol 43-164T 169T and 3-170T-174T) 


Gluestick, 6 OZ., (Pritt Y9-95180) 
Dz. Calculator Ribbons, cloth, BR80N 


for IBM Selectric II Correctable, 
XEROX BRI3I 12 box 


Bxs. Carbon Paper, Black, 8 1/2.x 11, for Typing, 
(Nu-Kote 02-NK11) 


Lift-off Tape, 
(Scotch #555) 


Bxs. Carbon Paper, Black, 8 1/2 x 14, for typing, 


RE Ge ыр сы 


E o A3 NRI SUR 
DE a EPIS 
38d 143116 


CONUM EN Ж 


REI s 
12 


Estimated Order Unit 
Gun —. U > ce Z otak 


(Nu-Kote 02-NK14) 


228. 10 Bxs. Carbon Paper, 8 1/2 x 11, Pen & Pencil, L 
(Nu-Kote 02-B6010-11 1/2) 


229. 6 Bxs. Carbon Paper, 8 1/2 x 14, Pen & Pencil, / 
(Nu-Kote 02-B6010-14) 


230. 48 Sorting Compound, moistener for finger tips, / 
large, (Sortkwik) 


231 120 Vertical File, plastic, attachable sections, Z 
(Eldon Add-a-file System, HB-1601) 


232. 36 Pkgs. Columnar Sheets, 9 1⁄4 x 11 7/8, white, Z 
includes, 2,3,4,6,8,10,10A,12,16,20,24,FR cols., 
(Wilson-Jones Al-10 series) 


233. 100 Pads Columnar Pads, 11 x 8 1/2, with description L 
space, side bound, with holes, shaded, columns, 
with various numbers of columns, (WJ G7500 series) 


234. 30 Pads Columnar Pads, 8 1/2 x 14, with description / 
top bound, with holes at top, various numbers 
of columns, (WJ G7600 series) 


235. 6G Typewriter Ribbons, Film, for IBM Selectric E GAd Ley 812 llo 


Correctable, (Nu-kote B86HY) XEROX BRGAO ! 


236. 3G Typewriter Ribbons, Film, for Royal SE5005, 5035 / 
Correctable, (Royal 421322) 


237. 4G Lift-off Tapes for Royal SE5005 Correctable, / 
(Nu-Kote 86TL) 


238. 48 Reference File, V-Style, (Rolodex VIP-24) / 


239. 288 Mechanical Pencil, side advance, .Smm capacity, / 
(Quicker Clicker PD 345) 


240. 120 Eraser Refill, for Quicker Clicker PD 345 L 


241. 10G Note Pads, 3 x 5, with strip of adhesive, L 
(Post-It Notes) 


242. 20G Note Pads, 3 x 3, with strip of adhesive, L 
(Post-It Notes) 


13 


Order 


Quantity Item 

243. 10G Note Pads, 1 1/2 x 2, with strip of adhesive, Z 
(Post-It Notes) 

244. 6G Note Pads, 2 x 3, with strip of adhesive, / 
(Post-It Notes) 

245. 200 Telephone Message Books, NCR, 4/Page, wire- £ 
bound, duplicate, 400/sets to a book, (Aico 
50-176) 

246. 12 Telephone List Finder, Push Bar Access, / 
Metal, Black, (Bates Director, P5-DBK) 

247. 12 Telephone List Finder Refills,Bates Director (4 

248. 8 File Box, Metal, 3 x 5 x 13, Black, (GW 1353) / 

249. 6 File Box, Metal, 5 x 8 x 4, Black, (GW 855) / 


250. 8 File Box, Fiberboard, 3 x 5 x 11, Lift-Off Lid, / 
(Hedges 1035) 


251. 8 File Box, Fiberboard, 4 x 6 x 11, Lift-Off Lid, Z 
(Hedges 1046) 


252. 8 File Box, Fiberboard, 5 x 8 x 11, Lift-Off Lid, Z 
(Hedges 1058) 


253. 96 Receipt Book, 4/page, triplicate, 200 sets/book, L 
(Rediform 8K808) 


254. 12 Reference Books, Thesaurus, (Roget's) / 

255. 60 Reinforcements, Self-adhesive, 1/4" Diam., / 
(Avery 5720) 

256. 24 Pencil Cups, plastic, Black Z 


PLEASE NOTE: THE ITEMS LISTED ARE ESTIMATED QUANTITIES ONLY. THE QUANTITY 
ORDER AMOUNTS MAY BE MORE OR LESS THAN STATED. 
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INVITATION TO BID 
DEFARTMENT OF PURCHASING 
CITY OF FORT WAYNE. ALLEN COUNTY. INDIANA 
ONE MAIN STREET-ROOM 350 
PHONE 219-427-1101 


BID OPENING DATE Julv 7. 1988 BID REFERENCE #847 


BIDS SHOULD BE DELIVERED TO DEPARTMENT OF PURCHASING, ROOM 350, 
CITY-COUNTY BUILDING UP TO 11:090 A.M. ‚ОМ OR BEFORE 
OPENING DATE. 


SEALED BIDS WILL BE OPENED PUBLICLY AT 11:01 A.M. IN THE BOARD OF 
WORKS AND SAFETY CONFERENCE ROOM ON THE THIRD FLOOR OF THE 
CITY-COUNTY BUILDING. "NO LATE BIDS WILL BE ACCEFTED AFTER 

di 11:00 A.M. FOR ANY REASON WHATSOEVER. " 


THIS INVITATION FOR BID IS FOR OFFICE SUPPLIES 





BEND MM n 
AND REQUESTED BY OFFICE SERVICES DEFT. 


PLEASE RETURN THIS FORM AND/OR ANY OF THE OTHER FORMS AS REQUEST- 
ED AND HI-LIGHTED ON THE SHEET OF CONTENTS WITH YOUR SEALED BID. 


THIS BID REQUIRES А X 5% BID BOND OF ALL BIDDERS. 
THIS BID REQUIRES A 100% PERFORMANCE BOND OF SUCESSFUL 
BIDDER (S). 


PROMPT PAYMENT DISCOUNTS WILL BE ALLOWED AS FOLLOWS: x 
IF PAID WITHIN DAYS. 








THE CITY OF FORT WAYNE 16 EXEMPT FROM FEDERAL EXCISE AND INDIANA 
STATE SALES TAX. THE CITY'S INDIANA SALES TAX EXEMPTION CERTIFI- 
CATE NUMBER IS 356-001-255 0013, PRICES SHOULD NOT INCLUDE THESE 
TAXES. 


THE EXECUTION HEREOF BY THE BIDDER IS ACCEPTANCE OF ALL TERMS 


AND CONDITIONS HEREIN AND IN THAT REGARD THE BIDDER AGREES TO BE 
BOUND BY SAME AND ВЕ BOUND TO THE AMOUNT OF HIS/HER BID FOR A 


PERIOD OF NINETY (90) DAYS. i A 
: FIRM МАМЕ O Re, |! ce Suppl) Gr 
STREET ADDRESS 41 wW B St 
CITYS+ М) 650 


VE M) 
Bru PHONE 2/7- U32 - 35V ] 
REPRESÉNTAT IGNATURE 


FB= 1 


SCHEDULE 


The contractor agrees to furnish at his/her/its own cost all labor, insurance, 
materials, equipment, and power for the complete performance of the projects. 


All work will be performed in accordance with: the IFB, this contract and the 
applicable plans, specifications, and drawings for a TOTAL PRICE $69,934 EI . 
(if unit prices are applicable, the contractor agrees to perform for those unit prices as 
set forth in the Schedule of Unit Prices attached hereto.) The supplies shall be 
delivered as follows: 


VOTAN 7-10  WOZKING- DAYS 


/( 7  Liquidated Damages Provision This clause will be applicable to this 
contract if the box contains a checkmark ar an "X", ax if required in specifications. 


LIQUIDATED DAMAGES IN TIME OF PERFORMANCE 


Actual damages for delays in completion are impossible to determine. 
Accordingly and as part of the consideration to enter into this transaction, the 
contractor agrees to be liable for also to pay to the City of Fart Wayne the sum of 
$ a day as liquidated damages for each calendar day of delay past 
the stipulated date of completion as shown on the Request far Quotation, Contract or 
Purchase Order; Whichever may apply. This payment shall not limit the Citys' right to 
collect other damages. 


Any claim for an extension of the date of completion shall be based оп a written 
notice/request delivered to the owner within 5 days of the occurance of the event 
giving rise/to the claim. | 


Time cf completion may only be altered by written approval from the owner. 


‘It is hereby agreed by and between the City of Fart Wayne and contractor that 
time is of essence of this agreement and the contractor agrees that it will complete the 
project as herein that it is a business and governmental necessity that the project be 
completed by this date. The parties agree that in the event the project is not 
completed by this date that it will be difficult or impossible to make an accurate 


5-1 


Prescribed by the State Board of Accounts Form No, 95 (Revlsed 1987) 


BID, OFFER OR PROPOSAL FOR SALE OR LEASE OF MATERIALS 


(Def Ined at I.C. 36-1-2-9.5) 
(Please type or print) 


Date: =l - SF 


1. Governmental Unit: City VE Foer Wayne 
2. County: AULE METER н у RLS SE SO ЫН, 


5. Bidder (Firm): PE ILE єссє Su as 
Address: © Ó OSOG 
City/State: SCH Wa E geg SI ы 2 


- BS 





4, Telephone Number: 
5. Agent of Bidder (If applicable): 


Pursuant to notices glven, the undersigned offers bld(s) to Eny OF Te. Way ws (боу- 
ernmental Un!t) In accordance wlth the follow!ng attachment(s) whlch spedlfy the class orlltem number or 


descr!ptlon, quantity, unlt, unlt price and total amount, 






The contract wlll be awarded by classes or Items, In accordance with specifications. Any changes or 
'alteratlons In the Items speclfled vill render such bld vold as to that class or Item, Bldder promises that 
he has not offered nor recelved a less price than the price stated In hls bid for the materlals Included In 
sald bid, Bidder further agrees that he will not withdraw hls bld from the office tn which It Is filed. A 
certlfled check or bond shall be flied with each bld If required, and llablllty for breach shall be enforce- 
able upon the contract, the bond or certlfled check or both as the case may be, 





BID OFFER OR PROPOSAL 


Attach separate sheet lIsting each ltem bld based on specifications published by кегени body, 
Following Is an example of the bld format: 


Class or Item Quant!ty 3 Unit Description Unit Price Amount 


LAL LLANA L La 


MBE/WBE COMMITMENT FORM 


THE FOLLOWING IS THE UNDERSIGNED'S COMMITMENT TO THE MBE/WBE GOALS ОЕ 
THE CITY FOR WORK DONE PURSUANT TO THIS CONTRACT: 





The undersigned firm certifies that it is an MBE/WBE 
Contractor (cross out inapplicable provision). 


For MBE specify percentage of minority ownership $. 
For WBE specify percentage of women ownership $. 


The undersigned certifies that they are a joint venture 
in which the following (MBE/WBE) firm 

(cross out inapplicable provision) is a joint venture 
partner. 


The MBE/WBE firm (cross out inapplicable provision), 
shall have % participation (employees) 
participation (costs) in this project. 


Specify the percentage of minority/women ownership in 
the MBE/WBE firm €. (Cross out inapplicable 
provision.) 


The undersigned commits % of the total bid price as 
a subcontract to minority business enterprise 
participation. The MBE firms, which are proposed as 
subcontractors, are the following: 











NAME OF FIRM ADDRESS TYPE OF WORK 
db 
2. 
3. 
The undersigned commits % of the total bid price as 


a subcontract to women business enterprise 
participation. The WBE firms, which are proposed as 
subcontractors are the following: 


NAME OF FIRM ADDRESS TYPE ORs work 











E Complete (1.) and (2.) below If participation goals of 7% MBE 
and 2X WBE have not been met. 


1. My Company cannot meet the participation goals for the 
following reasons: Oug£ UST O YENDOLS MND | 
sSuëoe TORS or MEET” MBE/WBE 
£tQuwy € es 
MM ct a RR cool, Yo ^ IUS BIER A e е 

2% We have taken the following steps in an attempt to 


comply with these participation goals: WE DEES, 


LMATIVE NON PROGLAMS 2S s Ug tss 


ec MRBE/WBE SuB CAN RACTOES , 








(Attach additional sheets as necessary.) 





Contractor: Se occ Sepp ly Co Contractor: 


py: A howas H Oberlly By: 
Its: y P. 


ress 


ATTACHMENT C 


CERTIFICATION OF BIDDER/VENDOR 


The undersigned, on behalf of ll AECE < A 
Co Lc , does hereby make the following representations 
to the City of Fort Wayne, Indiana. 

WHEREAS, it is acknowledged that the Common Council 
of the City of Fort Wayne, Indiana, has passed an ordinance con- 
demning the apartheid policies of the country of South Africa; 

WHEREAS, Council's ordinance requires that all persons, 
firms or corporations submitting bids to the City, for goods and 
services, certify, as part of the bid, that such entity does not 
support the policies of apartheid in South Africa. 


` 


The undersigned states, on behalf of Š \ Ras 


\ 


Supply Co, Tuc , that GEI omce Su ply Ce LC 


does not support or endorse the policy of apartheid in South Africa. 


IN WITNESS WHEREOF, this Certification has been signed 


this lo day of uu , 19«€. 
j SR wee S ër 
(Name of /Bidder/Venddr) 


) de 


(Name and Title Person Signing) 


. ATTACHMENT D 


D 
` 


INSTRUCTIONS T 0 BIOOERS 
EQUAL EMPLOYMENT OPPORTUNITY 


AFFIRMATIVE A C T Ee OGN PROGRAM 
IMPLEMENTATION OF EQUAL EMPLOYMENT OPPORTUNITY POLICY: The Equal 
Employment Opportunity Policy is implemented through an Affirmative 
Action Program. The program should be designed to hire qualified 
minority persons in а11 of the various job categories when needed and 
the firm should establish specific goals to increase the number of 
minorities in the various job categories through hiring or promotion. 


The City of Fort Wayne has approved some goals and timetables to 
serve as guidelines for firms with whom it does business. All firms 
doing business with the City should employ a representative number of 
minorities in all job classifications within a four year period, using 
the percentage of the non-white population as а goal. These firms 
should also establish specific goals and timetables for achieving their 
goals. Such goals and timetables shall be a part of a firm's 
Affirmative Action Progrm and shall be maintained on а year-by-year 
basis. If a firm cannot meet the established goals and timetables, lt 
will be evaluated on its "good faith" effort; that is, whether the 
Affirmative Action Program is being followed in fact and whether every 
attempt is being made to attain the goals according to the timetables. 


Another factor supportíng the "good faith" effort is whether the 
firm has conducted an analysis of all major job categories st the 
facility to determine if minorities are currently being underutilized 
in any one or more job categories. ("Underutilization'" means having 
fewer minorities in a particular job category than would reasonably be 
expected by their availability). Consideration of "good faith" effort 
shall also be given to the following factors: 


1. The minority population of the labor area: 
A copy of the Standard Metropolitan Statistical Area for the 
City of Fort Wayne is provided by the Indiana State 
Employment Service. If you live outside the state, your 
local State Employment Service will provide manpower 
information for your area. 


2 The size of the minority unemployment force in the labor 
area. (See Manpower statistics for your area). 

3. The percentage of the minority work force as compared with 
+he total work force in the immediate labor area. (See 


Manpower statistics for your ares). 


4. The general availability of minorities having requisite 
skills in the immediate labor area. (See Manpower statistics 
for your area). 


КОГАМ ER 


EE0/AA/10/1/87 


D 
5. The availability of minorities having requisite skills in an 
area in which the facility can reasonably recruit. (See 
Manpower statistics for your area). 


6. The availability of promotable minority employees within 
facilities organization. (See workforce analysis page 2, 
item IV). 
745 The anticipated expansion, contraction and turnover of and in 
the work force. (You must project future vacancies caused by 


new positions or promotions). 


8. The existence of training institutions capable of training 
mirorities in the requisite skills. (Contact training 
irstitutions in your area). 


9. The degree of training which the firm is reasonably able to 
undertske as a means of making all job classifications 
available to minorities. (You must do an in-house survey). 

10. The use of recruitment sources where minorities can be 
secured. 


11:5 You must complete all sections of the Affirmative Action 
Documents. 


12. Compliance Review - The purpose of a compliance review- is to 
determine if the contractor maintains nondiscriminatory 
hiring and employment practices and is taking affirmative 
action to insure that applicants are employed and that 
employees are placed, trained, upgraded, promoted, 
terminated, otherwise treated during employment without 
regards to race, color, religion, sex or national origin. Et 
shall consist of a comprehensive analysis and evaluation of 
each aforementioned practices and policies and conditions 
resulting therefrom. 


Every effort should be directed to increase materially the number 
of minorities at all levels in all segments of the work force оте 
company with particular emphasis on segments of the work force where 
few, if any, minority persons are employed. Special attention should 
be given to the categories of officials and managers, professionals, 
technicians, sales workers, office and clerical and skilled craftsmen. 


PROGRAM SUMMARY - THE AFFIRMATIVE ACTION PROGRAM SHALL BE SUMMARIZED 
ANO UPDATED ANNUALLY. CONTRACTORS AND SUBCONTRACTORS SHALL SUBMIT THE 
PROGRAM SUMMARY pO THE EEO/AFFIRMATIVE ACTION OFFICER EACH YEAR ON THE 
EXPIRATION DATE OF THE AFFIRMATIVE ACTION PROGRAM. 

META 


Adams Jr. 
ompliance Officer 






Joseph 
EEO/AA. 


CITY OF FORT WAYNE 
AFFIRMATIVE ACTION PROGRAM 


Name of Company. Ei CAN осе Su | Ca : 
Ашы ibe ОШО A uc G уно ш xA o o. 
Zip ЧСК P SAO Phone 2 Ae 


Identify by title and name the highest official within the facility who has the overall 
responsibility for the implementation of the Equal Employment Opportunity and Affirmative 


Action Program. 
2 ho P oy Qe) Vice Vëes dies A 


EE E 
PLEASE PRINT Title et | 
Data 7/4. ES A i s 


|. Does your firm have a written Affirmative Action Program ° `: Yes L: No 


A. |f so, and it contains answers to the questions asked in this program, attach а copy 
and sign the Written Statement of Company Policy. 


B. lf not , do you accept ne program in meeting the requirements of the City 
of Fort Wayne P Yes No . 


PLEASE KEEP IN MIND THAT FAILURE TO COMPLETE ALL SECTIONS OF THIS 
DOCUMENT WILL RESULT IN YOUR PROGRAM BEING REJECTED. 


2. .Will your firm make every effort to increase employment of minorities at ail levels of its 
workforca with particular emphasis to categories where few, if any, minority people dre 
employed P? Yes No 





3. Current number of employees 23 
Number of employees as of October 1987 2“ January 1988 21 April 1988 2% 
and July 1988_<£ 





A Workforce Analysis: . EMPLOYEES BY RACE/ETHNICITY/SEX 


== 
CLASSIFICATION SALARY RANGE 
aminer lasow | 3 
Loterie, — je ue to pre] Y | 
Faalen loser gel a [fal | 
smes -ouso [commission | s [ist | | 























Handicapped: — Yes List Number 


B- Black (not of Hispanic Origin) _H — Hispanic (all persons of Mexican, Puerto Rican, Cuban, 
Central or South American, or other Spanish culture of origin) Al ¿AN - American Indian or Alaskan 


Native API - Asian or Pacific Islanders F- Females 


5. If total minority employment is less than 20% give reasons why. ( Do not include 
) TNs 


Females when you figure minority employment percentages. 
WI! Le ° TION CO} EMDoyMERT 


AS ARE 2—2 —_———-—— T 
6. List minority recruitment sources: :9103€ — C Quo m ET t^c 
EE АУ E E 


EE 


Be mg 
Т7. Does your company anticipate an increase in employment this year? Yes l// No 
Approximately how many P? 





8. What specific goals can you achieve for the employment of minorities during 1987—88? 


e 


Officials and Managers 
Professionals PW Me ONES ле MESURE PME 


UO e 


Technicians ————————————— 


Sales Workers Ж оу усул ш EE a, o 
EE AA IL e 
Ша umm 1o 9 re LEON 

O (i E NS 


Other 





AMO 


2d 


9. WR TATEMENT QF COMPANY icy 
It is the policy of O ely SPACE Sapph Cr. EPC that Equal 
Employment Opportunity be afforded to all qualified persons without reg to race, 
sex, religion, color or national origin. In support of this policy e CNCA 
Su stos ENC will not discriminate against any emplóyee or 


applicant for employment because of race, religion, sex or national origin. The 
‘Pel C Co юс will take affirmative action to insure that applicants 


are employed and that employees are treated during employment without regard to their 
raca, religion, color, sex or national origin. Such action will include but not be limited 
to: recruitment, advertising or solicitation for employment hiring, placement, upgrading, 
transfer or demotion, selection for training including apprenticeship rates of pay or 
other forms of compensation, layoffs or termination. 







Fac "ek 
Gas 


ate 


Signature of [Highest Company Official 


<Thomas #7 O kelly J.P 
Name and Title of Signer (Pléase type or Print ) 








ve earem ge are lira | -9- Pela рки ти pa 
__HorricaLa ADMINISTRATORS — [c2 |Y ds ni ad Lec s 
Se O bra Rae fo E qst cus b Fe E EN 

3. TECHNICIANS KS = m S Uer 
Bal EE dn BE Ae 9 Gee O c I DIM 
CIRMABOHER T S oce el ee e du bb e xs 
_S:OFFICE AND CLERICAL 2 |2 | 


7 SKILLED CRAFT WORKERS 
8. SERVICE- MAINTENANCE WORKERS | | | 
9.SALES WORKERS "rs 
. — TOTALS 22.|6 
PERCENTAGES 7821 k: BEES © M 


STATISTICAL INFORMATION 

















FOR 
AFFIRMATIVE ACTION/ CONTRACT COMPLIAN : 
Geh hy lo, Proc mé f oe hy 
Ndme of Contractor'gr Supplier (Information Given By) 
су. ox |oSto i ; 
Fayos: Pa еы. en, Thomas £ Oe 
Address And Telephone Number (Person Fillin Out This Form And Daye) 
EMPLOYEES BY RACE/ETHNICTY/SEX | HANDICAPPED EMPLOYEES TOTAL 














` EMPLOYEES 


S 





ATTACHMENT E 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


Each Bidder is = ал м {о file а fully executed 
Certificate of Non-Segregated Facilities once a year. 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


The Bidder certifies that he does not maintain or 
provide for his employees any segregated facilities at any of 
his establishments, and that he does not permit his employees 
to perform their services at any location, under his control, 
where segregated facilities are maintained. The Bidder 
certifies further that he will not maintain or provide for 
his employees any segregated facilities at any of his 
establishments and that he will not permit his employees to 
perform their services at any location under his control 
where segregated facilities are maintained. The Bidder 
agrees that a breach of this certification will be a 
violation of the Equal Opportunity clause in any contract 
resulting from acceptance of this bid. As used in this 
certification, the tera “segregated facilities" means any 
waiting room, work area, restrooms and washrooms, restaurant 
or dressing areas, parking lots, drinking fountains, 
recreation or entertainment areas, transportation and housing 
facilities provided for employees which are segregated by 
explicit directive or are in fact segregated on the basis of 
race, color, religion, or national origin, because of habit, 
local custom, or otherwise. The Bidder agrees that {except 
where the Bidder has obtained identical certification from 
proposed subcontractors for specific time periods) he will 
obtain identical certification from proposed subcontractors 
prior to the award of subcontracts exceeding $10,000 which 
are not exempt from the provisions of the Equal Opportunity 
clause and that he will retain such certifications in his 


files. 
NOTE: THE PENALTY FOR MAKING FALSE STATEMENTS IN OFFERS IS 
PRESCRIBED IN 18 U.S.C. 1001. 3 

Date: _“J-b- , 19 ER 


` 


ell omice Su I Co 


Name of Bidd 


By: — homes e O ce / A, 


Title: v 


Official Address: (including zip code) 


PD. Bax Lost 
& wu OES a. 


\ 


е MER | Dr 


Estimated Order Unit 
uantit Item c Total 


TOS 


11 


124 
13. 
14. 


15. 


16. 


400 


200 


200 


800 


24 


24 


24 


24 


24 


30 


40 


12 
200 
200 


12C 


12C 


Report Covers, 11 x 8 1/2, side opening, > ¿00 
à is cupio) AE 


(Accopress 42507), various colors 

Report Covers, 11 x 8 1/2, end ope ing, : ‚ © / (PE do 
(Accopress #1704), various colors dived Vane 

Report Covers, 14 x 8 1/2, end opening, M агу 23000 
(Accopress #1904), various colors Беш Y I/O 

Nylon Prong Binders, 14 7/8 x 11, for computer /4 Z; / 90000 


print-outs, (Wilson Jones 14-1411N) 
. +E. 
Three Ring Binder, 8 1⁄2 x 11 E ARS ot: (Can S040 
g ALE AAA 


front and rear pockets, (Wilson Jones 364-34) 


Three Ring Binder, 9 1/2 x 6, 1" ring, оў, ze L.S 7.60 
(Wilson Jones B3-198-12B or Wilson Jones pf- W7 
364-12B) 


Three Ring Binder, 9 1/2 x 6, 2" ring, 76" "A ZZ; C740 


(Wilson Jones B3-198-42B) 


Three Ring Binder, 8 1/2 x 5 1/2, 2" ring,¿ 459 Lg, S 760. 
(Wilson Jones B3-198-40B) 


Three Ring Binder, 8 1/2 x 5 1/2, 1" ring, ($ F 2 dog / 5 7,60 
(Wilson Jones B3-198-10B) 


B&P 1470 Roll Books 10 1/2 x 8 1/4 with Led Zei ufo 
150 pages JA 

E arc : 
Account Book, 150 Pages, ledger, journal or G, S / 3 9/20 


record, (National TO A or B&P 67-1/8) 
Des LA | | 
Gross Steno notebooks, spiral bound, ie 48m) 7% Say SIGS 


Report Covers, Plastic with slide-on Spine, Clear ~ [Zaz / 3 9,00 


Report Covers, Plastic with slide-on Spine, ul zz. / 2 0) 
Report Covers,double inside pockets, ) 3/ az 4 32400 
with 3 fasteners, Asst. Colors, (Duo Tang #54128) 

Report Covers, 3 double tang fasteners, (2342.4 22.0 


Asst. Colors, (Duo-Tang #51258) 


Unit 


Estimated Order 
uantit tem ce Total 


17. 1M 
18. 60 
19: 24 
20. 40M 
21. 20M 
22. 2M 
23. 2M 
24. 500 
25. 200 
26. 1M 
27. 1M 
28. 15M 
29. 1M 
30. 15C 
31. 1M 
32. 30 
33% 60 


Report Covers, double inside pockets, 
w/o metal fasteners, Asst. Colors, 


Metal Drawer Frames for 8 1/2 x EL 
hanging files 


Metal Drawer Frames for 8 1/2 X 14 
hanging files 


File Folders heavy manila, 8 1/2 x 11 
1/3, 1/5 or straight cut 


File Folders heavy manila, 8 1/2 x 14 
1/3, 1/5 or straight cut 


Hanging Folders, 8 1/2 x 11 
Hanging Folders, 8 1/2 x 14 


Hanging Folders, Box Bottom, B 1/2 X 1l, 
(Pendaflex F2-4152 x 2) 


Hanging Folders, Box Bottom, 8 1/2 x 14, 
(Pendaflex F2-4153 x 2) 


File pockets, 1 3/4" expansion, 8 1/2 x 11, 
(Smead 1514C or Wilson Jones #62) 


File pockets, 1 3/4" expansion, 8 1/2 X 14, 
(Smead 1516C or Wilson Jones $72) 


File pockets, 3 1/2" expansion, 8 1/2 X 11, 
(Smead 1524E) 


File pockets, 3 1/2" expansion, 8 1/2 X 14, 
(Smead 1526E) 


File pockets, 5 1/4" expansion, 8 1/2 X 1l, 
(Smead 1534 or WJ 66) 


File pockets, 5 1/4" expansion, 8 1/2 X 14, 
(Smead #1536G or WJ 76) 


Dictionary, Webster's Collegiate, 9th Edition 


Expanding Wallets, 11 3/4 x 9 1/2, 5 1/4" exp. 
(Smead 1073G) 


el dep, 1 70,00 


(Duo-Tang #50125) 


Atten ELMO 
A bla, IEY 
Yb.00M) (6 000 
E 10000 


vg 364% 
22640 Y Ze) 
¿er / 260.00 


¿Zea £4.00 
LS 2г2./ S 70,00 
ban, 6 1000 
T малы 
Jesu 240.00 
ı $027 4 1200,00 


t d | Ad-/ % 10,00 


LOMA 3/220 
Libor CIO 


Unit 


Estimated Order 
antit tem Price Total 


34. 


355 


36. 
37% 
38. 
39. 
40. 
41. 
42. 
43. 


44. 


45. 


46. 


47. 


48. 


49. 


50. 


51. 


60 


120 


2М 
4М 
1M 
1M 
1M 
2M 
1M 
10M 


24 


48 


48 


24 


36 


24 


10 


10 


Expanding Wallets, 11 3/4 x 9 1/2, 3 1/2" exp., Lovee bo JO 
(Smead 1053E) 


Expanding Wallets, 15 x 10, 3 1/2" exp.. Lé clar. / d, YO 


(Smead M6-1056E) 


Envelopes, Sub. 32, Buff, Clasp, 7 ez x 10 1/2 $9,007, 105.00 


Envelopes, Sub. 32, Buff, Clasp, 10 x 13 EL 00M, 22 CO 
Envelopes, Sub. 32, Buff, Clasp, 11 1/2 x 14 1/2 LOM, ¿00 
Envelopes, Sub 32, Buff, Clasp, 12 x 15 1/2 FLUG) TY 00 
Envelopes, Sub. 32, Buff, Clasp, 6 x 9 Uf dom 4,09 
Envelopes, Sub. 32, Buff, Clasp, 9 1/2 x 14 1/2 77,009 Is 5:00 
Envelopes, Sub. 32, Buff, Clasp, 10 x 15 4007, 7,00 
Envelopes, Sub. 32, Buff, Clasp, 9 x 12 EOLO 1 642.00 
sets File guides, pressboard, 11 x 8 1/2, foa Wile 


11 x 8 1/2, metal tabbed w/o rod eyelet (Smead $1151-25) 


sets File guides, pressboard, 11 x 8 1/2, [ses S 1G Фу? 272/24 
Alpha, plastic tabs, (Oxford G7-xP225) / 
zog 397 Y 


sets File guides, pressboard, 14 x 8 1/2 © 
Alpha, plastic tabs, (Oxford GX-XP1025) ass" 


sets File guides, pressboard, 14 x 8 1/2, /0 Haly gs ASQ 
Alpha, metal tabs, w/o rod eyelet, (Smead S2151-25) 
sets Card Guides, 3 x 5, Alpha, plain tabs, 7.222227 45,70 
Buff, (Smead 515-25, Barkley 575-2) 

T e 
sets Card Guides, 4 x 6, Alpha, plain tabs, ‚227. y ASA 


Buff, (Smead 625-25, Barkley 675) 


bxs. Card Guides, 3 x 5, 1/3 cut, plain blank, T A 100 
100 per box, (Smead 523) 


bxs. Card Guides, 4 x 6, 1/3 cut, plain blank tab, 2 Bh 29.80 


100 per box, (Smead 623) 


Estimated Order Unit 


uantit te Price Total 
7- 408 | 
69. 800 Ledger Sheets, 9 1/2 x 11 7/8, wa or green, /0, SOc / 4 40 


(Wilson Jones 10-8) 
70. 20G Legal ruled pads, 8 1/2 x 14, yellow & white S 170031, //f0.90 


71. 20G Legal ruled pads, 8 1/2 x 11 3/4, yellow & white £ $007, / 060.00 


72% 12G Legal ruled pads, 5 x 8, yellow & white 2800771 BREW 
73. 3M Sheet Protectors, Acetate, 8 1/2 x 11, éco / [4510 


for 3 ring binders, (C-Line 00010) 


74. 12 rolls Correction Tape, adhesive, 1/6" wide, L ZA LSS 


(Avery CR 16) 


75. 24 Paper Spindles «Hr ¿SO 


76. 15 pack Correction Paper for typing, white/colors, TUL. £ LEA 


(Super Ko-Rec-Type, 01-15К) 


77. 50 LB. Rubber Bands, 1/44 Box and 1# Box, со, y [10.0 


assorted sizes 
x 8, (Weis #835) 2, 75a Sb-SO 


78. 6 File Boxes, Metal, 3 x 


5 
79. 6 File Boxes, Metal, 3 x 5 x 6, Black, (GW H4-653) Y. ил, ALEO 
80. — € File Boxes, Metal, 4 x 6 x 6, Black, (GW H4-664) $ z; 2840 - 
81. 6 File Boxes, Metal, 4 x 6 x 4, Black, (GW H4-644) ү, 2⁄2 H 
82. 6 File Boxes, Metal, 4 x 6 x 8, Black, (GW #846) L Z S Xf E 
83.. 8 File Boxes, Metal, 3 x 5 x 3, Black, (GW H4-533) 3. S224 od 00 

8 


84. 6 File Boxes, Metal, 5 x x 8, Black, (GW #858) LO Val £/ 40 
85. 240 Storage Boxes, 12 Ctn, (#11 Liberty Storage Bx) > .% / 2360 


86. 240 Storage Boxes, 12 Ctn, (#12 Liberty Storage Bx) 0440 
87. 60 Storage Boxes, 12 Ctn, (#725 Liberty Storage Bx) f ros MA; SO 
88. 24 Clipboard, 6 x 9 AEM 233. 76 
89. 120 Clipboards, 8 1/2 x 11 „Syy / 02100 


Estimated Order 


uantit 
52s 10 
53, 48 
54. 24 
55- 48 
56. 10 
57. 20M 
58. 10M 
59. 8M 
60. 15C 
61. 4M 
62. 1M 
63. 1M 
64. 200 
65. 30 
66. 30 
67. 30 
68. 800 


tem 


Unit 


ce Total 


bxs. Card Guides, 5 x 8, 1/3 cut, plain blank tab, Y, 3h / 93:S0 


100 per box, (Smead 823) 


sets Card Guides, 4 x 6, Buff, Alpha, plastic 
tabs, (Oxford Gl-X4625-BF) 


sets Card Guides, 5 x 8, Buff, Alpha, plastic 
tabs, (Smead G3-8150-25) 


sets Card Guides, 3 x 5, Alpha, plastic tabs, 
(Smead G3-5250-25) 


Bxs. Tabulating Card Guides, 7 3/8 x 3 1/4, 
1/5 cut (Smead G3-TA25) 


Index Cards, white ruled, 3 x 5, (1/m box) 
Index Cards, white ruled, 4 x 6, (1/m box) 
Index Cards, white ruled, 5 x 8, (500/c box) 


Filler Paper, 3 ring, white faint ruled, 
500 box, 8 1/2 x 11, (National 14-281) 


Filler Paper, 3 ring, white faint wide ruled, 
8 1/2 x 11, reinforced, (B & P A3-5312-102A) 


Filler Paper, 3 ring, white faint ruled, 


9 1/2x 6, (National A3-14-261 or Plain A3-14-260) 


Filler Paper, 3 ring, white faint ruled, 


2,22 y (290 
3527 ; #440 

deis, 73. (A 
3454, 350 


EIL 56.00 
¿ZO 2,22 
AI Y bre 

A. Se, / SAW 


CS, ($0.00 
AL 0 24 
o? A 00%) ^ 


8 1/2 x 5 1/2,(National A3-14-251 or Plain A3-14-250) 


7-600 
Analysis Pads, 11 x 8 1/2, side bound: w 
on bound side, Buff or Green, this includes, 
2,3,4,5,6,7,and 8 columns, (WJ 7200 Series) 
Analysis Pads, Wilson Jones G7214D Ys Gel 
Analysis Pads, Wilson Jones 7513 s Gl? 


Analysis Pads, Wilson Jones G7608GW 4/5: -/0f 


2-40 
Ledger Sheets, 9 1/2 x 11 7/8, white or green, 


(Wilson Jones 10-3) 


/noles 


¿S 230 


/ ESO! y f, S0 
Z 2$4/ [00.80 
dead IPSO 
/0.SOcy E 4.00 


Unit 


Estimated Order 
Quantity Item Жаа». б Bie IA Price / Total 


90. 
91. 
92. 
93. 


94. 


95. 


96. 
97. 
98. 
99. 
100. 
101. 
102. 


103. 


104. 


105. 


106. 


107. 
108. 
109. 


110. 


60 
100M 
12 
20M 


180 


120 


48 


48 


72 


72 


120 


60 


48 


48 


30 


120 


8G 


4 


6 


Clipboards, 8 1/2 X 14 

Paperclips, #1, standard, rustproof 
Bxs. Butterfly Paper Clamps (12/box) 
Jumbo paper clips, 2" long 


Magnetic clips with 1 1/4" clamp, 18/Box 
(Boston P3-2026) 


Magnetic clips with 2 1/4" clamp, 12/Box 
(Boston P3-2027) 


Paper clip holders, Magnetic 

Dz. Binder Clips/Paper Clamps, (Manhattan #20) 
Dz. Binder Clip/Paper Clamps, (Manhattan #50) 
Dz. Binder Clip/Paper Clamps, (Manhattan #100) 
Stamp Pads, Asst. colors ABEL s #1) 


Stamp Pads, Asst. colors HERA в #2) 


Stamp Pad Inker, Roll-on, Asst. Colors SF ^ 


Tape Dispensers, Hand held, 1/2" 
(Scotch H-126) 


Tape Dispenser, Black, for tape 3/4" x 1296, 
(Scotch R8-C40) 


Tape Dispenser, 3" core, for tape 1" X 2592, 


(Scotch R8-C25) 


Tape Dispensers, Hand Held, 3/4", 
(Scotch H-127) 


Dz. Erasers, (Pink Pearl #100) 
Erasers, Pencil Tip Wedge 
Dz. Erasers, (Art Gum $211) 


Dz. Erasers, (Eberhard Faber Pink Pearl #400) 


KAZA. SGo 
d Më , (10:00 


£ Set 7/0 
4,2572, LS: 0? 
Kx RIA 
¿bf S160 
, 2ZZ 2244 


Log / SZ AO 
SEN, A 
(227224 PALO 
[2f 76-40 
7522. ; 


AA 


2 25, j| 700 
O, Ze 


(33g, 37-0 


J TSA) 17,70 
1,8%, / 34-40 
2.67; ct ® 


Gel, DY: 30 


6 


Estimated Order Unit 
uantit m Total 


111. 


112. 
113. 


114. 


115. 
116. 


117. 


118. 


119. 


120. 


121. 


122. 


123. 


124. 


125. 


126. 


127. 


120 


30 


7.2 


120 
96 


24 


5С 


200 


15C 


70 


96 


40G 


12 


6G 


24 


Bxs. Paper Fasteners, Metal, 50/Bx, NAb, 13/60 


(#22 Acco Fasteners) 


Dz. Finger Tips, Asst. sizes, (Parr Swingline) 4 LA. / 25. 00 


Copy Holder, Metal, 7 x 9 1/2, (Liberty $76) Y Afa y 33169 
Bxs. Push Pins, Plastic heads, Assted Colors Lost 70.00 
(100/box) 


Desk Trays, Letter size, stackable, (Eldon #1600) (, Yen / [65-200 
Desk Trays, Large size, stackable, (Eldon #1604) € 120224 26.20 


Eraser, (Magic Rub Drafting Faber-Castell Bea 1 We E 
T9-1954) $ 

Paper Fasteners, Self-Adhesive,2" cap., ООС ©? PS 
(Ассо Z1-70021) 2/A6fF 

Pkg. Labels,self-adhesive, 2 x 4, "Sub y SONO 


(Avery S-6432) <{3— $60 


Pkg. Labels, Self-Adhesive, for mailing, 7 7700 ol OSL 3975.00 
15/16" x 2 11/16", 33 Labels on an 8 1/2" x 11" 
sheet, to be used in copiers and Laser Printers 


Dz. Hi-Liters, assted colors, wide tip, b PA APIR 
(Carters 09-07742--09-07749) 

Envelope Moistner, plastic tube ` DEAS MESETA. 3A 
with sponge end, (Sterling Master) 

Pencils, black lead, #2, 2 1/2 and 3, (5. AH 630.00 
(Ticonderoga) 


Dz. Pencils, Asst. Colors, w/erasers, UAE 27,/¿ 
Cao 


(Eagle VeriThin) 2 abe 


Dz. Pen Refills, Universal, ball point, Judo, 6.004. / (9 Q0 


blue, black and red, ned. pt. and fine pt. 


Wide tip markers, asstd. colors, Ze, S23-00 


(El Marko 751-759-01) 


Pkgs. Eraser Refills, Mechanical Pencil, f 245 7 4.3% 


(Pentel Sharp #5) Zon 


Unit 


Estimated Order 
Quantity Item Price / Total 


128. 


129. 


130. 


131. 
132. 


133. 


134. 


135. 


136. 
137. 
138. 
139. 
140. 


141. 


142. 


143. 
144. 
145. 
146. 


147. 


24 


24 


40С 


20С 
120 


160 


48 


48 


48 


48 


148 


148 


4С 


4С 


36 


300 


60 


12 


Pens and attachable anchors, 
(Sta-Put, W. T. Rogers) 


Pen refills, for attachable pens, 
(Sta-Put, W. T. Rogers) 


Pens, med. pt., asst. colors, 
(Bic Deluxe C-PMO11) hamil 


Pens, Fine point, asst. colors, (Bic BC-FS11) 
os 
Mechanical Pencils, .5mm lead, (Pental 20% 5) 


tubes Lead for mechanical pencils, .5mm, 
asstd. shades and darkness SOS 


Letter Openers, metal, medium priced 


ctn. Gummed reinforcements, 1/4" dian., 
72 boxes/carton, (Dennison #2) 


Ruler, 12", wood with double metal edge 
Ruler, 15", wood with double metal edge 
Ruler, 18", wood with double metal edge 
Pairs, Scissors, 8", straight, medium priced 


Staplers, Desk, Standard, Black Seil +B 40 


Pens, asst. colors, med. pt., 
(Papermate PA-931, 233 


Pens, Fine pt., asst. colors, 
(Papermate PA-936, 7, 8) 

34 do 
Pkgs Chalk, anti-dust, (Crayola T2-1402) 
Chalk Eraser, (Weber Costello, TS-804-526) 
Bxs. Staples, standard, for desk staplers 
Bxs. Staples, undulated, (Ace #700) 


Stapler, clipper type, (Ace #702) 


Zola , Wb 


/ Za, 1 2s 
Gal LA 
10-5221 Mo (0100 
c daz, 26 7,00 
¢ do ¿O 
¿Y 3a 2064 
I, 22 2725. 
(S Ze E ¿Y 
¿bé : 
25224 326400 





Estimated Order Unit 
antit t Price Total 


148. 


149. 


150. 


151. 


152. 


153% 
154. 
155. 
156. 
157. 
158. 
159. 
160. 
161. 
162. 
163. 
164. 


165. 


166. 


167. 


148 


12 
20 
24 
60 


200 
600 
72 
72 
72 
120 
72 
EN 
24 
48 
96 
24 


36 
36 


72 


Staple remover, (Ace Standard #60) 3 eh ¿y Ze. 1 KOF 
Pencil Sharpener, self-feed, beige color, llo, ES 268 


vacuum base, (Boston 1068) 

Pencil Sharpener, attachable base, selectable Zeie / 2.00 

diameters, tan w/brown base, (Berol U8-AP806) 

Desk Organizers, metal, vertical file, 6 slots, (c Ze; 2//- 52 

(GW #306) 

Rls. Tape, Packaging, 2" x 72 yds., clear ‚ #4. SH 

(Scotch R8-3750-2-60) 

Rolls, eon, mending, 1/2" x 1296", (Scotch #810) , a (. 76.00 

Rolls, Tape, mending, 3/4" x 1296", (Scotch $810) d OL Z 4000 

Rolls, Tape, mending, 3/4" x 2592", (Scotch #810) йу; [62.00 
Rolls, Tape,drafting, 3/4" x 60 yds., (Scotch #230) Lite £329 
Rolls, Tape, drafting, 1" x 60" yds.,(Scotch #230) ate Zei ër OEMS 
Rolls, Tape, masking, 1" x 60 yds., (Scotch $9:202-1)1 2 S FOOD 


Tape, masking, 2" x 60 yds., (Scotch R8-202-2) Y Bal ¿ ? $420 
Magnetic Таре, 1/2" wide ln, = [00 (^j PESE /2/.S V 
Rls. Labeling Tape, 1/4", asstd colors, (Dymo) ES LLL [ols 
Rls. Labeling Tape, 3/8", asstd colors," (Dyno) y 3/,20 
Rls. Labeling Tape, 1/2", asstd ¿soñó dao) ADA TES 
Engineer Scales & Cases (3 sided) a She / BUY 
Bxs. Tabbing, 1/2", Index, asstd colors, ‚ 7 Sb 


5 pkgs/box, (Aico) 


Bxs. Tabbing, 3/8", Index, asstd colors, UA y 254b 


5 pkgs/box, (Aico) 


Rls, Tape, Filament, 3/4"x60 yds., (Scotch R8-898) 3 ¿lu 2294, 


Estimated Order 


Desk Pad Blotters, 19 x 24, green, brown, 
or black 


Desk Pads, 19 x 24, green, brown, or black, 
with 4 padded corners, gold border design 


Desk Pad Covers, acetate, 19 x 24, .0075 thick 
n A 403K 
Paper Punch, clipper type, 1/4", ELE Re 404) 


Pad Holder, with clip, 5 x 8, Black, 
(Hazel N2-R535-61) 22 AGS 


Pad Holder,with clip, 8 1/2 x 11, Black, 
(Hazel N2-R535-61) 22-45 


Pad Holder, with clip, 8 1/2 х 14, Black, 
(Hazel N2-R253-61) 29 -Vfeo 


Correction Fluid, white, (Liquid Paper) 


Correction Fluid Thinner, 
(Liquid Paper Thinner) 


Correction Fluid, for copies, (Liquid Paper) 
Correction Fluid, colors, (Liquid Paper) 
Stamp Pad Ink, 1 1/2 oZ., assorted colors 
Rubber Cement, 4 Oz., (Carter's) OFAS O 
Rubber Cement Empty Pint Jar, w/app. brush 


Gal. Rubber Cement, one gallon containers, 
(Carter's) 


Qts. Rubber Cement Thinner, one quart, 
(Carter's) 


0,2. —Vqi 
Typewriter Cleaning Fluid, Ze ‘aes Boat) 


Poster Board, 22" x 28", white 


antit 

168. 12 
169. 72 
DIOS 100 
Tala 48 
172. 48 
17232 48 
174. 48 
175; 10G 
176. 1G 
1775 4G 
178. 2G 
1794. 48 
180. 24 
181. 6 
182. 5 
183. 6 
184. 12 
185. 100 
186. 72 


Bx Thumb Tacks,non-rusting metal,large, 
100 per box 


Unit 
c Total 
03 ЧУ? 
3 Mag.) 3 2,20 
4 2 d ‘D1 OO 
1 Z% (SAA 
Z< (TOYO 
ZO C. LO 


1050074. / 2/0940 
£6-2 Ya 66:27 
‚Жу. V ast 
ET Ase 
Pg) ¥5 160 
S Zeed (2, 


3 Goal 23-30 
xs. P 


Dito ALO 


d #22 / ANP 
1 25871 28100 


GH, ¿6% 


10 


Estimated Order Unit 


uantit 
187. 48 
188. 400 
189. 96 
190. 12 
191. 12 
192. 24 
193. 24 
194. 40 
195. 24 
196. 120 
197. 24 
198. 24 
199. 48 
200. 20G 
201. 20G 
202. 2M 
203. 20 
204. 12 
205. 12 
206. 2M 


em Total 


Bxs. Map Tacks, assorted colors Li Soh, SC v) 
Sets Indexes, 3-ring, clear or colored fabs, $0.0 
AI TI] ZZ A 


(Aico C1-213-8) 
Desk Cleaner, (3M Desk & Office Cleaner) (ën 2760 


Sets Book Ends, Metal, 9" ¿75227 $ 3.40 
Sets Book Ends, metal, 5" IS DA (Lof 


Wastebaskets, 15", Heavy Duty Rubber, Blk 2, Sao L010 
Wastebaskets, 12 1/4", Heavy Duty Rubber, Blk ; uo 


Binders, nylon posts, 8 1/2 x 11 3/4, „for 43497 MELE T, 70100 


burst print-outs, 10/box, (WJ 47-812) Dude put 


Binders, metal post, ledger style, d. Sez. 3oco 
9 1⁄4 x 11 7/8, 5/16" posts, (WJ 241-40N) 

Data Binder, for burst or unburst sheets, 1,7380) AU 
8 1/2 x 11, (Wilson Jones 47-811) 

Expanding File, 15 x 10, Alpha dividers, Z Asay | 71400 
(Smead R219A) : 

Expanding File, 12 x 10, Alpha, S Su (2040 


(Smead R217A) 


Indexes, for post binders, 9 1/4 x 11 7/8, ‚ Z ADO 
6 clear tabs, (WJ #504-40M) 


Felt Tip Pens, Fine Pt., Asst. Colors, 3 2. LLW 
(Berol Flash 32) 


Felt Tip Pens, Medium Pt., Asst. Colors, 33.00, , 640.00 
(Berol Flash 30) i 

Rolodex Cards, plain white, 3 x 5,(C-35) 2. 5 3/7/ (Sb 
Paper Punch, 3 hole, Heavy Duty 2-74 / S $40 
Date Stamp, (Rex-1, Pullman PD-1) te sod 0S2, c Yt 
Date Stamp, (Rex-2, Pullman PD-2) M um sod | Qiépag 31,00 


Rls. Adding Machine Tape, 2 1/4" IN, / «(4040 


11 


211. 
212. 
213. 
214. 
215. 
216. 
217. 
218. 
219. 
220. 
221. 


222. 


223. 
224. 
225. 


226. 


227. 


mated Order 
t 


Esti Unit 
it Item : e Total 


1С 
1С 
48 
40 


240 
500 
500 
2M 
4M 
4M 
1M 
600 
10 
60 
96 


120 
12 
8G 


Rls. Adding Machine Tape, 3" 
Rls. Adding Machine Tape, 3 7/16" 
Sets Index, 3 Ring, A - Z, (Aico C-213) 


Bxs. Tabs, plastic for hanging folders, 
(Oxford #42) 


Micro-cassette, 60 minutes, (Scotch $543) 
Cassette Tapes, 60 minutes, (Scotch) 
Cassette Tapes, 90 minutes, (Scotch) 
Envelopes, manila, oversize mailing, (Kraft $12) 
Shipping Tags, w/string, (Dennison S1-11-505) 
Rolodex Cards, 2 1/4" x An 
Filler Paper, 3 ring, plain, 
Pkgs.,Labels, File Folder, asstd. 
(Avery FF3) 43—22/ 

Bxs. Tabs, Index, cloth, gray, (Dennison 59-106) 


Easel Pads, 27 x 34, (Ampad $24-031)Q/- 7 go,» 


(National $14-280) 


colors, 


Notebooks, spiral bound, college ruled, 
(KolorKraft D4-33-706) 


Dz. China Markers, asstd colors, 
(Berol 43-164T 169T and 3-170T-174T) 


Gluestick, 6 oz., (Pritt Y9-95180) 
Dz. Calculator Ribbons, Cloth, BR80N 


Lift-off Tape, for IBM Selectric II Correctable, 
(Scotch #555) Une, = $9652. 


Bxs. Carbon Paper, Black, 8 1/2:x 11, for Typing, 
(Nu-Kote 02-NK11) 


Bxs. Carbon Paper, Black, 8 1/2 x 14, for typing, 


hh, LIC 


SAY LH 
ls —% CIO 
LS 62,40 


2.2/z 1 220, 90 
Llao, 60800 





Estimated Order Unit 


228. 


229. 


230. 


231 


232. 


233. 


234. 


235. 


236. 


231. 


238. 


239. 


240. 


241. 


242. 


nt 


10 


48 


120 


36 


100 


30 


6G 


3G 


4G 


48 


288 


120 


10G 


20G 


ota 


(Nu-Kote 02-NK14) 


Bxs. Carbon Paper, 8 1/2 x 11, Pen & Pencil, pe ECH 23,80 


(Nu-Kote 02-B6010-11 1/2) 


Bxs. Carbon Paper, 8 1/2 x 14, Pen & Pencil, Z $f Z A 


(Nu-Kote 02-B6010-14) 


Sorting Compound, moistener for finger tips, 1 Z / Y 320 
large, (Sortkwik) 
Vertical File, plastic, attachable sections, Le ZZ /¿ ŠZ 


(Eldon Add-a-file System, HB-1601) 


Pkgs. Columnar Sheets, 9 1⁄4 x 11 7/8, white, /O- So, 220 
includes, 2,3,4,6,8,10,10A,12,16,20,24,FR со1з., 
(Wilson-Jones А1-10 series) (2-423 PLAY 


- 


Pads Columnar Pads, 11 x 8 1/2, with description Meo 2,0091 200.0 
space, side bound, with holes, shaded, columns, 
with various numbers of columns, (WJ G7500 series) 


Pads Columnar Pads, 8 1/2 x 14, with description ALI SHO 


top bound, with holes at top, various numbers 
of columns, (WJ G7600 series) US FOO JLEXE 


Typewriter Ribbons, Film, for IBM Selectric II LES ¿007 F £2.00 
Correctable, (Nu-kote B86HY) 


Typewriter Ribbons, Film, for Royal SE5005, 5035 1920024 Le Va 
Correctable, (Royal 421322) Bl ss; b 


Lift-off Tapes for Royal SE5005 Correctable, e E 


(Nu-Kote 86TL) 


Reference File, V-Style, (Rolodex VIP-24) GL, Aa] Jef- 
Mechanical Pencil, side advance, .5mm capacity, Í: CLM BPEL 
(Quicker Clicker PD 345) 

Eraser Refill, for Quicker Clicker PD 345 Dh. L G0, O 


Note Pads, 3 x 5, with strip of adhesive, Zd Cag, / Z COLO 


(Post-It Notes) 


Note Pads, 3 x 3, with strip of adhesive, ZZ QQ If YOO 
(Post-It Notes) 


13 


Order 
item 


243. 10G Note Pads, 1 1/2 x 2, with strip of adhesive, 


244. 6G 
245. 200 
246. 12 
247. 12 
248. 8 
249. 6 
250. 8 
251. 8 
252. 8 
253. 96 
254. 12 
255. 60 
256. 24 


PLEASE NOTE: 


(Post-It Notes) 


Note Pads, 2 x 3, with strip of adhesive, 
(Post-It Notes) 


Telephone Message Books, NCR, 4/Page, wire- 
bound, duplicate, 400/sets to a book, (Aico 
50-176) 


Telephone List Finder, Push Bar Access, 
Metal, Black, (Bates Director, P5-DBK) 


Telephone List Finder Refills,Bates Director 
File Box, Metal, 3 x 5 x 13, Black, (GW 1353) 
File Box, Metal, 5 x 8 x 4, Black, (GW 855) 


File Box, Fiberboard, 3 x 5 x 11, Lift-off Lid, 
(Hedges 1035) ¿£ «4-73 


File Box, Fiberboard, 4 x 6 x 11, Lift-Off Lid, 
(Hedges 1046) “Yu AGS 


File Box, Fiberboard, 5 x 8 x 11, Lift-Off Lid, 
(Hedges 1058) Sw = Zí 


Receipt Book, 4/page, triplicate, 200 sets/book, 


(Rediform 8K808) 
Reference Books, Thesaurus, (Roget's) 


Reinforcements, Self-adhesive, 1/4" Diam., 


(Avery 5720) 


Pencil Cups, Plastic, Black == 2590 a 


ORDER AMOUNTS MAY BE MORE OR LESS THAN STATED. 


THE ITEMS LISTED ARE ESTIMATED QUANTITIES ONLY. 


Y, мә. LØ 
S Le) LEO 
end 637-0 
Or 3s 


2, 29 2 


2, 1 FC 
THE QUANTITY 


14 


INVITATION TO BID 
DEPARTMENT OF PURCHASING 
CITY OF FORT WAYNE. ALLEN COUNTY. INDIANA 
ONE MAIN STREET-ROOM 350 
PHONE 219-427-1101 


BID OPENING DATE July 7. 1988 RID REFERENCE #847 


BIDS SHOULD BE DELIVERED TO DEPARTMENT OF PURCHASING, ROOM 350, 
CITY-COUNTY BUILDING UF TO 11:00 A.M. ‚ОМ OR BEFORE 
OPENING DATE. 


SEALED BIDS WILL BE OPENED PUBLICLY AT 11:01 A.M. IN THE BOARD OF 

WORKS AND SAFETY CONFERENCE ROOM ON THE THIRD FLOOR OF THE 

CITY-COUNTY BUILDING. "NO LATE BIDS WILL BE ACCEFTED AFTER 
11:00 A.M. FOR ANY REASON WHATSOEVER. " 





THIS INVITATION FOR BID IS FOR OFFICE SUPPLIES 


AND REQUESTED BY OFFICE SERVICES DEFT. 
PLEASE RETURN THIS FORM AND/OR ANY OF THE OTHER FORMS AS REQUEST- 
ED AND HI-LIGHTED ОМ THE SHEET OF CONTENTS WITH YOUR SEALED BID. 


THIS BID REQUIRES А X 5% BID BOND OF ALL BIDDERS. 
THIS BID REQUIRES A 100% PERFORMANCE BOND OF SUCESSFUL 
BIDDER(S). 


PROMPT PAYMENT DISCOUNTS WILL BE ALLOWED AS FOLLOWS: mA 
IF PAID WITHIN : DAYS. 


THE CITY OF FORT WAYNE IS EXEMPT FROM FEDERAL EXCISE AND INDIANA 
STATE SALES TAX. THE CITY'S INDIANA SALES TAX EXEMPTION CERTIFI- 
CATE NUMBER IS 356-001-255 0013, PRICES SHOULD NOT INCLUDE THESE 
TAXES. 


THE EXECUTION HEREOF BY THE BIDDER IS ACCEPTANCE OF ALL TERMS 

AND CONDITIONS HEREIN AND IN THAT REGARD THE BIDDER AGREES ТО BE 
BOUND BY SAME AND BE BOUND TO THE AMOUNT OF HIS/HER BID FOR A 
PERIOD OF NINETY (90) DAYS. 


FIRM NAME MID-CITY OEFEICE SYSTEMS;-INC. 
HOME OFFICE: 138 E. Seventh St. Branch: STREET ADDRESS 6115 W.Jefferson Blvd 
Auburn, IN 46706-0403 CITY ort V 






Phone 1-800-643-2489 


EB 


SCHEDULE 


The contractor agrees to furnish at his/her/its own cost all labor, insurance, 
materials, equipment, and power for the complete performance of the projects. 


АП work will be performed in accordance with: the IFB, this contract and the 
applicable plans, specifications, and drawings for a TOTAL PRICE $ e 
(if unit prices are applicable, the contractor agrees to perform for those unit prices as 
set forth in the Schedule of Unit Prices attached hereto.) The supplies shall be 
delivered as follows: 

UPON RECEIPT OF YOUR PURCHSE ORDER. 








LJ  Liquidated Damages Provision This clause will be applicable to this 


contract if the box contains a checkmark ar an "X", o if required in specifications. 
LIQUIDATED DAMAGES IN TIME OF PERFORMANCE 


Actual damages for delays in completion are impossible to determine. 
Accordingly and as part of the consideration to enter into this transaction, the 
contractor agrees to be liable for also to pay to the City of Fart Wayne the sum of 
$ e a day as liquidated damages for each calendar day of delay past 
the stipulated date of completion as shown on the Request for Quotation, Contract or 
Purchase Order; Whichever may apply. This payment shall not limit the Citys' right to 
callect other damages. 





Any claim for an extension of the date of completion shall be based on a written 
notice/request delivered to the owner within 5 days of the occurance of the event 
giving rise/to the claim. 


Time of completion may only be altered by written approval from the owner. 


It is hereby agreed by and between the City of Fort Wayne and contractor that 
time is of essence of this agreement and the contractor agrees that it will complete the 
project as herein that it is a business and governmental necessity that the project be 
completed by this date. The parties agree that in the event the project is not 
completed by this date that it will be difficult cr impossible to make an accurate 


5-1 


-я 


Prescribed by the State Board of Accounts Form No, 95 (Revlsed 1987) 


BID, OFFER OR PROPOSAL FOR SALE OR LEASE OF MATERIALS 


(Deflned at I.C. 36-1-2-9.5) 
(Please type or print) 


Date: July KE 1988 
City of Fort Wayne - = . _ qr oia 





1, Governmental Unit: 
2... County: Allen County IN 
3, Bldder (Flrm): MID-CITY OFFICE SYSTEMS, INC. 
Address: 138 East Seventh Street 
Clty/State: Auburn, IN. 46706-0403 
4, Telephone Number: =- - = = ES 
5. Agent of Bidder (If applicable): -- 











Pursuant to notices glven, the undersigned offers bld(s) to City Of Fort Wayne (Gov- 
ernmental Un!t) In accordance with the followIng attachment(s) whlch speclfy the class or ltem number or 
description, quantity, unlt, un!t price and total amount, 


The contract will be awarded by classes or Items, In accordance with specifications, Any changes or 
alterations In the Items spec!fled will render such bld vold as to that class or ltem, Bldder promises that 
he has not offered nor recelved a less price than the price stated In his bld for the materlals Included !n 
sald bid, Bidder further agrees that he vill not withdraw hls bid from the office In whlch It Is filed. A 
certlfled check or bond shall be flled with each bld If required, and llablilty for breach shall be enforce- 
able upon the contract, the bond or certlfled check or both as the case may be. 5 


zx. Bootle 
Slgnature Bidder or Agent 


BID OFFER OR PROPOSAL 


Attach separate sheet llsting each Item bld based on speci ficatlons pubilshed by governing body. 
Following Is an example of the bld format: e 


—— AAA EE EPT mount 
Class or item uantit Unit Description Unit Price Amount 


NON-COLLUSION AFFIDAVIT 


STATE OF INDIANA ) 
). SS: 
Allen COUNTY ) 


The unders!gned bidder or agent, belng duly sworn on oath, says that he has not, nor has any other 
member, representatlve, or agent of the flrm, company, corporation or partnersh!p represented by hlm, 
entered Into any comblnatlon, colluslon or agreement with any person relative to the price to be bld by 
anyone at such lettlng nor to prevent any person from bldding nor to Induce anyone to refraln from bidding, 
and that thls bld Is made without reference to any other bld and without any agreement, understanding or 
comblnatlon with any other person In reference to such bidding. 


He further says that no person or persons, flrms, or corporation has, have or will recelve directly 
or Indirectly, any rebate, fee, gift, commisslon or thing of value on account of such sale. 


RL MID-CITY OFFICE SYSTEMS, INC. 
Ge GE Bidder (Firm) 


» Wp ME 
9*5 T ES > 
df A stella reco Lu 


S SN ae УА, wl r Signature @f Bidder or Agent 


C Eti 
\stoscr thes ара sworn to before me thls e day of 
2 y "КҮР s И; 
H › ` , E 
My Santee АНАКЕ E E ) 
County of es dente: Allen 
» y PS SOS 


ИЛҮҮ КУ Martha A. Rodenbeck 
Notary Public Printed Name 


› . > 
H ) 


> > 
. & J > 
> J › 


H 






D 






Р 


Notary Publ c 


& 





ACCEPTANCE 


There now being sufflclent unobllgated approprlated funds avallable, the contracting author!ty of 
(Governmental Unlt) hereby accepts the terms of the attached bld for 
classes or Items numbered and promises to pay the undersigned bldder upon delivery the price 
quoted for the materlals stipulated In sald bld. 
Date: 


—— KK yU. 


Contracting Authorlty Members: 














, AMERICAN STATES INSURANCE COMPANY | 


INDIANAPOLIS, INDIANA 


BID OR PROPOSAL BOND 


Know all Men by these Presents, 





of Auburn, IN M6706 o e e (hereinafter called the Principal), 


as Principal, and AMERICAN STATES INSURANCE COMPANY (hereinafter called the 





Кее Жен (тй гыш Dollars ($4h00.00 —....) for the payment of which the Principal 


and the Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly 


and severally, firmly by these presents. 


SIGNED and SEALED this........- TV S S day of e NE Т суре =. 19 88 , 





NOW, THEREFORE, if the said contract be timely awarded to the Principal and the Princi- 
pal shall, within such time as may be specified, enter into the contract in writing, and give bond, if 
bond be required, with surety acceptable to the Obligee for the faithful performance of the said con- 
tract, then this obligation shall be void; otherwise to remain in full force and effect. 


зу MX), Boot LERET _ 


T». oS eee COMPANY 
Form 9-1027 By... — s e —---- — 
6-62 














Attorney-in-Fact 





AJTACHMENT A 
1 , 


> 


MBE/WBE COMMITMENT FORM 


THE FOLLOWING IS THE UNDERSIGNED'S COMMITMENT TO THE MBE/WBE GOALS OF 
THE CITY FOR WORK DONE PURSUANT TO THIS CONTRACT: 


A. 


X 








The undersigned firm certifies that it is an MBE/WBE 
Contractor (cross out inapplicable provision). 


For MBE specify percentage of minority ownership $. 
For WBE specify percentage of women ownership 55 %. 


The undersigned certifies that they are a joint venture 
in which the following (MBE/WBE) firm 

(cross out inapplicable provision) is a joint venture 
partner. 


The MBE/WBE firm (cross out inapplicable provision), 
shall have % participation (employees) 
participation (costs) in this project. 


Specify the percentage of minority/women ownership in 
the MBE/WBE firm $. (Cross out inapplicable 
provision.) 


The undersigned commits $ of the total bid price as 
a subcontract to minority business enterprise | 
participation. The MBE firms, which are proposed as 
subcontractors, are the following: 








NAME OF FIRM ADDRESS TYPE OF WORK 
1. 
Lis 
3 
The undersigned commits € of the total bid price as 


a subcontract to women business enterprise 
participation. The WBE firms, which are proposed as 
subcontractors are the following: 


NAME OF FIRM ADDRESS TYPE OF WORK 


E: Complete (1.) and (2.) below if participation goals of 7% M3z 
and 2% WBE have not been met. 


l. My Company cannot neet the participation goals for the 
following reasons: : 


usc e Kad S EE A LL Fm —IMÓƏyho Ü 
S M 


eg 


d. We have taken the following steps in an attempt to 
comply with these participation goals: 





E EE s ss 
EE EEUU E ME И шк пы _ _E_ N E A 
A EE 


E з ж ды Seer SL A i e ме о ee A a 


(Attach additional sheets as necessary.) 





Contractor: MID-CITY OFFICE SYSTEMS, INCContractor: 
y 72, TA 
B»: x. y ON Xto U E 


A 





By: 


Its: Corporate Secretary/Treasurer Its: 


. ATTACHMENT С 


CERTIFICATION OF BIDDER/VENDOR 


The undersigned, on behalf of MID-CITY OFFICE SYSTEMS, INC 


, does hereby make the following representations 

to the City of Fort Wayne, Indiana. 

WHEREAS, it is acknowledged that the Common Council 
of the City of Fort Wayne, Indiana, has passed an ordinance con- 
demning the apartheid Ud orks of the country of South Africa; 

WHEREAS, Council's ordinance requires that all persons, 
firms or corporations submitting bids to the City, for goods and 
services, certify, as part of the bid, that such entity does not 
support the policies of apartheid in South Africa. 

The undersigned states, on behalf of  MID-CITY OFFICE SYSTEMS, 

INC. ‚ that MID-CITY OFFICE SYSTEMS, INC. 

does not support or endorse the policy of apartheid in South Africa. 

IN WITNESS WHEREOF, this Certification has been signed 


this. st day of July ‚ 19 88. 


MID-CITY OFFICE SYSTEMS, INC. 
(Name of Bidder/Vendor) 








Z rue. 0 Zoe VE n e uy 


P 
(Name and Title of Person Signing) 
Loretta J. Boswell, Corporate Secretary/Treasurer 


t 


. ATTACHMENT D 


INSTRUCTIONS TO BIOOERS 
EQUAL EMPLOYMENT OPPORTUNITY 


AF FII RMATIVE ACTION PROGRAM 
IMPLEMENTATION OF EQUAL EMPLOYMENT OPPORTUNITY POLICY: The Equal 
Employment Opportunity Policy is implemented through an Affirmative 
Action Program. The program should be designed to hire qualified 
minority persons in all of the various job categories when needed and 
the firm should establish specific goals to increase the number of 
minorities in the various job categories through hiring or promotion. 


The City of Fort Wayne has approved some goals and timetables to 
serve as guidelines for firms with whom it does business. All firms 
doing business with the City should employ а representative number of 
minorities in а11 job classifications within a four year period, using 
the percentage of the non-white population аз а goal. These firms 
should also establish specific goals and timetables for achieving their 
goals. Such goals and timetables shall be a part of а firm's 
Affirmative Action Progrm and shall be maintained on a year-by-year 
basis. 1? а firm cannot meet the established goals and timetables, it 
will be evaluated on its "good faith" effort; that is, whether the 
Affirmative Action Program is being followed in fact and whether every 
attempt is being made to attain the goals according to the timetables. 


Another factor supporting the "good faith" effort is whether the 
firm has conducted an analysis of all major job categories at the 
facility to determine if minorities are currently being underutilized 
in any one or more job categories. ("Underutilization'" means having 
fewer minorities in a particular job category than would reasonably be 
expected by their availability). Consideration of "good faith" effort 
shall also be given to the following factors: 


Ki The minority population of the labor area: 
A copy of the Standard Metropolitan Statistical Area for the 
City of Fort Wayne is provided by the Indiana State 
Employment Service. If you live outside the state, your 
local State Employment Service will provide manpower 
information for your area. 


La The size of the minority unemployment force in the labor 
area. (See Manpower statistics for your area). 

3. The percentage of the minority work force as compared with 
the total work force in the immediate labor area. (See 


Manpower statistics for your area). 
4. The general availability of minorities having requisite 


skills in the immediate labor area. (See Manpower statistics 
for your area). 


= 0 V E R-- 


EEO/AA/10/1/87 


$ 
5. The "availability of minorities having requisite skills in an 
area in which the facility can reasonably recruit. (See 
Manpower statistics for your area). 


6. The availability of promotable minority employees within 
facilities organization. (See workforce analysis page 2, 
item IV). 

Y The anticipated expansion, contraction and turnover of*-and- in 
the work force. (You must project future vacancies caused by 


new positions or promotions). 


8. The existence of training institutions capable of training 
minorities in the requisite skills. (Contact training 
irstitutions in your area). 


9. The degree of training which the firm is reasonably able to 
undertake as a means of making all job classifications 
available to minorities. (You must do an in-house survey). 

LO: The use of recruitment sources where minorities can be 
secured. 


Ll. You must complete all sections of the Affirmative Action 
Documents. 


12 Compliance Review - The purpose of a compliance review. is to 
determine if the contractor maintains nondiscriminatory 
hiring and employment practices and {в taking affirmative 
action to insure that applicants are employed and that 
employees are placed, trained, upgraded, promoted, 
terminated, otherwise treated during employment without 
regards to race, color, religion, sex or national origin. It 
shall consist of а comprehensive analysis and evaluation of 
each aforementioned practices and policies and conditions 
resulting therefrom. 


Every effort should be directed to increase materially the number 
of minorities at all levels in all segments of the work force of the 
company with particular emphasis on segments of the work force where 
few, if any, minority persons are employed. Special attention should 
be given to the categories of officials and managers, professionals, 
technicians, sales workers, office and clerical and skilled craftsmen. 


PROGRAM SUMMARY - THE AFFIRMATIVE ACTION PROGRAM SHALL BE SUMMARIZED 
ANO UPDATED ANNUALLY. CONTRACTORS ANO SUBCONTRACTORS SHALL SUBMIT THE 
PROGRAM SUMMARY TO THE EEO/AFFIRMATIVE ACTION OFFICER EACH YEAR ON THE 
EXPIRATION DATE ОЕ THE AFFIRMATIVE ACTION PROGRAM. 

i [Ды 


Adams Jr. 
ompliance Officer 






Joseph 
ЕЕО/АА. 


CITY OF FORT WAYNE 
AFFIRMATIVE ACTION PROGRAM 


Name of Company MID-CITY OFFICE SYSTEMS, INC, : 


Zip — — 46706-0403. — Phone . 1-800-643-2489 


Identify by title and name the highest official within the facility who has the overall 
responsibility for the implementation of the Equal Employment Opportunity and Affirmative 
Action Program. 





Michael D, Boswell EE ___President — — — —————————— 
PLEASE PRINT Title 
Dare 7-1-88 Signature — —_O6O8>8zé808 4 AA4<|]>> 
|. Does your firm have a written Affirmative Action Program ? Yes X__No 





A. If so, and it contains answers to the questions asked in this program , attach а copy 
and sign the Written Statement of Company Policy. 

B. If not , do you accept the following program in meeting the requirements of the City 
of Fort Wayne? Yes X — No Š 


PLEASE КЕЕР IN MIND THAT FAILURE TO COMPLETE ALL SECTIONS OF THIS 
DOCUMENT WILL RESULT IN YOUR PROGRAM BEING REJECTED. 


2. .Will your firm make every effort to increase employment of minorities at all levels of its 
workforces with particular emphasis to categories where few, if any, minority people аге 
employed P? X Yes No 


3. Current number of employees __12________ 
Number of employees as of October 1987 _18 January 1988—18 April 1988 12 
and July 1988 12 















A Workforca Analysis: EMPLOYEES BY RACE/ETHNICITY/SEX 


= 
CLASSIFICATION SALARY RANGE 

ae иш К [Дш A 

psum mers Цюй у eee 


Other _ Unskilled 








(DESIGNATE) | 















Handicapped: — "eg. x | No Lis Numbet. cia 7. 


B- Black (not of Hispanic Origin)  H — Hispanic (all persons of Mexican, Puerto Rican, Cuban, 
Central or South American, or other Spanish culture of origin) Al, AN - American Indian or Alaskan 
Native АР — Asian or Pacific Islanders F- Females 


. If total minority employment is less than 20% give reasons why. ( Oo not include 
Females when you figure minority employment percentages. ) 
During recreitment process, very few minorities a Few, if e who have 


lied lified 


—n F 


. List minority recruitment sources: Ivy Tech; Indiana Employment Security Division; IU/PU 

EE eege 
EE E EE ER 
Scc EE уны O MO A EE 





” Does your company anticipate an increase in employment this year? Yes x Mo 
Approximately how many P X 


What specific goals can you achieve for the employment of minorities during 1987—88? 

















A. Officials and Managers % 
B. Professionals Y 
C. Technicians % 
О. Sales Workers 20% Y 
E Office and Clerical % 
E Skilled Craftsmen__________________20%____% 
G. Other ee % 
WR TATEMENT OF COMPANY ICY 
It is the policy of | MID-CITY OFFICE SYSTEMS, INC. that Equal 


Employment Opportunity be afforded to all qualified persons without regard to race, 
sex, religion, color or national origin. In support of this policy MID-CITY OFFICE 

SYSTEMS, INC. will not discriminate against any employee or 
applicant for employment because of race, religion, sex or national origin. The Board 

of Directors and Officers will take affirmative action to insure that applicants - 
are employed and that employees are treated during employment without regard to their 
race, religion, color, sex or national origin. Such action will include but not be limited 
to: recruitment, advertising or solicitation for employment hiring, placement , upgrading, ; 
transfer or demotion, selection for training including apprenticeship rates of pay or 
other forms of compensation, layoffs or termination. 


MID-CITY OFFICE SYSTEMS, INC. 7-1-88 
Name o mpany or Firm ate 






I £ 
of Highest Company Official 


Michael D.Boswell; President 
Name and Title of Signer (Please type or Print ) 





— 
Signature 
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ATTACHMENT E 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


Each Bidder 1з required to file a fully executed 
Certificate of Non-Segregated Facilities once a year. 


CERTIFICATION OF NON-SEGREGATED FACILITIES 


The Bidder certifies that he does not maintain or 
provide for his employees any segregated facilities at any of 
his establishments, and that he does not permit his employees 
to perform their services at any location, under his control, 
where segregated facilities аге maintained. The Bidder 
certifies further that he wíll not maintain or provide for 
his employees апу segregated facilities at апу of his 
establishments and that he will not permit his employees to 
perform their services at any location under his control 
where segregated facilities аге maintained. The Bidder 
agrees that а breach of this certification will be a 
violation of the Equal Opportunity clause in any contract 
resulting from acceptance of this bid. As used in this 
certification, the tera “segregated facilities" means any 
waiting room, work area, restrooms and washrooms, restaurant 
or dressing areas, parking lots, drinking fountains, 
recreation or entertainment areas, transportation and housing 
facilities provided for employees which are segregated by 
explicit directive or are in fact segregated on the basis of 
race, color, religion, ог national origin, because of habit, 
local custom, or otherwise. The Bidder agrees that (except 
where the Bidder has obtained identical certification from 
proposed subcontractors for specific time periods) he will 
obtain identical certification from proposed subcontractors 
prior to the award of subcontracts exceeding $10,000 which 
are not exempt from the provisions of the Equal Opportunity 
clause and that he will retain such certifications in his 


files. 


NOTE: THE PENALTY FOR MAKING FALSE STATEMENTS IN OFFERS IS 
PRESCRIBED IN 18 U.S.C. 1001. . 


Date: July 1, ; 1988. 


MID-CITY OFFICE SYSTEMS, INC. — — — — —— 
Name of Bidder 


Q. o eo её 


Title: Comparte Secretaiy/Tseasuron 
Official Address: (including zip code) 


138 East S :. 6115 W. Jefferson Blvd. 


` aub ach ups ov ш; Fort Wayne, IN 46804) 


By: 





muo-e 


Estimated Order 


Unit 
Quantity Item Price / Total 
Y. 400 Report Covers, 11 x 8 1/2, side opening, Z 
(Accopress #2507), various colors : 
a 200 Report Covers, 11 x 8 1/2, end opening, / 
(Accopress #1704), various colors 
3 200 Report Covers, 14 x 8 1/2, end opening, / 
(Accopress 41904), various colors 
4. 800 Nylon Prong Binders, 14 7/8 x 11, for computer / 
print-outs, (Wilson Jones 14-1411N) 
5. 24 Three Ring Binder, 8 1/2 x 11, 122722" ring; / 
front and rear pockets, (Wilson Jones 364-34) 
6. 24 Three Ring Binder, 9 1/2 X 6, 1" ring, / 
(Wilson Jones B3-198-12B or Wilson Jones 
364-12B) 
Ta 24 Three Ring Binder, 9 1/2 X 6, 2" ring, / 
(Wilson Jones B3-198-42B) 
8. 24 Three Ring Binder, 8 1/2 x 5 1/2, 2" ring; / 
(Wilson Jones B3-198-40B) 
9. 24 Three Ring Binder, 8 1⁄2 x 5 1/2, 1" ring, ee oo es 
(Wilson Jones B3-198-10B) 
10. 30 B&P 1470 Roll Books 10 1/2 x 8 1/4 with Rages TE o 
150 pages 
11. 40 Account Book, 150 Pages, ledger, journal or sr A M E 
record, (National 37-331, or B&P 67-1/8) 
12. 12 Gross Steno notebooks, spiral bound, (WJ 1115W) LM bor e ШЫ, 
їз; 200 Report Covers, Plastic with slide-on Spine, Clear NEC AP... CBS. 
14. 200 Report Covers, Plastic with slide-on Spine, IPLE AE A DEDOS 
15. 12C Report Covers,double inside pockets, ARE OCA, 
with 3 fasteners, Asst. Colors, (Duo Tang #54128) 
16. 12C Report Covers, 3 double tang fasteners, ECOLE nee 


Asst. Colors, (Duo-Tang #51258) 


Estimated Order Unit 
uant e | с Total 


17. 


18. 


194 


20. 


21. 


22. 
23. 


24. 


25. 


26. 


27. 


28. 


29. 


30. 


31. 


324 


339 


1M 


60 


24 


40M 


20M 


2M 


2M 


500 


200 


1M 


1M 


15M 


1M 


15C 


1M 


30 


60 


Report Covers, double inside pockets, 


w/o metal fasteners, Asst. Colors, (Duo-Tang #50125) 


Metal Drawer Frames for 8 1/2 x 11 
hanging files 


Metal Drawer Frames for 8 1/2 x 14 
hanging files 


File Folders heavy manila, 8 1/2 x 11 
1/3, 1/5 or straight cut 


File Folders heavy manila, 8 1/2 X 14 
1/3, 1/5 or straight cut 


Hanging Folders, 8 1/2 x 11 
Hanging Folders, 8 1/2 x 14 


Hanging Folders, Box Bottom, 8 1⁄2 * il, 
(Pendaflex F2-4152 x 2) 


Hanging Folders, Box Bottom, 8 1/2 x 14, 
(Pendaflex F2-4153 x 2) 


File pockets, 1 3/4" expansion, 8 1/2 x 11, 
(Smead 1514C or Wilson Jones $62) 


File pockets, 1 3/4" expansion, 8 1/2 x 14, 
(Smead 1516C or Wilson Jones $72) 


File pockets, 3 1/2" expansion, 8 1/2 X 11, 
(Smead 1524E) 


File pockets, 3 1/2" expansion, 8 1/2 x 14, 
(Smead 1526E) 


File pockets, 5 1/4" expansion, 8 1/2 x 11, 
(Smead 1534 or WJ 66) 


File pockets, 5 1/4" expansion, 8 1/2 x 14, 
(Smead #1536G or WJ 76) 


Dictionary, Webster's Collegiate, 9th Edition 


Expanding Wallets, 11 3/4 x 9 1/2, 5 1/4" exp. 
(Smead 1073G) 


EXCESS мис 


=й рш гш 


Unit 


Estimated Order 
Quantity Item Price / Total 


34. 


35; 


36. 
37. 
38. 
39. 
40. 
41. 
42. 
43. 


44. 


45. 


46. 


47. 


48. 


49. 


50. 


Si. 


60 


120 


2M 
4M 
1M 
1M 
1M 
2M 
1M 
10M 


24 


48 


48 


24 


36 


24 


10 


10 


Expanding Wallets, 11 3/4 x 9 1/2, 3 1/2" exp., 
(Smead 1053E) 


Expanding Wallets, 15 x 10, 3 1/2" exp.. 
(Smead M6-1056E) 


Envelopes, Sub. 32, Buff, Clasp, 7 1/2 x 10 1/2 
Envelopes, Sub. 32, Buff, Clasp, 10 x 13 
Envelopes, Sub. 32, Buff, Clasp, 11 1/2 x 14 1/2 
Envelopes, Sub 32, Buff, Clasp, 12:3 151/2 
Envelopes, Sub. 32, Buff, Clasp, 6 x 9 
Envelopes, Sub. 32, Buff, Clasp, 9 1/2 x 14 1/2 
Envelopes, Sub. 32, Buff, Clasp, i10 x 15 
Envelopes, Sub. 32, Buff, Clasp, 9 x 12 


sets File guides, pressboard, 11 x 8 1/2, 


ые жа узыш: ш 


11x 8 1/2, metal tabbed w/o rod eyelet (Smead S1151-25) 


sets File guides, pressboard, 11 x 8 1/2, 
Alpha, plastic tabs, (Oxford G7-xP225) 


sets File guides, pressboard, 14 x 8 1⁄2; 
Alpha, plastic tabs, (Oxford GX-XP1025) 

sets File guides, pressboard, 14 x 8 1⁄2, 
Alpha, metal tabs, w/o rod eyelet, 


sets Card Guides, 3 x 5, Alpha, plain tabs, 
Buff, (Smead 515-25, Barkley 575-2) 


sets Card Guides, 4 x 6, Alpha, plain tabs, 
Buff, (Smead 625-25, Barkley 675) 

bxs. Card Guides, 3 x 5, 1/3 cut, plain blank, 
100 per box, (Smead 523) 


bxs. Card Guides, 
100 per box, (Smead 623) 


(Smead S2151-25) 


4 x 6, 1/3 cut, plain blank tab, 


RAD йш эке 


E A 


asp I PMA 


ыс узыны E 


ER ds A 


PA Уге a 


кои шш с. 


Unit 


Estimated Order 
Quantity Item af Price / Total 


52. 


53. 


54. 


55. 


56. 


57. 


58. 


59. 


60. 


61. 


62. 


63. 


64. 


65. 


66. 


67. 


68. 


10 


48 


24 


48 


10 


20M 


10M 


8M 


15C 


4M 


1M 


1M 


200 


30 


30 


30 


800 


bxs. Card Guides, 5 X 8, 1/3 cut, 
100 per box, (Smead 823) 


plain blank tab, 
sets Card Guides, 4 X 6, Buff, Alpha, plastic 
tabs, (Oxford G1-X4625-BF) 


sets Card Guides, 5 X 8, Buff, 
tabs, (Smead G3-8150-25) 


Alpha, plastic 


sets Card Guides, 
(Smead G3-5250-25) 


3x 5, Alpha, plastic tabs, 


Bxs. Tabulating Card Guides, 
1/5 cut (Smead G3-TA25) 


7 3/8 X 3 1/4, 


Index Cards, white ruled, 3 x 5, (1/m box) 


Index Cards, white ruled, 4 x 6, (1/m box) 


Index Cards, white ruled, 5 x 8, (500/c box) 
Filler Paper, 3 ring, white faint ruled, 
500 box, 8 1/2 X 11, (National 14-281) 


Filler Paper, 3 ring, white faint wide ruled, 
8 1/2 x 11, reinforced, (B & P A3-5312-102A) 


Filler Paper, 3 ring, white faint ruled, 
9 1/2 х 6, (National A3-14-261 or Plain A3-14-260) 
white faint ruled, 


Filler Paper, 3 ring, 


AS dir CERE 


EE ANE 


NM on зын 


Жыш LUNES 


8 1/2 x 5 1/2,(National A3-14-251 or Plain A3-14-250) 


side bound, w/holes 
this includes, 
7200 Series) 


11 x 8 1/2, 
Buff or Green, 
(WJ 


Analysis Pads, 
on bound side, 
2,3,4,5,6,7,and 8 columns, 


Analysis Pads, Wilson Jones G7214D 


Analysis Pads, Wilson Jones 7513 
Analysis Pads, Wilson Jones G7608GW 


Ledger Sheets, 9 1/2 x 1l 7/9, white or green, 
(Wilson Jones 10-3) 


A Йылы — 


Estimated Order Unit 
Quantity тай oe Price / Total 


69. 800 Ledger Sheets, 9 1/2 X 11 7/8, white or green, Z 
(Wilson Jones 10-8) 


70% 20G Legal ruled pads, 8 1/2 x 14, yellow & white Z 
Tis 20G Legal ruled pads, 8 1/2 x 11 3/4, yellow & white / 
cor 12G Legal ruled pads, 5 x 8, yellow & white / 


73% 3M Sheet Protectors, Acetate, 8 1/2 x 11, / 
for 3 ring binders, (C-Line 00010) 


74. 12 rolls Correction Tape, adhesive, 1/6" wide, / 
(Avery CR 16) 


75. 24 Paper Spindles / 


TS. 15 pack Correction Paper for typing, white/colors, c£ 
(Super Ko-Rec-Type, 01-1SK) 


775 50 LB. Rubber Bands, 1/4# Box and 14 Box, / 
assorted sizes 


78. 6 File Boxes, Metal, 3 x 5 x 8, (Weis #835) / 
79. 6 File Boxes, Metal, 3 x x 6, Black, (GW H4-653) E 


81. 6 File Boxes, Metal, 4 x 


5 
80. 6 File Boxes, Metal, 4 x 6 х 6, Black, (GW H4-664) 2 
6 x 4, Black, (GW H4-644) | L 
6 


82. 6 File Boxes, Metal, 4 x 6 x 8, Black, (GW $846) Z 
83. 8 File Boxes, Metal, 3 x 5 x 3, Black, (GW H4-533) Z 
84. 6 File Boxes, Metal, 5 x 8 x 8, Black, (GW #858) Z 
85. 240 Storage Boxes, 12 Ctn, (#11 Liberty Storage Bx) / 
86. 240 Storage Boxes, 12 Ctn, (#12 Liberty Storage Bx) L 
87. 60 Storage Boxes, 12 Ctn, (4725 Liberty Storage BXx) L 
88. 24 Clipboard, 6 x 9 L 
89. 120 Clipboards, 8 1/2 X 11 EL ERE LAUR ET, n 


Estimated Order Unit 
Quantity Item Price / Total 
90. 60 clipboards, 8 1/2 x 14 / 
91. 100M Paperclips, #1, standard, rustproof / 
92. 12 Bxs. Butterfly Paper Clamps (12/box) / 
93. 20M Jumbo paper clips, 2" long / 
94. 180 Magnetic clips with 1 1⁄4" clamp, 18/Box Z 
(Boston P3-2026) 
95. 120 Magnetic clips with 2 1⁄4" clamp, 12/Box / 
(Boston P3-2027) 
96. 48 Paper clip holders, Magnetic / 
97. 48 Dz. Binder Clips/Paper Clamps, (Manhattan #20) £ 
98. 72 Dz. Binder Clip/Paper Clamps, (Manhattan $50) L 
99. 72 Dz. Binder Clip/Paper Clamps, (Manhattan $100) L 
100. 120 Stamp Pads, Asst. Colors, (Sanford's #1) / 
FOL; 60 Stamp Pads, Asst. Colors, (Sanford's #2) / 
102. 48 Stamp Pad Inker, Roll-on, Asst. Colors / 
103. 48 Tape Dispensers, Hand held, 1/2" SE M 
(Scotch H-126) 
104. 30 Tape Dispenser, Black, for tape 3/4" x 1296, M o LONE GRRE 
(Scotch R8-C40) 
105. 8 Tape Dispenser, 3" core, for tape 1" x 2592, xt dab. e pu cR 
(Scotch R8-C25) 
106. 120 Tape Dispensers, Hand Held, 3/4", ЖЕ S UE МС де 
(Scotch Н-127) 
107. 6 Dz. Erasers, (Pink Pearl #100) lm Mean de ees 
108. 8G . Erasers, Pencil Tip Wedge ы уб, RE 
109. 4 Dz. Erasers, (Art Gum #211) A JL MUN ER 
110. 6 Dz. Erasers, (Eberhard Faber Pink Pearl $400) AA E ee E su 


Estimated Order Unit 


uantit e P Total 
Jl. 120 Bxs. Paper Fasteners, Metal, 50/Bx, / 
(#22 Ассо Fasteners) 
112. 30 Dz. Finger Tips, Asst. sizes,(Parr Swingline) / 
113 8 Copy Holder, Metal, 7 x 9 1/2, (Liberty #76) / 
А 72 Bxs. Push Pins, Plastic heads, Assted Colors / 
(100/box) 


115; 120 Desk Trays, Letter size, stackable, (Eldon #1600) / 


116. 96 Desk Trays, Large size, stackable, (Eldon #1604) / 


LLE 24 Eraser, (Magic Rub Drafting Faber-Castell NA. 
T9-1954) 
118. 5С Paper Fasteners, Self-Adhesive,2" cap., Z 


(Acco Z1-70021) 


119. 200 Pkg. Labels,self-adhesive, 2 x 4, / 
(Avery S-6432) 


120. 15C Pkg. Labels, Self-Adhesive, for mailing, / 
15/16" x 2 11/16", 33 Labels on an As AER xl" 
sheet, to be used in copiers and Laser Printers 


i21. 70 Dz. Hi-Liters, assted colors, wide tip, $ 
(Carters 09-07742--09-07749) 

122. 96 Envelope Moistner, plastic tube / 
with sponge end, (Sterling Master) 

123% 40G Pencils, black lead, #2, 2 1/2 and 3, L 
(Ticonderoga) 

124. 12 Dz. Pencils, Asst. Colors, w/erasers, / 


(Eagle VeriThin) 


125. 2 Dz. Pen Refills, Universal, ball point, / 
blue, black and red, med. pt. and fine pt. 


126. 6G Wide tip markers, asstd. colors, / 
(El Marko 751-759-01) e Ke 


2T 24 Pkgs. Eraser Refills, Mechanical Pencil, / 
(Pentel Sharp #5) 


Estimated Order Unit 
nt e Total 


128. 24 Pens and attachable anchors, / 
(Sta-Put, W. T. Rogers) 


129. 24 Pen refills, for attachable pens, / 
(Sta-Put, W. T. Rogers) 


130. 40G Pens, med. pt., asst. colors, / 
(Bic Deluxe C-PM011) 


131. 20G Pens, Fine point, asst. colors, (Bic BC-FS11) / 
E32. 120 Mechanical Pencils, .5mm lead, (Pental Sharp 5) Z 


133; 160 tubes Lead for mechanical pencils, .5mm, Z 
asstd. shades and darkness 

134. 48 Letter Openers, metal, medium priced / 

135. L ctn. Gummed reinforcements, 1/4" diam., / 
72 boxes/carton, (Dennison #2) 

136. 48 Ruler, 12", wood with double metal edge / 

137. 48 Ruler, 15", wood with double metal edge / 

138. 48 Ruler, 18", wood with double metal edge / 

139. 148 Pairs, Scissors, 8", straight, medium priced Z 

140. 148 Staplers, Desk, Standard, Black / 

141. 4G Pens, asst. colors, med. pt., / 
(Papermate PA-931, 2, 3) 

142. 4G Pens, Fine pt., asst. colors, / 
(Papermate PA-936, 7, 8) 

143. 36 Pkgs Chalk, anti-dust,(Crayola T2-1402) MAE ne Er LE 

144. 6 Chalk Eraser, (Weber Costello, TS-804-526) Ж жы ten EE 

145. 300 Bxs. Staples, standard, for desk staplers PE O у, 

146. 60 Bxs. Staples, undulated, (Ace #700) ED EE 


147. 12 Stapler, clipper type, (Ace #702) Z 


Estimated Order Unit 
Quantity Item Price / Total 

148. 148 Staple remover, (Ace Standard #60) / 

149. 12 Pencil Sharpener, self-feed, beige color, / 
vacuum base, (Boston 1068) 

150. 20 Pencil Sharpener, attachable base,selectable / 
diameters, tan w/brown base, (Berol U8-AP806) 

151. 24 Desk Organizers, metal, vertical file, 6 slots, / 
(GW 4306) 

152 60 Rls. Tape, Packaging, 2" x 72 yds., clear / 
(Scotch R8-3750-2-60) 

153. 200 Rolls, Tape, mending, 1/2" x 1296", (Scotch #810) / 

154. 600 Rolls, Tape, mending, 3/4" x 1296", (Scotch #810) Z 

155. 72 Rolls, Tape, mending, 3/4" x 2592", (Scotch #810) / 

156. 72 Rolls, Tape,drafting, 3/4" x 60 yds., (Scotch #230) / 

157. 72 Rolls, Tape, drafting, 1" x 60" yds.,(Scotch $230) Z 

158. 120 Rolls, Tape, masking, 1" x 60 yds., (Scotch R8-202-1) / 

159. 72 Tape, masking, 2" x 60 yds.,(Scotch R8-202-2) Z 

160. 75' Magnetic Tape, 1/2" wide A: RS 

161. 24 Rls. Labeling Tape, 1/4", asstd colors, (Dymo) D Mem E s E 

162. 48 Rls. Labeling Tape, 3/8", asstd colors, (Dymo) x Rf e 

163. 96 Ris. Labeling Tape, 1/2", asstd colors, (Dymo) ES 

164. 24 Engineer Scales & Cases (3 sided) ie Ee) 

165. 36 Вхв. Tabbing, 1/2", Index, asstd colors, NONIS e дыз! 
5 pkgs/box, (Aico) 

166. 36 Bxs. Tabbing, 3/8", Index, asstd colors, QS е, A BARS 
5 pkgs/box, (Aico) 

167. 712 Rls,Tape,Filament, 3/4"x60 yds., (Scotch R8-898) Vor ERA EE DELE DUST 


Estimated Order Unit 


ant e Price Total 

168. 72 Desk Pad Blotters, 19 x 24, green, brown, / 
or black 

169. 72 Desk Pads, 19 x 24, green, brown, or black, / 
with 4 padded corners, gold border design 

170. 100 Desk Pad Covers, acetate, 19 x 24, .0075 thick / 

171. 48 Paper Punch, clipper type, 1/4", (Premier 404) / 

1172. 48 Pad Holder, with clip, 5 x 8, Black, / 
(Hazel N2-R535-61) 

1934 48 Pad Holder,with clip, 8 1/2 x 11, Black, / 
(Hazel N2-R535-61) 

174. 48 Pad Holder, with clip, 8 1/2 x 14, Black, / 
(Hazel N2-R253-61) ; 

175. 10G Correction Fluid, white, (Liquid Paper) / 

176. 1С Correction Fluid Thinner, d 
(Liquid Paper Thinner) 

177. 4G Correction Fluid, for copies, (Liquid Paper) Z. 

178. 2G Correction Fluid, colors, (Liquid Paper) / 

179. 48 Stamp Pad Ink, 1 1/2 oz., assorted colors NA 

180. 24 Rubber Cement, 4 Oz., (Carter's) E T oe dE 

181. 6 Rubber Cement Empty Pint Jar, w/app. brush td MD Даша. S2 1489 

182. 5 Gal. Rubber Cement, one gallon containers, E CAMERE SIRE NE 
(Carter's) E 

183. 6 Qts. Rubber Cement Thinner, one quart, ES ЖООК ДЕ RUE Deus 
(Carter's) 

184. 12 Typewriter Cleaning Fluid, 2 Oz., (Dr. Scat) E cu E 

185. 100 Poster Board, 22" x 28", white MERLO. Eos. 

186. 12 Bx Thumb Tacks,non-rusting metal,large, M EE EL 


100 per box 


10 


Unit 


Estimated Order 
Quantity Item Price / Total 


187. 


188. 


189. 
190. 
191. 
192. 
193. 


194. 


195. 


196. 


197. 


198. 


199. 


200. 


201. 


202. 
203. 
204. 
205. 


206. 


48 


400 


96 
12 
12 
24 
24 


40 


24 


120 


24 


24 


48 


20G 


20G 


2M 


20 


12 


12 


2M 


Bxs. Map Tacks, assorted colors 


Sets Indexes, 3-ring, clear or colored tabs, 
(Aico C1-213-8) 


Desk Cleaner, (3M Desk & Office Cleaner) 

Sets Book Ends, Metal, 9" 

Sets Book Ends, metal, 5" 

Wastebaskets, 15", Heavy Duty Rubber, Blk 
Wastebaskets, 12 1/4", Heavy Duty Rubber, Blk 


Binders, nylon posts, 8 1/2 x 11 3/4, for 
burst print-outs, 10/box, (WJ 47-812) 


Binders, metal post, ledger style, 
9 1/4 x 11 7/8, 5/16" posts, (WJ 241-40N) 


Data Binder, for burst or unburst sheets, 
8 1/2 x 11, (Wilson Jones 47-811) 


Expanding File, 15 x 10, Alpha dividers, 
(Smead R219A) 

Expanding File, 12 x 10, Alpha, 

(Smead R217A) 


Indexes, for post binders, 9 1/4 x 11 7/8, 
6 clear tabs, (WJ $504-40M) 


Felt Tip Pens, Fine Pt., Asst. colors, 
(Berol Flash 32) 


Felt Tip Pens, Medium Pt., Asst. Colors, 
(Berol Flash 30) 


Rolodex Cards, plain white, 3 x 5,(C-35) 
Paper Punch, 3 hole, Heavy Duty 

Date Stamp, (Rex-1, Pullman PD-1) 

Date Stamp, (Rex-2, Pullman PD-2) 


Rls. Adding Machine Tape, 2 1/4" 


NU ENDE dio RS 
HERES uy жыш сє 


Lil 


Unit 


Estimated Order 
uantit Item c Total 


207. 
208. 
209. 


210. 


211, 


212. 


213. 


214. 


215. 


216. 


217. 


218. 


219. 


220. 


221. 


222. 


223. 


224. 


225. 


226. 


227. 


1C 
1C 
48 


40 


240 


500 


500 


2M 


4M 


4M 


1M 


600 


10 


60 


96 


120 
12 


8G 


6 


‚ Bxs. 


Rls. Adding Machine Tape, 3" 
Rls. Adding Machine Tape, 3 7/16" 


Sets Index, 3 Ring, A - Z, (Aico C-213) 
Bxs. Tabs, plastic for hanging folders, 
(Oxford #42) 

Micro-cassette, 60 


minutes, (Scotch #543) 


Cassette Tapes, 60 minutes, (Scotch) 


Cassette Tapes, 90 minutes, (Scotch) 


Envelopes, manila, oversize mailing,(Kraft 412) 


Shipping Tags, w/string, (Dennison S1-11-505) 
Rolodex Cards, 2 1/4" x 4" 
Filler Paper, 3 ring, plain, (National #14-280) 


Pkgs.,Labels, File Folder, asstd. colors, 
(Avery FF3) 
Tabs, Index, cloth, 


gray, (Dennison 59-106) 


Easel Pads, 27 x 34, (Ampad #24-031) 


Notebooks, spiral bound, college ruled, 
(KolorKraft D4-33-706) 


Dz. China Markers, asstd colors, 
(Berol 43-164T 169T and 3-170T-174T) 


Gluestick, 6 Oz., (Pritt Y9-95180) 
Dz. Calculator Ribbons, cloth, BR80N 


Lift-off Tape, for IBM Selectric II Correctable, 
(Scotch #555) 

Bxs. Carbon Paper, Black, 8 1/2.x 11, for Typing, 
(Nu-Kote 02-NK11) 

Black, 8 1/2 x 14, for typing, 


Bxs. Carbon Paper, 


8.52 / 681.60 
—19.80 / 990,00 
23.60 1180.00 
ESO ET > ESE 
шо, ызны. 
сикен уте 


15.36 / 184.32 
4.68 —/ $898.56 


12 


Estimated Order Unit 
antity io Р ew. A ee A: Total 

(Nu-Kote 02-NK14) 

228. 10 Bxs. Carbon Paper, 8 1/2 x 11, Pen & Pencil, / 
(Nu-Kote 02-B6010-11 1⁄2) 

229. 6 Bxs. Carbon Paper, 8 1/2 x 14, Pen & Pencil, / 
(Nu-Kote 02-B6010-14) 

230. 48 Sorting Compound, moistener for finger tips, / 
large, (Sortkwik) 

231 120 Vertical File, plastic, attachable sections, / 
(Eldon Add-a-file System, HB-1601) 

232. 36 Pkgs. Columnar Sheets, 9 1/4 x 11 7/8, white, / 
includes, 2,3,4,6,8,10,10A,12,16,20,24,FR cols., 
(Wilson-Jones A1-10 series) 

233; 100 Pads Columnar Pads, 11 x 8 1/2, with description / 
space, side bound, with holes, shaded, columns, 
with various numbers of columns, (WJ G7500 series) 

234. 30 Pads Columnar Pads, 8 1/2 x 14, with description / 
top bound, with holes at top, various numbers 
of columns, (WJ G7600 series) 

235. 6G Typewriter Ribbons, Film, for IBM Selectric II 8.80 — /1209.60 
Correctable, (Nu-kote B86HY) 

236. 3G Typewriter Ribbons, Film, for Royal SE5005, 5035 17.6 — /1257.12 
Correctable, (Royal 421322) 

237. 4G Lift-off Tapes for Royal SE5005 Correctable, 4.68 449.28 
(Nu-Kote 86TL) 

238. 48 Reference File, V-Style, (Rolodex  VIP-24) TT ho bu o ENT 

239. 288 Mechanical Pencil, side advance, .5mm capacity, MCLAREN S VE P 
(Quicker Clicker PD 345) 

240. 120 Eraser Refill, for Quicker Clicker PD 345 En We ttu 

241. 10G Note Pads, 3 x 5, with strip of adhesive, icc P ee lud 
(Post-It Notes) i 

242. 20G Note Pads, 3 x 3, with strip of adhesive, A AEE E, 


(Post-It Notes) 


13 


Order 


item 

243. 10G Note Pads, 1 1/2 x 2, with strip of adhesive, 
(Post-It Notes) 

244. 6G Note Pads, 2 x 3, with strip of adhesive, 
(Post-It Notes) 

245. 200 Telephone Message Books, NCR, 4/Page, wire- / 
bound, duplicate, 400/sets to a book, (Aico 
50-176) 

246. 12 Telephone List Finder, Push Bar Access, / 
Metal, Black, (Bates Director, P5-DBK) 

247. 12 Telephone List Finder Refills,Bates Director / 

248. 8 File Box, Metal, 3 x 5 x 13, Black, (GW 1353) / 

249. 6 File Box, Metal, 5 x 8 x 4, Black, (GW 855) L 


250. 8 File Box, Fiberboard, 3 x 5 x 11, Lift-Off Lid, L 
(Hedges 1035) 


251. 8 File Box, Fiberboard, 4 x 6 x 11, Lift-Off Lid, / 
(Hedges 1046) 


252. 8 File Box, Fiberboard, 5 x 8 x 11, Lift-off Lid, Ll 
(Hedges 1058) 


253. 96 Receipt Book, 4/page, triplicate, 200 sets/book, / 
(Rediform 8K808) 


254. 12 Reference Books, Thesaurus, (Roget's) / 


255. 60 Reinforcements, Self-adhesive, 1/4" Diam., / 
(Avery 5720) 


256. 24 Pencil Cups, Plastic, Black / 


PLEASE NOTE: THE ITEMS LISTED ARE ESTIMATED QUANTITIES ONLY. THE QUANTITY 
ORDER AMOUNTS MAY BE MORE OR LESS THAN STATED. 
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PROJECT - OFFICE SUPPLIES BID OFFER OR PROPOSAL 





























CITY OF FORT WAYNE, ALLEN, CO. 















‘lass or Item Quantity Unit Description Unit Price Amount 
206 2M 100/case Rls. Adding Machine Tape, 2 1/4" 34.00 680.00 
207 Je 50/case Rls. Adding Machine Tape, 3" 14.00 28.00 
208 1С 50/case Rls. Adding Machine Tape, 3 7/16" 15.00 30.00 
211 240 3/pkg. Micro-Cassette, 60 minutes, Sony Brand, 

MC 60N 8.52 681.60 
212 500 10/box Cassette Tapes, 60 Minutes, Sony Brand, 

DC 60N 19.80 990.00 
213 500 10/box Cassette Tapes, 90 minutes, Sony Brand, 

DC 90N 23.60 1180.00 
224 12 dz. 1 dz./box Calculator Ribbons, cloth, E201 Blk. & Re 15.36 184.32 
225 8G 1/2 dz./box | Lift-Off Tape, for IBM Selectric II, 

Correctable, T357 4.68 898.56 
235 6G 1/2 dz./box | Typewriter Ribbons, Film, for IBM Selectri 

II Correctable, T384 8.40 1209.60 
236 3G 1/2 dz./box (| Typewriter Ribbons, film, for Royal 

SE 5005, 5035 Correctable, T320 17.46 1257.12 
237 4G 1/2 dz./box |Lift-Off Tapes for Royal SE5005 

Correctable, T375 4.68 449.28 

TOTAL BID: $7588.48 

MID-CITY OFFICE SYSTEMS, INC. 

138 East Seventh Street 

Auburn, IN 46706-0403 

Telephone: 1-800-643-2489 or 219-925-3414 

Branch: 6115 West Jefferson Blvd. 


Fort Wayne, IN 46804 
Telephone: 436-1331 


Moo] 


Loretta J. BéSwell, Corp. Sec/Tréas 


duc бй 


Signed 


Date 








/n 






